
Incident Reporting Kit

Emergency Telephone Numbers

FIRE: _________________________________________________

PolIcE oR shERIFF: _____________________________________

hosPITal: ____________________________________________

REscuE squad/ambulaNcE:____________________________________________

camP lIcENsEd mEdIcal PRacTITIoNER: ___________________ 

scouT ExEcuTIvE: ________________________________________ 

oFFIcE: ________________________________________________________________________

homE: _________________________________________________________________________ 

cEll: __________________________________________________________________________

EmaIl: _________________________________________________________________________

couNcIl RIsK maNagEmENT coNTacT NamE: __________________

PhoNE: ________________________________________________________________________

EmaIl: _________________________________________________________________________

mENTal hEalTh PRovIdER: ______________________________________________

additional Resources
RiskConsole Incident Reporting System on MyBSA/Resources

National Crisis Communication Support
Contact the BSA’s Public Relations team, Fleishman-Hillard, at 855-870-2178, or the national office’s communication specialist, David Burke, 
at 972-580-2280. Send email to PR@scouting.org. Local crisis situations can serve as early warning systems for detecting issues that might 
later develop into national concerns. As a result, it’s always helpful if the National Council is aware of local crisis situations. Please take the 
proper steps to report incidents. Contacting crisis communication support alone does not qualify as filing an incident report.

BSA Employee Fatality
Within eight hours after the death of any employee from a work-related incident or the in-patient hospitalization of three or more employees 
as a result of a work-related incident, you must orally report the fatality/multiple hospitalization by telephone or in person to the area office 
of the Occupational Safety and Health Administration, U.S. Department of Labor, that is nearest to the site of the incident. You may also 
use the OSHA toll-free central telephone number, 1-800-321-OSHA (1-800-321-6742). This includes any fatality or multiple hospitalization 
incident that occurs within 30 days of an incident. An employee is defined as any council or summer camp staff person. 
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