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COMMON CAMP COMMISSIONER DUTIES

 Pre-camp Duties:
a. Participate in staff training as assigned by the Camp Director
b. Train Campsite Commissioners 

1. Pre-camp Duties
a. Become familiar with campsites and program areas.

b. Develop/update map of campsite with tents, platforms, latrines and leader cabins.  Assign number to tents and platforms.

c. Inspect tents, cots, platforms, latrines, trails and cabins for repaor issues and cleanliness.  Note conditions of equipment and coordinate with Ranger or the Maintenance Commissioner (if applicable) for the needed repairs and replacements.

d. Look for health and safety issues (i.e. hanging tree limbs or dead trees).

2. Day One

a. Check in at camp with your physical form.  
b. Lunch is in the Dining Hall. Campsite check-in begins at [[  ]] - coordinate with the campsite host.  
3. Leader Meetings:

a. Prepare refreshments (if provided) before the meeting begins.

b. Take Roll Call of units.

c. Confirm outpost and special program assignments.
d. Promote camp-wide and inter-unit activities.
e. Other duties as assigned by Camp Director 
4. Camp Security

a. Be visible.  Manage by walking around!

b. Parking Lots:  Periodically monitor all parking lots for proper ID (as required) in windows.  Notify unit leaders of unauthorized parking.

c. Monitor swimming pool and showers, CAMP OFFICE, trading post and dining hall.
d. Check to see that all adults are wearing wrist bands (as applicable).

e. Let the Camp Director know about any unusual activity or emergency.

f. Immediately notify the Camp Director of any Youth Protection issue as well as make notifications required by State Law and Council Policy.
5. Dining Hall
a. All Commissioners without other immediate responsibilities are to assist with pre and post meal waiter monitoring. 

6. Emergency Procedures
a. Review and be familiar with the emergency procedures for the camp.
7. Visitors’ Day:
a. Assist visitors as necessary.
b. Ensure all vehicles and visitors have left the camp by posted time and lock gates if procedures require.
8. Check Out
a. Pick up the campsite folder from CAMP OFFICE immediately after breakfast.

b. The Commissioner, Ranger Staff and/or campsite host inspect all tents and cots after everyone has moved their equipment out.  

c. Verify that the latrine and everything in the campsite is clean and trash has been taken the dumpster.  

d. If there is damage, use judgment to determine if the cause is normal wear and tear (no charge) or unit responsibility.  If charges are assessed, in accordance with the Leaders Guide.

e. Unit leader will returns the flag, pays for damages and  visits with counselors about merit badge reports, and picks up their health forms at the camp office before departure
f. Any discrepancies should be reported to the Camp Director or designee.
9. Health and Safety Issues
a. DO NOT MOVE INJURED PARTIES unless very minor injury or safety requires movement.

b. Wait for the Health Office to move the injured person, particularly those with potential head and/or back injuries.

c. Lost Scouts - Do not attempt Search and Rescue.  Report the lost person to the Camp Director.
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