
Trained Commissioners PowerPivot Tool  
 
The “Trained Commissioners” PowerPivot tool that will take the Trained Leader reports from Training 
Manager and provide summary information on the number & percentages of trained and untrained 
Commissioners by Council & District. This will even allow multiple Council-level reports to be aggregated 
to provide Area-level summaries.  
To use this PowerPivot tool, log into My.Scouting, and in Training Manager, select the Council or District 
you wish to create the report, and do the following: 

 

 

Clicks the reports tab in the left-hand column and a list of reports that are available in 
training manager appears.  



 

Select the trained leaders report and click run. Once the report runs, you click the "CSV 
(Details)" button, and it will download a report:

 
 
 
As with all our other PowerPivot tables, place your downloaded report(s) in the same subdirectory with 
the “Trained Commissioners” tool. (Please make sure this subdirectory does not have any other 
subdirectories beneath it.) Then open the “Trained Commissioners” PowerPivot tool which will do all the 
necessary calculations.  
You can filter the data, across the reports, by using the "Workbook filters" tab. You also have the ability 
to collapse the data to look at it from a council or district summary level. 


