
Pack Meeting Planning Sheet 

Week 1: Introduction to Cub Scouts & Month 1 Planning Meeting 

 

 

  Assigned to 

Before the Meeting 
 

It is recommended that each parent is 
called to give them a chance to ask 
questions and remind them of the 
meeting.    
  

● 30 days before the meeting, 
confirm access to the meeting 
location  

● Coordinate with your local 
council and school district to 
distribute information about the 
meeting  

○ Include date, time, 
location, and contact 
information for questions  

● 7 days before the meeting, 
send out a meeting reminder  

● 3 days before the meeting, 
send out a second meeting 
reminder  

● The morning of the meeting, 
send out a third meeting 
reminder  

● Using the blank calendar and 
the Pack Planning Checklist, 
create a draft Pack Calendar.  

  
On the day of the meeting, set up the 
meeting location to allow for enough 
seating for all expected parents.  
 

 

Gather the needed supplies ● Printer  
● Blank adhesive name tags (1 

for every person)  
● Permanent markers  
● Sign-in sheet(s)  
● Pens  
● Scouting America Youth and 

Adult Applications  

 



● Draft pack calendar (one for 
each family)  

● Pack Planning Checklist  
● Week #2 Pack Planning Sheet  
● Character and Leadership 

Pack Meeting Planner Sheet   
● Personal Fitness Pack Meeting 

Planner Sheet  
● Printed copies of Welcome! 

New Cub Scout Family 
pamphlet (printed or QR code)  

● Printed copies of “Family 
Talent Survey”  

● Pack-specific information 
packet (if available)  

 

Gathering Fill out a name tag 
Complete registration documents (if needed) 
 
Provide handouts. 

 

Opening Ceremony: None  

Opening Remarks: Opening Week 1 Parent Orientation and 
Planning Meeting. 

Cubmaster 

Agenda:   

 What is Cub Scouts Script (link to What is 
Cub Scouts Script) 

 

 Monthly Pack Planning  
Link to Monthly Pack Planning Script) 

 

Cubmaster Minute Week 1 Cub Master Minute  
(link to the Week 1 Cub Master Minute) 

 

Closing Flag Retirement None  

After the Meeting: Clean Up 

● Follow up with new families via 
phone and email.  

● Update the Pack calendar as 
needed and print copies for 
Week #2 meeting.  

All 

 

https://filestore.scouting.org/filestore/cubscouts/doc/Character%20and%20Leadership%20Pack%20Meeting%20Planning%20Sheet.docx?_gl=1*19c8e4c*_ga*MTY2Mzg0NzIyOC4xNzI3NTUzMjIz*_ga_20G0JHESG4*czE3NjUxOTk0NzEkbzE3MSRnMSR0MTc2NTE5OTUwMiRqMjkkbDAkaDA.*_gcl_au*MTE2MDQ0MTYxNi4xNzYzOTk4Njgy&_ga=2.41678118.527357425.1765199472-1663847228.1727553223
https://filestore.scouting.org/filestore/cubscouts/doc/Character%20and%20Leadership%20Pack%20Meeting%20Planning%20Sheet.docx?_gl=1*19c8e4c*_ga*MTY2Mzg0NzIyOC4xNzI3NTUzMjIz*_ga_20G0JHESG4*czE3NjUxOTk0NzEkbzE3MSRnMSR0MTc2NTE5OTUwMiRqMjkkbDAkaDA.*_gcl_au*MTE2MDQ0MTYxNi4xNzYzOTk4Njgy&_ga=2.41678118.527357425.1765199472-1663847228.1727553223
https://filestore.scouting.org/filestore/cubscouts/doc/Personal%20Fitness%20Pack%20Meeting%20Planning%20Sheet.docx?_gl=1*yizo2v*_ga*MTY2Mzg0NzIyOC4xNzI3NTUzMjIz*_ga_20G0JHESG4*czE3NjUxOTk0NzEkbzE3MSRnMSR0MTc2NTE5OTU1NSRqNDckbDAkaDA.*_gcl_au*MTE2MDQ0MTYxNi4xNzYzOTk4Njgy&_ga=2.19673788.527357425.1765199472-1663847228.1727553223
https://filestore.scouting.org/filestore/cubscouts/doc/Personal%20Fitness%20Pack%20Meeting%20Planning%20Sheet.docx?_gl=1*yizo2v*_ga*MTY2Mzg0NzIyOC4xNzI3NTUzMjIz*_ga_20G0JHESG4*czE3NjUxOTk0NzEkbzE3MSRnMSR0MTc2NTE5OTU1NSRqNDckbDAkaDA.*_gcl_au*MTE2MDQ0MTYxNi4xNzYzOTk4Njgy&_ga=2.19673788.527357425.1765199472-1663847228.1727553223
https://www.scouting.org/wp-content/uploads/2023/07/512-73523WelcomeNewCSFamily_WEB.pdf
https://www.scouting.org/wp-content/uploads/2023/07/512-73523WelcomeNewCSFamily_WEB.pdf
https://www.scouting.org/wp-content/uploads/2023/07/512-73523WelcomeNewCSFamily_WEB.pdf
https://filestore.scouting.org/filestore/CubScoutMeetingGuide/PDF/Appendix/34362.pdf?_gl=1*nze14r*_ga*NDY3NjE5NDI2LjE3NTAxMDYzOTY.*_ga_20G0JHESG4*czE3NjQ1MzE4MTQkbzc4JGcxJHQxNzY0NTMyMDUyJGo0MCRsMCRoMA..*_gcl_au*NDc5NzUxMTUzLjE3NTc5NDEzNDM.&_ga=2.9279923.741177460.1764531815-467619426.1750106396
https://filestore.scouting.org/filestore/CubScoutMeetingGuide/PDF/Appendix/34362.pdf?_gl=1*nze14r*_ga*NDY3NjE5NDI2LjE3NTAxMDYzOTY.*_ga_20G0JHESG4*czE3NjQ1MzE4MTQkbzc4JGcxJHQxNzY0NTMyMDUyJGo0MCRsMCRoMA..*_gcl_au*NDc5NzUxMTUzLjE3NTc5NDEzNDM.&_ga=2.9279923.741177460.1764531815-467619426.1750106396

