Welcome
We will begin at the top of the hour

» This session will be recorded and posted online

* If you haven’t emailed Mike Creagh yet with your
1099 contact person, now Is the time

michael.creagh@scouting.org
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IRS 1099 Vendor
Processing
Using

Track1099
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Year End

Accounts Payable

Accounts Payable Year-End -

Accounts Payable Year-End Presentation -

Track1099 User Guide for 2018 PeopleSoft 1099ss i — updated 12/18/2018
Webinar Slides for Track 1099 Instructions

Recording of Track 1099 Webinar 2 — November 27, 2018

Fundraising
Fundraising Year-End Procedures ;

General Ledger
General Ledger Year-End Procedures
PeopleSoft Closing the Year

Membership
Membership Year-End Close Procedures .~

Payroll
Accountable Plan Compliance-Expense Reimbursements and Allowances
Fringe Benefits- Employer-Provided Vehicles and Group-Term Life Insurance A

SellWise
SellWise Year-End Procedures i
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What hasn’t changed?

* Vendor records are still maintained in
PeopleSoft AP

* Vouchers need to be flagged as
Withholding vouchers

* IRS deadlines are still 1/31

4 ®
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What has changed?

Detalls will be exported out of
PeopleSoft

You can manually load details if needed
Track1099 will facilitate emaill
distribution

Track1099 will complete your e-file to

the IRS

4 ®
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Where do | start?

Prepared. For Life.

Set up your Vendor Records

Favorites Main Menu > Vendors > Vendor Information > Addfl_‘lpdate >  Vendor

Identifying Information Address Contacts Location Custom

SetlD: L
Vendor ID: 795167

Vendor Short Name:  DIPLOMAT T DIPLOMAT T-001
Vendor Name: DIPLOMAT TRAVEL AGENCY

Order: DIPLOMAT T-001 Remit To:

Status: Approved Last Modified By:

Persistence: Reqular Last modified date:

Classification: Outside Party Created By:

HCM Class: Created Date/time:
Open for Ordering: Last Activity Date:
Withholding: Yes

| Save  [oPRetumn toSearch | [=] Notify

Summary | ldentifying Information | Address | Contacts | Location | Custom

DIPLOMAT T-001

=N 2:22PM

Update/Display  « | Include History

_’ Correct History

Prepared. For Life.




Where do | start?

' ¥ | Prepared. For Life.

Set up your Vendor Records

Favorites  Main Menu > Vendors Vendor hlformatinn » AddfUpdate > Vendor

Summary Address Contacts Location Custom

DIFLOMAT TRAVEL AGENCY

SetiD: LA "Vendor Name 1:
75167

*Vendor Short Name: DIPLOMAT T DIPLOMAT T-001 [~ withholding
Outside Party > Check for Duplicate | open For Ordering

Vendor ID: Vendor Name 2:

*Classification:

HCM Class:
Regular

*Persistence:
*Vendor Status: Approved v

W

e
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Where do | start?

Prepared. For Life.

Set up your Vendor Records

Faw:rit ainMenu -em:lors » Vm:lorinh:nrmati{:n ; ,.fL;Ipdate 2 ndnr

_':.;“p_urr:r:_'larg i I_l;iemjly_i_ngInfu!'m:it'.prj 1 _E'.!.."';I;hl_E__E_S_ __Q_Dnla;!s_._ Cpst:_lm

o=

SetlD: L

Vendor ID: 75167 Short Vendor Name: DIFLOMAT T-001 DIPLOMAT TRAVEL AGENCY

A vendor location is a default set of rules which define how you conduct business with a vendor.

*Location: | pefault RTV Fees
Description:

-.?Sbﬂ:;_-.n. i

*Effective Date: 01/08/2018 [  Effective Status: Active

Caollapse All
Options: Payables Procurement Sales/Use Tax

1=

Expand All Collapse All

1l Save HReturn 1o Search o | Nolify Update/Display »| Include History ' Correct History

Sumymany | identthdnn Infarmatinn | Adndrees | Cantacte | aeatian | Cetem

Prepared. For Life.
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Set up your Vendor Records

Faug_ne*s Maln'Menu 2 '\.fengors Vndor In_fcrrnaon ) AdLlpdate Vendor

Withholding Vendor Information

SetlD: Lase Location:
Vendor ID: 75167 Description:
Short Vendor Name: DIFLOMAT T DIPLOMAT T-001

Name: DIPLOMAT TRAVEL AGENCY

Overrides Remil

mer £

“Type *Jurisdiction Default Jurisdiction “Default Class ;tg;':s Withhold Type Description

1088 |Q |[FED | o7 Q, |[RPFT @ Reporting Only

Additional Info

“Address TIN Type Taxpayer |dentification Number

Prepared. For Life.




Where do | start?
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Set up your Vendor Records

LC_1099_VENDORS

SetiD: Lalt Q
View Resuits

Daownload results in : Excel SpreadShest CSW Text File XML File (10 kb)

Wiow A First [ 1-85 of 85 g Last
Setip | Vendor ID ' Vendor Name | Withholding Applicable
1 |L=n |ausn |2I]E-D DIGITAL CHICAGO [¥
2 Lt 5665 A&A TREE SERVIGE Y
T 2184 |A-FIRE EXTINGUISHER SALES AND SERVICE G
4 Lane 8011 ABC PREFERRED PLUMBING ¥
5 |Ldlk 7088 [AEROVISTA INNOVATIONS v
& |L= |ooooooo0aT [ALL AMERICAN CLASSICS I
= [L B [gg.gqm [ALL SEASONS MARINE & SERVICE :Y
f] Lxit 0092334 ARAMARK UNIFORM SERVICES ¥

Prepared. For Life.
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Vendors are good, now what?

Voucher Withholding Flag and Value

LC_1099_VENDORS_VOUCHERS

SetiD: e QO
From Acctg Date: 01/01/2017 [
To Acctg Date: 12312017 [wy)
View Results
Download results in:  Excel SpreadSheet CSV Text File XML File (64 kb)

First [gg] 1-87 of 87 g Last

| setib | Voucher ID | Voucher Line Number | Vendor ID | Vendor Name | Amount | Vendor 1099 Flag | Voucher Withholding Flag | Acctg Date [ More Info

1 |Loaw [00027745 | 1/0000002240 [Ce NPT EERAPHY | 450.000[Y [ In}| |os/31/2017 |
2 |Liee- |000Z9034 1/0000004158 |Ca it 1250.000(¥ Y 0B/15/2017

3 |Lows [ooo20818 | 1]0000004243 [ClARLEN FLEFSITE | 240.000]¥ [ [10192017 |
4 |Lomy |ooo3oo1s | 1/0000004243 | Cltin 1 % : | 480.000(¥ Y 10/31/2017_|
5 |LG&S |o0030102 | 10000004243 |CHARLIGE MiRFTE: [ 240.000|Y [T 1111412017 |
& |LGAT |00030103 | 10000004243 |Claam gy ¢ T [ 1e0.000(Y Y MA42017 |
7 |L(& |oooaos7e | 2(0000004243 [l ¥ t 15 | 285.000]Y ¥ [1211872017 |
8 |LoAz 00030578 1/0000004243 _[Cheta Tl BE | 435.000v ly 12182017 _|
9 |L( 00030658 | 1/0000004243 _|Crrain 5 s wy o | 290.000[Y [ In [12/27/2017 |
10 |LodS |00030658 2[0000004243 |CHASLESE MO 180,000 N 1202712017

11 |Losx [00026784 | 1]0000003973 |DCMALT WI-EFIRITON | 1726.750[7 v |oazar2017 |

Prepared. For Life.
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Vendors are good, now what?

Voucher Withholding Flag and Value

Favgrites Main Menu > Vendors » 1099/Global Withholding > Malrll:alr: » Update Vendor Withholdings 5

Wlthholdlng Vendor Update

10iding Upd

Withholding Update ID:  UPDATE_VENDOR_WITHHOLDINGS

R TITLUE

*Vendor SetlD:

*Start Date: 01/01/2012 |[) *End Date; 1213172012 1)

Arf B

Luslomize | Find | Visw A0) = | st o
w Withhold Details

*Vendor ID Location Business Unit Current Withhold

1[ooooooo1eda | @ |1 a L Q. v # =

‘\T To change the current withholding for vendor 0000000164 from "N" to "™

& Save | £ ReturntoSearch (+E| Previousinlist | 4F NextinList  [=] Notify s Add

Prepared. For Life.




¥ | Prepared. For Life.

Vendors are good, now what?

Voucher Withholding Flag and Value

Favrgmes Manyenu B Vendars b 11};'G|nbaib'u'.-thhaldng » Maintain > Update Vendor 'l.-'-.-'ihl'tﬂla"lgﬂ ]

Withholding Vendor Update

e i - o

* Withholding Update ID: UPDATE_VENDOR_WITHHOLDINGS
*Vendor SetiD:
*Start Date: 0110112012 |3 *End Date: 1203112012 |5i

Bl £ ==
i Sl Sl L St

. Hew Hew New Jur Hew
Vendor ID Location Withhold Entity Type CD Claan Criteria

1 000000016, [1 Q Y v RS @ [1099q FED Q [07 Q

&L Return to Search  +[E] PreviousinList |#E MextinList [Z] Motify

Prepared. For Life.
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Vendors are good, now what?

Run the Withhold Update Request

Favortes = Main Menu > Vendors o 1099/Global Withholding > Maintain > Update Withholdings

Withhold Update Request
Run Control ID:  Update_Withholdings Report Manager Process Monitor

*Request ID: 1 *Description: Update 1099 Withhalding Info

*Process Frequency: Always Process -

*Process Option: Process Only Vendor Updates -

=] Notify [E+ Add | 2] UpdateDisplay

Prepared. For Life.
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How do | output this data?

Run the Withhold Transaction Post

Favorites Main Menu > Vengors ] 1099bebaLwnhholding » Maintain > Post Withholdings (<

Withhold Transaction Post

Run Control ID: Post_Withholding

*Request ID:
*Process Frequency:
*Post Option:
*Through Date:

susiness unl y
o e s el S e A

Include *Business Unit

vl L

i Save | 2" Return to Search

1 Description:
Always Process
Post by Business Unit

01/19/2018 |

Description

Post Withholding
S

W

1| Previous in List + | Mextin List = | Motify

Update/Display

Prepared. For Life.
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How do | output this data?

Run the “Withhold 1099 Report Job”

-
Favorites Mamyenu 5 Venvdors > IUQQIGlobavamholdmg > 1{]9911eport5 > Withhold 1099 Report Job [al

1099 Report PostReportiCopy B

1099 Report Post / Report/ Copy B

Run Control ID:  withhold_1099_report_job

Language:| English v

Repori Manager

Process Monitor |

Run |

1099 Report Post

O Include Non Employee Compensation

1099 Report Copy B Sort

*Request ID: L192 Description: 1099 Prep

Process Frequency: [Always Process v]

Report ID: US_REPORT

Report Date: 011112019 Mlinclude Manual Overrides

“Control SetiD: 192 @ *Comntiolin: 1 Ay P =

*Calendar SetiD: SHARE /@ *Calendar ID: 01 g 10¢ 2 Help

stalYear 2018/Q [l use Report Date For Vendor Cancel

jod: | Period 1 - 2018-01-01

Ahiti AaNE Search Results

1098 Report View 100 First ] 18 ofe [ Last
Calendar Calendar o

Type of File/Return: | Test w \ Replace sctl D Description

IRS Options SHARE 01 Wonthiy
| SHARE (02 2012 Calendar
[ Has the 1099-MISC containing Box 7 Non Employee Compensation file been sent SHARE 03 201 } Ca
SHARE |04 2014 1099 Cal
IRS File Generate Option SHARE 05
®an € | SHERE (06
O Exclude Non Employee Compensation S 07 2017 1099 Calendar

S 08 2018 1099 Calendar

Withhold Type: All v Vendor Select Option:

[Select all vendors

[ mask TiN AP 1099 sort order:

[VendorId Sort

Personalize | Find |

ared. For Life.




How do | output this data?
Prepared. For Life.
Run the “Withhold 1099 Report Job”

1099 Reports  »  Withhold 1099 Report Job &

Favorites | MainMenu » Vendors > 1093/Global Withholding

i 4
1099 Report Post / Report / Copy B e

Run Control It withhold_1099_report_job Report Manager Process Monitor L

Language: English ~

*Request 1D L1982 Description:|1099 Prep

Always Process v

Process Fregquency:
Report ID: US_REPORT
Include Manual Overrides

Report Date: 01112018
1 ‘4 Coronado Area Council, BSA

*Control SetiD: ez o ontrol 1D:
*Calendar SetiD: [SHARE | alendariD:  [08 |C 2018 1089 Calendar
2018/Q Muse Report Date For Vendor

1]y, Period 1 - 2018-01-01

*Fiscal Year:

*Period:

Type of File/Return: Replacement Character:

DHas the 1099-MISC containing Box 7 Hon Employee Compensation file been sent and accepted by the IRS?

® i}
OEchude Non Employee Compensation
Olnclude Hon Employee Compensation

| Select All Vendors

All Vendor Select Option:
[ mask Tin AP 1099 sort order:

Withhold Type:

|‘.-'&ndcr Id Sort
I

CRS S S

Vendor ID

: ared. For Life.”

11l Save |o"Return to Search | |1 |Previous in List | |4 |Mesxt in List =] Matify 5 - Update/Display




How do | output this data?

¥ | Prepared. For Life.

Run the “Withhold 1099 Report Job”

Favorites | Main Menu > \endors >
= -

-

Process Scheduler Request

User D MCREAGH

lﬂgngIDbal_'uﬁfiﬂﬁhDIding » 1099 Reports »  Withhold 1099 Report Job o

Run Control ID withhold_10%%_report_job

Server I'-.Iarne| PSNT

Recurrence |

Time Zone [

ety o it e

Select Descri;_:.ti-:;n
1095 Report Post

Print 1095 Copy B
XMLP:Withhold 1059 Report
KMLP: Withhold 1099G Report
KMLP:Withhold 1098 Report
1089-MISC Copy B

1099-G Copy B

1098-INT Copy B

1099 Job
1059 Report

1099 Copy B Sort

|
[
[
)
B
[
[
|
|
L]
[
)

1099 Post, Report, & CopyB Sor

Cancel

i e

Process Name

~|  RunDate[01/11/2019 '

~|  RunTime [2:08:45aM

s R

Process Type

2

Reszet to Current Date/Time

*Format

FERE

Distribution

1099_RPT_PST
APCOPYB
APX1099
APX1099G
APX1093]
APY1095-
APY1099G
APY1099]

AP 1099
AP_AFY1099
AP_COPYB_RFT
RPT_1099

Application Engine
PSlob

Bl Publizher

Bl Publisher

Bl Publisher
Crystal

Crystal

Crystal

PSJob

Application Engine
Application Engine

PSlob

ML

. | Distribution

v|| (None)

+ | Distribution

|| PDF

+ | Distribution

|| PDF

« | Distribution

v || PDOF

+ | Distribution

« || POF

+ | Distribution

|| POF

e | Distributian

+ || POF

+ | Distribution

vll (None)

+ | Distribution

~ ||

+ | Distribution

| [T

e | Distributian

~ | | (None)
3 J

+ | Distribution

Prepared.
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Run the Withholding Control Report

Favorites | Main Menu > Vendors > 1099/Global Withholding > General Reports > Withhold Control Report (G

Withholding Control Report

Run Control ID: Withhold_Control_Report Report Manager Process Monitor

Setid: L ')
Control 1D 1 '}
From Date: 01/01/2018 E

Through Date: 12/31/2018  [5)

EJJ Save .Q?“F‘.eturn to Search Previous in List H—| Next in List =] Motify Update/Dizplay

Prepared. For Life.
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How do | output this data?

Withholding Control Report

g B0 Aooourts Paratee 1
VENDOR WITHHOLIMNG BALANCES CONTROL REPORT TRAEIE
T B:5I 25 AM

Fion-Ermpicyps Compeiabon

Total for Entity IRS:

O~

3 5 Prepared. For Life.




¥ | Prepared. For Life.

How do | output this data?

LC_TRACK1099 EXPORT

Query Output for TRACK1099

»  Query

Favorites - Main Menu > Reporting oolﬁ Query Viewer |o

Query Viewer

Enter any information you have and click Search. Leave fields blank for a list of all values
"Search BY [queryName

v
Search Adhviance

dvanced Search

beging with LC_TRACK1099_EXPORT|

Search Results

*Folder View | — All Folders —
Query

Query Hame

Description
LC_TRACK1099 _EXPORT

— —

R Rl i
FEr onalz: .:.:_;..;. :'?;' JiEw A :_:-l:i. "J-L:].'. First & ih il
Run to
Owner Folder T XML Schedule
track1092 export template Public I

Definitional References

Lookup References

XML Schedule

Favorites

Favorite

Prepared. For Life.
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LC_TRACK1099_EXPORT {track1098 export template

Business Unit: |

i

How do | output this data?

LC_TRACK1099 EXPORT

Query Output for TRACK1099

Year: | 2018
View Results
Download results in . Excel SpreadSheet CSW Text File XML File (15 kb)
View Al First [g] 1-100f 10 gy Last
Payee Tax | Payee £ Email Office | Box | Box | Box | Box | Box | Box Box |Box| Box | Box | Box | Box | Box | Box | Box |Box | Box | Box
Payee Name |Type i Name Payee Address 1 City State| Zip Code Niliioce Account Code 1 2 3 4 5 5 Box 7 3 9 10 13 14 | 154 | 158 16 |168| 17 | 18 |18B FATCA
1 |28 "N (2 Eljmm iy OM AL 1 Tl 0.000]0.000]0.000|0.000]0.000|0.000{ 2300.0000.000 0.000] 0.000{0.000| 0.000( 0.000{ 0.000 0.000
2 E 2 E ME? 1 7 10 0.000(0.000|0.000|0.000]0.000]0.000( 820.000(0.000 0.000] 0.000{0.000| 0.000( 0.000{ 0.000 0.000
LM . 1 M e
3 I': 3 2 E’ EW FA® 1 [ | 72 0.000]0.000|0.000|0.000|0.000]|0.000( 726.350|0.000 0.000] 0.000(0.000| 0.000( 0.000{ 0.000 0.000
la [0 N P £s|PC i 10 0.000|0.000[0.000]0.000]0.000{0.000| 2400.0000.000 0.000| 0.000] 0.000| 0.000] 0.000[ 0.000 0.000
Al
5 f 2 VE AT I q, 20 0.000|0.000|0.000|0.000]0.000] 0.000( 1817.000|0.000 0.000] 0.000(0.000| 0.000( 0.000( 0.000 0.000
J s =
6 |H |2 E " ME 1 7 10 0.000|0.000|0.000|0.000|0.000|0.000| 2950.000|0.000 0.000| 0.000{0.000| 0.000( 0.000{ 0.000 0.000
__L, 2 A N
7 - 2 E ST LLE |\ = 0.000(0.000)0.0000.0000.000(0.000| 1800.000)|0.000 0.000) 0.000(0.000( 0.000) 0.000] 0.000 0.000
L e

Prepared. For Life.
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How do | output this data?

LC_TRACK1099 EXPORT

Query Output for TRACK1099

You can edit your details before you upload

poodand ] 0 [ ANYTITENL ] U Ty Ly LENY
Al ¥ Fe Payee Name

A B 1 D E F G H | 1 K L M N 0 P Q R 5 T u
1 |Payee Name |Type PayeeTax ID Payee Name Payee Address1 City State Zip Code  Email Address 'Account Office Code Box1 Box2 Box3 Box4 Box5 Box6 Box7 Box8 Box9 Box 10 B
2 |y 24 I I BN AL T L] 0 0 0 0 0 0 2300 0 0
3 1N B 2= = p ! n" o | N TE ] 1] 1] o o 820 1] 0
4:- - L | 2 |- e — ' F L o ] ] 0 0 0 0 726.35 ] ]
5 ol 2 il = - P = T B o o 1] 0 o o 2400 o 0
6 | u 2 | i = A L — ——T A T mpm) ] ] 0 0 o o 1817 o o
7 |pw e 2 - - P2 em mmE nEm N T4 = momy 0 o o 0 i) 0 2950 0 0
8 2| L T S Tmm VILLE |\ 3 0 i} 0 0 0 0 1800 0 0
9 1 ] = | wr " . | AR [ g 0 0 0 0 0 0 2897.15 0 o
10 | E 1 = em FE R p o; T . ] ] 0 0 0 0 47400 0 o
1 . =G 1/ M S - - < — iL - 0 0 0 0 0 0 2750 0 0
12
13|

Prepared. For Life.
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How do | get started in
www.track1099.com?

Setup your council in TRACK1099

Track1099 1099 & W-2 <no-reply@track1099.com> © Michael Creagh
Invitation to join Track1099

ﬂ f there are problems with how this message is displayed, click here to view it in a web browser.

Dear Colleague,
BSA1099 Account has invited you to join their team's account at Track1098 for managing IRS 1099, W-2, W-4 and W-9 forms.

Please click on the link below and sign up using this email address.

oin BSA1099 Account's Tea

You'll automatically be connected as a colleague associated with BSA1099 Account and may begin adding Payers and Recipients immediately.

Please send us an email at support@track1089.com if you have any questions.
We look forward to working with you.

Sincerely,

The Team at Track1099
Stanford, CA
www.track1099.com

K

Prepared. For Life.



- " How do | get started in
%@ ¢ | Prepared. For Life. Www_track]_ogg_com?

Lo

Setup your council in TRACK1099

Track1099~ sinup FPricng HowitWorks Contact Us

ONLINE 1099-MISC E-FILE

Sign Up Now

Who will uge thiz account?

Cnly me llead a team

I have read and accept the ferms

FEATURES  1099-SERIES  W-9,W-4&Ws8 SECURITY  VIDEOS  Tax Pros & Enterprise ) [ Small Business )

yred. For Life.
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How do | get started In
www.track1099.com?

¥ | Prepared. For Life.

Setup your council in TRACK1099

Video Guides

Easy 1099 E-file Overview CSV Importing, all form types Carrections

E-Delivery to Recipients ACA/Obamacare E-file QuickBooks Online Importing
Tax Pro Teams and Firms Online W-9s QuickBooks Desktop Importing
Pricing Postal Mail Xero Importing

IRS TIN Matching file Fixing Many Recipients with Errors Bill.com Importing

Track1099™ e msssw
BTl 5 20 i3 2oz
All Payers
FRELIRERE 2 E-fio Al 3.Mall Al 4 Download Al Impont Data

{ow will you add recipient forms for your new payer?
Payer « Comparny mmirg H000, 1008, W-2 o Witaiieg Ageet g 10425
»

Manual entry or CSV
A o e

-~ R

o —— ired. For Life.’
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www.track1099.com

Setup your council in TRACK1099
TraCk‘IOggw Welcome, BSA1099 Account £

FAQ IRS Info State Info W-9 Videos Corrections

Full Name

S Wl ¥.2x i

Password

| have read and accept the terms and conditions

Sign Up

Already have an account? Sign in

Prepared. For Life.
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www.track1099.com?

Setup your council in TRACK1099
Track"()ggw Welcome, I

FAQ IRS Info State Info W-9 Videos Corrections

New! Welcome to tax year 2018

Which form would you like to start using?

Track
1099 @

1099-series W-9
W-2, 940 w-4
1095-C, 1042-S

O~

3 5 Prepared. For Life.
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www.track1099.com

Setup your council in TRACK1099

TraCk'Ioggw FAQ IRS Info  State Inffo  W-9  Videos  Corrections Welcome, Michael Cr... £

2017 2016 2015 2014

All Payers

Overview NRCXGRNCVESEWCIE 2 E-file Al 3. Mail Al 4. Download All  Import Data

How will you add recipient forms for your new payer?

Payer = Company issuing 1099, 1095, W-2, 940 or Withholding Agent issuing 1042-S

Manual entry or CSV
All form types

Import 1099-MISC from a partner
QBO, QBW, Xero, Bill.com, Intacct

Add many payers at once via C8V
For tax pros

Prepared. For Life.
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www.track1099.com

Setup your council in TRACK1099

Track‘logg“ FAQ IRSInfo Stateinfo W9  Videos Corrections Welcome,

2007 2016 2015 2014

All Payers

ERELLINCURS-EI 2 Efile Al 3. Mail Al 4. Download All  Import Data

Payer Mame {Legal name, not DBA) Payer Federal |D Mumber

Take Any Council 12-3456789
Payer Second Mame (Optional, DEA name) Transfer Agenf's Mame (if applicable)

Atin Michael Creagh
Foreign address Last year of filing for this payer

Address

123 Main St
City Zip Code

Irving - 5 73015
Email for recipients’ questions

michael.creaghd@scouting.ong 6189502834

1 e o
3 5 Prepared. For Life.
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www.track1099.com

Uploading into TRACK1099 and filing
Tra0k1099m FAQ IRS & State W-9 Videos Corrections

2015 2014 2013 2012

All Payers

Overview BRRCGRNCTTRSEIVCIE 2, E-file Al 3. Mail Al 4. Download All  Import Data

Payer information for Santa Claus Inc. has been saved!

Next: How would you like to add recipients?

Upload from CSV Manually

Add many recipients at once. Type in recipients one by one.

L3
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www.track1099.com

Uploading into TRACK1099 and filing

dtutorial: = 40 . e ©
eniurm balvage InC. Watch Iz

L R T e T

1. Payer 2. Add Recipient ~ 3. Forms Summary 4. E-file 5.Mail 6. Download [Riggsl*laqdz=i¥]

Track1099 CSV,upload tutori
Wil

CSV Import

If you can export a spreadsheet of Recipients/Employees from your accounting software, we can import it to Track1099
Watch our CSV video.

QB8 Desktop clients, please see our OB export instructions.

First: Download the correct CSV template for your forms,

1099-MISC w-2 1095-C More Forms...

Next: In your accounting software, create a 1089 or W-2 report and export it to CSV format

kR
Third: Copy and paste the data from your report to our S5V template. Do not rearranga the columns.
Fourth: Save the filled-in template as a CSV file, not xis. Check leading zeros in Zip Code.

Finally: Click Select File below, then Import CSWV.

one selected

Import These recipients will be added to Millenium Salvage Inc.
e ——]
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www.track1099.com

Uploading into TRACK1099 and filing

4 csV movie
< H = PR =
Favorites Name ~  Date Modified Size  Kind
All My Files Today, 7:55 AM 1KB  CSV Document
¢ iCloud Drive
@) AirDrop
ff slwcoffee
I;,—_ Macintosh HD

. csv_template_misc-starwars1

#: Applications

[ Desktop
8 Documen

-
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Uploading into TRACK1099 and filing

1. Payer 2. Add Recipient ~ 3. Forms Summary 4.E-file 5.Mail 6. Download [Rlylelelg@bri:]

CSV Import

If you can export a spreadsheet of Recipients/Employees from your accounting software, we can import it to Track1098.
Watch our CSV video.

QB Desktop clients, please see our QB export instructions.

First: Download the correct CSV template for your forms.

1099-MISC wW-2 1095-C More Forms... ~

Next: In your accounting software, create a 1099 or W-2 report and export it to CSV format.
Third: Copy and paste the data from your report to our CSV template. Do not rearrange the columns.
Fourth: Save the filled-in template as a CSV file, not xls. Check leading zeros in Zip Code.

Finally: Click Select File below, then Import CSV.

Select File csv_template_misc-starwars1.csv

Import CSV These recipients will be added to Millenium Salvage Inc.
4 ®
G or Life.
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Uploading into TRACK1099 and filing

iV upload tutorial

Duplicate Recipients detected

Notice: These Recipients have the same Tax ID number. This may be what you wish;
please see them in Forms Summary and change as needed.

TIN Name Form Added
...4022 Luke Skywalker 1099-MISC 2016-10-10

...4022 Luke Skyv]ﬂlker 1099-MISC 2016-10-10

Download List Close

d. For Life.’
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Uploading into TRACK1099 and filing

1. Payer 2. Add Recipient - BB utRnlaEG"M 4. E-file 5. Mail 6. Download Import Data

4 recipients successfully imported! X

n 2 Recipients have errors

2 Recipients are ready for e-file and e-delivery

Unscheduled Forms (4) | Scheduled & Sent (0) Form Box Totals
e E-file N or (optionally) download your TIN Match file.

Recipient | Delete... Other Boxes
) Good OK for E-File, No Email €3 Error

€ Darth Vader $0.00 $3399.00
© YcRa Master $0.00 $4938.00
© Luke Skywalker $49998.00 $0.00

2 Luke Skywalker $0.00 $90088.00

Save Changes

c v | prepared. For Life.
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Uploading into TRACK1099 and filing

Millenium Salvage Inc.
| ADD FORMS +

1. Payer 2. Add Recipient ~ 3. Forms Summary RMICE 5. Mail 6. Download Import Data
Neither 1096 nor W-3 are required when you e-file.

E-file to IRS © Schedule e-file date

MISC (with box 7) 2017-01-19 = (recommended)

MISC 2017-03-14  (recommended)

E-deliver to Recipients Schedule e-delivery date

MISC 2017-01-02 (recommended)

Postal Mail to Recipients Mailing method

MISC Print & mail yourself
© We mail for you

or Life.”
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E-deliver to Recipients

MISC

Postal Mail to Recipients

MISC

www.track1099.com

Uploading into TRACK1099 and filing

Schedule e-delivery date

2017-01-02 = (recommended)

Mailing method Total

Print & r'gail yourself (free) $1.49

®Ve mail for you ($1.49)
Total: $13.46

-
E*%?
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Uploading into TRACK1099 and filing
Tra0k1099 i FAQ IRS & State W-9 Videos Corrections Welcome, Santa Claus £

2016 2015 2014 2013

All Payers

OV 1. Add New Payer 2. E-file All 3. Mail Al 4. Download All Import Data

Q Recipients

Recipient Recipient
Payer |Delete... || & Payers CSV Total Forms IRS Status E-Delivery Postal Mail  CSV

> I . r. 9 . - - o -
# Santa Claus Inc. MISC 3] Scheduled © [ scheduiey, _ &

3 f% Prepared. For Life.
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Uploading into TRACK1099 and filing

1. Payer 2. Add Recipient ~ EREZJuEET It 4. E-file 5. Mail 6. Download Import Data

Unscheduled Forms (0) | Scheduled & Sent (3) | Form Box Totals

Click a recipient for individual forms.
We e-file/e-deliver each day ~8pm PST

E-Delivery © ToIRs ©

2017-03-14

Recipient @ Delete... Postal Mail o

Lucy Lizard Mail Scheduled Missing Email

2017-01-02 2017-01-18

@ Perry Parrot

& Prancer Reindeer 2017-01-02 2017-01-18

Save Changes

Prepared. For Life.
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What does a e-delivered 1099 look like?

IRS 1099 & W-2 <no-reply@t1099.menlo-aero.com> 10:34 AM (0 minutes ago)
to prancer ~

Dear Prancer Reindeer,

Santa Claus Inc. has issued an |~} form 1099-MISC for you for tax year 2016 using Track1099, an IRS-approved vendor.

You may retrieve your form electronically by clicking on the blue button below. Doing so gives Santa Claus Inc. a record of e-delivery, which is required by the IRS.
Unless you request it, you will not receive a paper copy in the mail.

Retrieve Your 1099-MISC

To validate your identity, you'll be asked to enter the last 4 digits of your Tax ID number.

By clicking on the secure link, you give permission to Santa Claus Inc. and Track1099 LLC to deliver your 1099-MISC electronically for tax year 2016. You may
refuse or withdraw your consent by emailing red@track1099.com. Please include the name of the company, Santa Claus Inc., your name, last 4 of your SSN or EIN,
your full mailing address and a request for paper. A paper copy will then be mailed to you.

This form may look a little different from the usual 1099-MISC, but is an acceptable substitute according to IRS Pub. 1179.

Your 1099-MISC will remain available via the secure link until October 15, 2016 at which time it will become inaccessible.

You may update your information by emailing red@track1099.com. Please include the company name, Santa Claus Inc., your name, and the last 4 of your SSN or
EIN.

In order to access the document, you will need a suitable computer connected to the internet, running an internet browser that supports 256 bit SSL encryption that
is able to view HTML pages and download a pdf file.

Sincerely,
The Team at Track1099
www.track1099.com
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What does a e-delivered 1099 look like?

Prepared. For Life.

oad or Print
Payer's Name:
Santa Claus Inc.

4847 Snow Way
Anchorage, AK 499398

Recipient's Name:
PRANCER REINDEER
3948 SNOW WAY
FAIRBANKS, AK 49998

G Sign Out

Miscellaneous Income

OMB No. 1545-0115
Copy B For Recipient

This is important tax information and is being furnished
to the Internal Revenue Service. If you are required to
file a return, a negligence penalty or other sanction may
be imposed on you if this income is taxable and the IRS
determines that it has not been reported.

For questions about this form, contact Santa Claus
Inc. at 4449998883

Payer's federal
identification number:
48-3304448

Recipient's
identification number:
487333372

Box 7: Nonamployes compeansation
358478.00

Instructions for Recipient - 1099-MISC

Recipient's identification number. For your protection, this form may show only the last four digits of your social
security number (SSN), individual taxpayes identification numbser (ITIN), adoption taxpayer identification number
{ATINY, or emplayer identification number (EIN). However, the Issuer has reparted yaur complete identification
mumber to the IRS.

Account number. May show an account or other unique number the payer assigned to distinguish your account.

FATCA filing requirement. If the FATCA filing requirement box is checked, the payer is reporting on this Form 1089
1o satisty its chapler 4 account reporting requirement. You alse may have a fiing reguirement. See the Instructians to
Form B338.

Amounts shown may be subject to self-employment {SE) tax. If your nat income from self-employment is $400 or
more, you must file a return and compate your SE tax on Schedule SE (Form 1040). See Pub. 334 for more
imformation. 1 no income or social security &nd Medicare taxes were withheld and you are still receiving these
mmumante an Carm W0AN.CC fnr Caem $0AN.CSMON Individunin maet rner fhann amaonie ae aenlsinnd in fhe

Box 6. For individuals, report on Schedule C (Form 1040},

Box 7. Shows nonemployee compansation. [f you are in the trade or business of catching fish, box 7 may show cash
you received for the sake of fish, If the amount in this box is SE incorne, report it on Schedule C or F (Form 1040),
and complete Schedule SE (Farm 1040}, You received this form instead of Form W-2 because the payer did not
consider you an employes and did not withhold income tax or social security and Medicars tax. If you balieve you are
an employee and cannot get the payer to correct this form, report the amount from box 7 on Form 1040, line 7 {or
Form 1040MNR, line 8). You must alse complete Form 8919 and attach it to your return. I you are net an employee but
the amount im this box is not SE income (for exemple, it is income from & sporadic activity or a hobby), repert it on
Form 10440, ine 21 (or Form 1040NRA, ina 21).

Box 8. Shows substitute payments in liew of dividends or tax-exempt interest received by your broker on your behalf
as a reault of & loan of your securities. Report on the "Other income” line of Form 1040 (or Form 1040MR).

Box 9. If chesked, §5,000 or mare of sales of consumer products was paid to you on a buy-sell, deposit-commission,
or other basis. A dollar amaunt dosa not have to be shown. Generally, report any income from your sale of theas

i
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What does a e-delivered 1099 look like?

Santa Claus Ine.
ADD FORMS <+

1. Payer 2. Add Recipient - BEMgeintEV it 4. E-fle 5.Mail 6. Download Import Data

Unscheduled Forms (0) | Scheduled & Sent (2) | Form Box Totals

Click a recipient for individual forms.
We e-file/e-deliver each day ~8pm PST

E-Delivery & TolRS ©

Emailed 10/25/16 2017-01-19

Recipient | Delete... Postal Mail ©

2 Comet Reindeer

< Prancer Reindeer Accepted 10/25/16 2017-01-19

Save Changes

i‘ Prepared. For Life.
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What does a e-delivered 1099 look like?

2015 2014 2013 2012

All Payers

(OICIVWl 1. Add Payer 2. E-file 3.Mail 4.Download Import Data

Q Recipients

Recipient Recipient

Payer :-Delata...' Total Forms IRS Status E-Delivery Postal Mail CSV CPA

# Cheddar Cheese Inc. & £ Assign

# Santa Claus Inc. 1 2 Assign

# Sombrero Hats LLC

O~

% 9 | Prepared. For Life.
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Video Guides

Easy 1099 E-file Overview CSV Importing, all form types Corrections

E-Delivery to Recipients ACA/Obamacare E-file QuickBooks Online Importing

Tax Pro Teams and Firms Online W-9s QuickBooks Desktop Importing
Pricing Postal Mail Xero Importing

IRS TIN Matching file Fixing Many Recipients with Errors Bill.com Importing

Track1099™ o rsasus Wo  vides Comostiors
Ol s 214 213 22
A\ . o )
All Payers
Overview [RECEEDNTNEENN 2 E-file Al 3. Mail Al 4. Download All - Import Data

How will you add recipient forms for your new payer?

Prrpin = Coxtpay muing 1000, 1085, W-2 o Withhoiding Agent isuing 1042-5

AN form Bypes

.Iiaagl;sk Transfer from last year

it 105 MESC: from & parines
DEW, GBO, Xaws, Bl com, intacel, Zokhs

3 * Prepared. For Life.’
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Questions?

michael.creagh@scouting.org

% Lm <
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