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Council SLIppGI't Home > Council Support > Financial Services > Council Financial Management

Strategic Performance Office

Council Financial Management

Council Financial Management provides councils with resources and support in the areas of accounting, governance, and good stewardship through
Council Azsessments on-site support, training courses, sharing of best practices, and resources for non-profit accounting.

Contact Strategic Performance

Webinar: Staying Tax-Exempt k| — PDF version of February 26, 2014 presentation
Read the Frequently Asked Questions J-
View the LiveStream presentation 2

Council Board Resources

Council Business Practices
5-Year Financial Planning
CD"_‘:"'_C” Fiscal Management and 5-Year Financial Plan with Membership Tracking
Training
Budget Building Materials
Journey to Excellence Eicoal Docamants
Financial Services Payroll / Personnel
) : } Sample Policies
Back Office Business Solutions
PeopleSoft Documents

Council Financial Management « Accounts Payable

« Asset Management

s Audit Adjustments

» Bank Reconciliation

+ Budget Tools

« Communications

« General Ledger

« Month End

= Point Of Sale

» PeopleSoft User Group
= PeopleSoft BSA User Guide
s Year End

Council Fund Development

Council Financial Training

SellWise Support

s Document Library
s User Group Information




souncil S..IEIPDl"t mee > Councif Support > Financial Services > Councif Financial Management > PeopleSoft Documents > Budget Toola

Strategic Performance Office Budget TOO]-S

Contact Strategic Performance

Tools to make the budget process more simple in PeopleSoft
Council Assessments PeopleSoft Budget Upload Spreadsheets &
Council Board Resources Budget Upload Tool Zip @8 updated April 2017 - file with macros — unzip these all to one file folder on your deskiop
Budget in PeopleSoft L — this is the criginal directions. 1 is best to use the Flat-File Upload below. December 2016

Council Business Practices
Budget & Actual Queries Introduced J

Council Fiscal Management and
Training

Budget Upload Flat-File Instructions J-| — shown at February 2016 PeopleSoft User group
Journey to Excellence

Financial Services
Back Office Business Solutions
Council Financial Management

Council Fund Development

Council Financial Training

& 5 Prepared. For Life.”’




Budget Upload Tool Zip

5. Budget 20170424 (...zip x [

s

L O+

Mame Type Compressed size Password .
E JENL1_LC Microsoft Excel 97-2003 ... 303 KEB No
e JmlLog Microsoft Excel 97-2003 ... 6KE No
@5 JRMNLMCRO Microsoft Excel Add-In 155 KB Mo
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PeopleSoft Budget Upload Spreadsheet

3 * Council budget 2019

4 Mame " Status Date modified Type Size
f] Journal_Upload_and_Budget Upload_Gat... & B20/2019 1049 AM Microsoft Bxcel W... 5,323 KB
B JRML1_LC @ 8/26/2019 10:50 AM  Microsoft Excel 97... 2,439 KB
B JrnlLog &) 8/26/2019 10:50 AM  Microsoft Excel 97... 9 KB
B5 JRNLMCRO &) 8/26/2019 10:50 AM  Microsoft Excel A... 420 KE
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Budget Upload Flat-File Instructions

BUDGET FLAT FILE UPLOAD

Loading budget data into PeopleSoft as a flat file = this process works similar to the upload done daily for Sellwise. The
file needs to be created using the Spreadsheet Journal Import Teool that works with Excel. This process will allow you to
create one (very large) upload of a journal for each month and import them into PeopleSoft as flat files instead of excel

sheets converted by the macros.
Using the same JRNL1 spreadsheet used for excel uploads, go to "Setup”

Step One = Click on Setup

ORACLE Spreadsheet Journal Import

e ] T Iy
- i}
Setup New | [
=
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LC_BUDGET_SPREADSHEET_FIS_YR

LC_BUDGET_SPREADSHEET_FIS_YR - Budget Spreadsheet - Fis Year

Business_Unit: [L178 @
Year: f_ 2019/
View Results

Download results in : Excel SpreadSheet CSV Text File XML File (273 kb)

Wigw All

Unit |Fund | Account| Project| Class Account Description Project Description JAN FEB MAR APR MAY
1 |L17e 3630 407 0o Reclass-other direct contrib Camp Fees-Camperships 0.000 0.000 0.000 0.000 0.
2 |L1ran 3640 000 0o Reclass-United way alloc Council General -4417.000| -4417.000( -4417.000| -4417.000( -4413.0
3 |L17en 4001 000 90 Contributions-FOS Council General -21500.000(-18950.000|-28000.000|-22000.000(-11450.(
4 L1781 4002 ooo 90 Contributions-FO3-Prior Years Council General 0.000 0.000 0.000 0.000 0.C
5 L1781 4069 000 90 Prov for Unc-FOS Council General 1500.000| 1000.000| 1100.000| 1400.000 8000
6 |L178|1 4201 a7 a0 Contributions-SE-Sponsorships Trap Shoot 0.000 0.000 0.000 0.000 01
7 |LATE|1 4201 a7z a0 Contributions-SE-Sponsoarships Dubugue Golf Quting 0.000 0.000 0.000 0.000 01
8 |L17E1 4201 are a0 Contributions-SE-Sponsorships Eagle Brunch Dinner 0.000| -8000.000 0.000 0.000 0.4
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2 L1 3640 000 0o Reclass-United way alloc Council Ge
3 |LY78|1 4001 ooo a0 Contributions-FOS Council Ge
4 L1781 4002 000 a0 Contributions-FOS-Prior Years Council Ge
o) uncil Ge
— Opening LC_BUDGET_SPREADSHEET_FIS_YR_17965.xlsx >

i ip Shool
7 | You have chosen to open: bugue €
a gle Brur
feeme 13 LC_ BUDGET_SPREADSHEET_FIS_YR_17965.xlsx

g llaykee |
=3 which ist Microsoft Excel Worksheet (29.7 KB)

10 p . . : ip Shool
¥ rorm: https://fins.scouting.org Bique ¢
12 llaykee i
E What should Firefox do with this file? bugque ¢
14 Microsoft Excel (default) e llaykee |
E () Save File buque €
16 ale Brur
? |:|Du:rthis.gutumaticallyfurﬁlesIikethisfrnm now an. laykee |
18 buque
E OK Cancel jesque £
20 i gle Brur
21 [E¥FE 4231 878 a0 Contributions-SE-Other Dellaykee i
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i Unit

00 Reclass-other direct contrib Camp Fees-Camperships 0.000 0.000 0.000

‘o0 Reclass-United way alloc Council General -4417.000 -4417.000 -4417.000 -4417.000 -44
a0 Contributions-FOS Council General -21500.000 -18950.000 -28000.000 -22000.000 -114
N Contributions-FOS-Prior Years Council General 0.000 0.000 0.000 0.000

a0 Prov for Unc-FOS Council General 1500.000 1000.000 1100.000 1400.000 E
a0 Contributions-SE-Sponsorships Trap Shoot 0.000 0.000 0.000 0.000

a0 Contributions-SE-Sponsorships Dubugque Golf Outing 0.000 0.000 0.000 0.000

50 Contributions-SE-Sponsorships Eagle Brunch Dinner 0.000 -8000.000 0.000 0.000

a0 Contributions-SE-Sponsorships Dellaykee Golf Outing 0.000 0.000 0.000 0.000

N Contributions-SE-Participants Trap Shoot 0.000 0.000 0.000 0.000

"0 Contributions-SE-Participants Dubugque Golf Quting 0.000 0.000 0.000 0.000

Tan Contribitinns-SF-Particinants Nellavkes Golf Outing 0.000 0000 0.000 0.000

®
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Detailed budget by line and by month

00
(3 | | | | |

'90  -21500.000 -18950.000 -28000.000 -22000.000 -11450.000 -5000.000 -6600.000 -1750.000 -4000.000 -4000.000 -7000.000 -10900.000
50 0.000 0.000 0.000 0.000 0.000  0.000 0.000 0000  0.000  0.000 0.000  -500.000
50 1500.000 1000.000 1100.000 1400.000  800.000 300.000  200.000 100.000  200.000  200.000  200.000 0.000
50 0.000 0.000 0.000 0.000 0.000  0.000 0.000 0000  0.000  0.000 -2000.000  0.000
50 0.000 0.000 0.000 0.000 0.000  0.000 -27000.000  0.000 0.000 0.000 0.000 0.000
50 0.000 -8000.000 0.000 0.000 0000  0.000 0.000 0000 0000  0.000 0.000  0.000
50 0.000 0.000 0.000 0.000 0.000 -6400.000 0.000  0.000 0.000 0.000 0.000 0.000
50 0.000 0.000 0.000 0.000 0.000  0.000 0.000, 0000  0.000  0.000 -4875.000  0.000
50 0.000 0.000 0.000 0.000 0.000  0.000 -2000.000  0.000 0.000 0.000 0.000 0.000
50 0.000 0.000 0.000 0.000 0.000 -450.000 0.000 0000  0.000  0.000 0.000  0.000
50 0.000 0.000 0.000 0.000 0.000  0.000 -2500.000  0.000 0.000 0.000 0.000 0.000
50 0.000 0.000 0.000 0.000 0.000 -1200.000 0.000 0000 0000  0.000 0.000  0.000
50 0.000 0.000 0.000 0.000 0.000  0.000 -3300.000  0.000 0.000 0.000 0.000 0.000
50 0.000 -1450.000 0.000 0.000 0.000  0.000 0.000 0000  0.000  0.000 0.000  0.000
50 0.000 0.000 0.000 0.000 0.000 -1800.000 0.000  0.000 0.000 0.000 0.000 0.000
50 0.000 0.000 0.000 0.000 0.000  0.000 -4500.000  0.000  0.000  0.000 0.000  0.000
50 0.000 0.000 0.000 0.000 0.000  0.000 -5500.000  0.000 0.000 0.000 0.000 0.000
50 0.000 -1500.000 0.000 0.000 0000  0.000 0.000, 0000 0000  0.000 0.000  0.000
50 0.000 0.000 0.000 0.000 0.000 -2500.000 0.000  0.000 0.000 0.000 0.000 0.000
L4
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Budget Upload Gathering Spreadsheet

| A | B C D E F G H
Fill in the two cells below

1178  PeopleSoft Business Unit (usually 1999 - Council Number)

L

|

USD  |Currency (USD unless otherwise directed by user)

)

L

Data Preparation Steps:

6 Step 1 Gather your data for journal upload. This can be to either ACTUZ

7 Step 2 Organize your data in the order of colums as in the selected "Ma

g8 Step 3 Copy your data from your source and 'PAST SPECIAL - VALUES" o1

9

10 Step 1 After all the budget data you wish to load is placed into the Mas

Step 2 Cpen your import file JRNLL.LC.xls - Set up your Header for you
Step 3 Add the number of rows in the JRNLL.LC.xls file that will match y

wa

Step 4 Start with

o

o

Set Up Actuals Master Actuals Upload Budget Master | Jan | 3

This is done by clicking the button shown at the right here and

Then add Row numbers in the upload template so they match y¢
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Budget Upload Gathering Spreadsheet

[ & | &® C D E F G H |
1 fPaste your Data here beginning with Cell C4 across the manths
2 Header | / GL Account Perioi
B Bus Unit  Ledger Fu Account Project Class Jan Feb Ma
B L1738 BUDGET
B 178 BUDGET
M 178 BUDGET

I L1758 BUDGET
N L178 BUDGET
N 178 BUDGET
10 ik BUDGET
Al L1758 BUDGET
L178 BUDGET
L178 BUDGET
L178 BUDGET
L178 BUDGET
L178 BUDGET
L178 BUDGET
18 [k BUDGET
(N L1758 BUDGET
L178 BUDGET
L178 BUDGET
ey 1178 BUDGET
N L1758 BUDGET
L178 BUDGET
25 [NiE BUDGET

L178 BUDGET

L178 BUDGET

L178 BUDGET

L178 BUDGET

L178 BUDGET

L178 BUDGET

L178 BUDGET

L178 BUDGET

DR~

=il

=

Pl ») Pl e

1 | Set Up | Actuals Master I Actuals Upload Budget Master JEL | Feb |

o
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Budget Upload Gathering Spreadsheet
JPaste your Data here beginning with Cell C4 across the months y«

Header / GL Account Periods
BusUnit  Ledger Fu Account Project Class Jan Feb Mar
L1738 BUDGET 1 3630 an7y 0o - -

L1783 BUDGET 1 3640 000 00 (4,417.00) (4,417.00) {4,417
L178 BUDGET 1 4001 000 90 (21,500.00) (18,950.00) (28,000
L1783 BUDGET 1 Paste Options: -

L1783 BUDGET 1 ny ; 1,000.00 1,100
L178 BUDGET | L [?L (% [ L2 [d :

L178 BUDGET 1 4201 L 9 - -

L178 BUDGET 1| |fazogYalis=M | o 2 (8,000.00)

L178 BUDGET 1 4201 a7a 90 - -

L1783 BUDGET 1 4202 871 90 - -

L178 BUDGET 1 4202 872 90 - -

L1738 BUDGET 1 4202 878 90 -

L1738 BUDGET 1 4203 B72 30 -

L1783 BUDGET 1 4203 878 90 -

L178 BUDGET 1 4204 872 90 -

L1783 BUDGET 1 4204 876 90 -

L1783 BUDGET 1 4204 878 90 -

L1738 BUDGET 1 4205 872 90 -

L178 BUDGET 1 4231 872 90 -
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Budget Upload Gathering Spreadsheet

A== Highlight from A2 here to the bottom right corner of your data for columns A - K, then "Copy" - Re

e L1758 BUDGET 3630 1 00 407 usD 0 Budget Load
Bl L1178 BUDGET 3640 1 ] 000 usD -4417 Budget Load
B 178 BUDGET 4001 1 90 oo usD -21500 Budget Load
R L1178 BUDGET 4002 1 90 000 usD 0 Budget Load
T L1758 BUDGET 4069 1 90 0o usD 1500 Budget Load
I L178 BUDGET 4201 1 90 871 usD 0 Budget Load
Sl L1758 BUDGET 4201 1 90 872 usD 0 Budget Load
=l 178 BUDGET 4201 1 90 876 usD 0 Budget Load
[l L1738 BUDGET 4201 1 90 878 usD 0 Budget Load
(RN L1783 BUDGET 4202 1 90 871 usD 0 Budget Load
12 [N BUDGET 4202 1 90 872 usD 0 Budget Load
[N L1738 BUDGET 4202 1 90 878 usD 0 Budget Load
BN 178 BUDGET 4203 1 90 872 usD 0 Budget Load
=N L1738 BUDGET 4203 1 90 878 usD 0 Budget Load
L1738 BUDGET 4204 1 90 872 UsD 0 Budget Load
17 g BUDGET 4204 1 90 876 usD 0 Budget Load
BN L1738 BUDGET 4204 1 90 878 usD 0 Budget Load
19 [N BUDGET 4205 1 90 872 usD 0 Budget Load
el [ 175 BUDGET 4231 1 90 872 usD 0 Budget Load
EAN [ 178 BUDGET 4231 1 90 876 UsD 0 Budget Load
el [ 178 BUDGET 4231 1 90 878 usD 0 Budget Load
EEl 178 BUDGET 4251 1 90 872 usD 0 Budget Load
EEN [ 178 BUDGET 4251 1 90 876 usD 0 Budget Load
25 [hg BUDGET 4251 1 90 878 usD 0 Budget Load
el L 178 BUDGET 4252 1 90 872 usD 0 Budget L?ad
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Spreadsheet Journal Import
» Council budget 2019

5] MNarne - Status Date modified Type Size
e - o i 92:01 PM  Microsoft Excel W... 4,943 KB
EA JRML1_LC = 3/ 910:50 AM  Microsoft Bxcel 97... 2459 KB
T ) i 019 10:30 AM  Microsoft Excel 97... 9 KB
5 JRNLMCRO = g 2Z17TPM Microsoft Excel A.., 420 KB
=] sample council 2020 budget = 8 2:01 PM Microsoft EBxcel W... 40 KB

ORACLE’
r General ———— 1 1 Journal Sheets r Import Journals ——
D £
Setup New Import Now

Write File

[
[

Notes

Delete
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Spreadsheet Journal Import

 Gengral ———————— Journal Sheets
D
Setup New
!

Import Journals. ————  ——

+E

Import Now

Define Options and Defaults

Header Defaults ———
Business Unit: L178

Date: |1,f1,rzozu|

Ledger Group: W
Source: I?

User ID: I—

[ Enable Multibook
¥ AutoGen Lines

General Options

Language: ﬂ_

Message Options

" Log Error Message only

¥ Display Messages Online

>
Ok
{* Log Successful and Error Message Cancel

Document Sequendng Configure
[ Enable Document Sequencding

Default Document Type:

Online Import Control

Address: |ht‘tps:,r',:"xml.scu:uuting.u:urg,."xmllink,."PglFBSAf

User ID:

After successful import
" Change import status to Do Mot Impart

(¥ Keepimport status as Import

[ skip if Journal already exists
[ Skip if Journal has error
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Spreadsheet Journal Import

H

— General ———  Jowrnal Shests Import Journals L

0O W+
Setup New Import Now

#| Mew Journal Sheet *

Mew lournal Sheet Name:

[Jan 2020 budge]

Prepared. For Life.




Spreadsheet Journal Import

B
2 |Spreadsheet Journal Import
3 Idournal EELETE Sys 1D Unit

En ]

6 jduwnal Lines
Sys ID Journal ID

Line # Unit Ledger Account Fund Class Project Currency
v v v v v v v

Select fields to copy from a previous fine by marking the checkboxes under eact

Prepared. For Life.’



Spreadsheet Journal Import

| B || | E W ' | J | K | L | M | N | O
2 |Spreadsheet Journal Import
3 |Journal Header (SN0 Journal ID Date

W+ & f[E] -5
5 |Journal Lines
Sys ID__Journal IDx Line # Unit Ledger. Account Fund Class Project Currency ]

Mew lournal Header *

Eystem ID: D_escription:
Jan 2020 budget upload|

Linit: L178

lournal 10; MEXT

lournal Date:
1f1/2020 [ At : e ]
Reference Mumber: [~ Adjusting Entry:
Cancel

Ledger Group: BUDGET Document Type:
Ledger: Doc Sequence:
Source: G] Adjustment Type:
User ID: Commitrment Control Amount Type:

] | =]
Journal Class:
Transaction Code: Agency Lacation

Code:

Currency Information Reversal
Foreign Currency: % Mone
r —_ :
Effective Date: 1/1/2020 2 Beginning of Mext Period
End of Next Period
Rate Type: " NextDay

Exchange Rate: I i Specified Date
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Spreadsheet Journal Import

7 | Spreadsheet Journal Import

!Jnurnal Header ESERERRIT: Journal ID Date
1077 U178 NEXT 11/2020  Jan 2020 budget upload
s EAENAEIEEN

5 |Journal Lines
B Svs D Journal ID

Line# Unit Ledger Account Fund Clazs Proje
v v Iv v v v

+ B= u +.. | | Select fields to copy from a previous line by marking the

Insert Multiple Lines >

Cancel

Mumber of Lines

From Line:

To Line:

J.I2

| Copy data from line
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Spreadsheet Journal Import

[l E |
P | Spreadsheet Journal Import
3 |Journal Header [ERTORIL Journal D

10rF Lirg NEXT 1Mi2020 Jan 2020 budget upload
NEAEIEEY
nal Line
Sys D Journal ID Line # Unit Ledger Account Fund Class Project
Iv v v v v v
+| - [+ || @& Select feds to copy froma previous ine by markng the cf

5 G = & h R W
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Spreadsheet Journal Import

I 1 ram ere 1o e DOILom ri COrner or Yyour data Tor Columns A - K, en (a] - Rememier to I
Highlight from A2 here to the bottom right f your data for col A-K,then "Copy" - R ber to "PASTE SPECIAL" |

pllL178  |BUDGET | 3630 | 1 00 407 usD | 0 Budget Load
EN L1783 BUDGET 3640 1 00 000 USD  -4417 Budgetload
FllL17e  BUDGET | 4001 1 90 000 USD  -21500 Budgetload
FllL178 BUDGET 4002 1 90 000 USD 0 Budget Load
[M|L178  BUDGET | 4089 1 90 000 USD 1500 Budgetload
(| L178 BUDGET 4201 1 30 871 USD 0 Budget Load
f8lL178  BUDGET | am 1 90 §72 UsD 0 Budget Load
EllL178 BUDGET 4201 1 30 876 USD 0 Budget Load
i0L178  BUDGET | an 1 50 878 USD 0 Budget Load
[il|L178 BUDGET 4202 1 30 871 UsD 0 Budget Load
FlLi7s BUDGET | a0 1 90 872 UsD 0 Budget Load
E) L178 BUDGET 4202 1 90 878 USD 0 Budget Load
[f4L178  BUDGET | 4203 1 90 872 uUsD 0 Budget Load
6| L178 BUDGET 4203 1 30 878 USD 0 Budget Load
{91178 BUDGET | a2 1 90 §72 UsD 0 Budget Load
| L178 BUDGET 4204 1 30 876 USD 0 Budget Load
(L1178  BUDGET | A 1 90 878 USD 0 Budget Load
)| L178 BUDGET 4205 1 30 872 usD 0 Budget Load
f|L17e  BUDGET | a3 1 90 872 USD 0 Budget Load
P78 BUDGET 4231 1 90 876 USD 0 Budget Load
P7)|L178  BUDGET | 4 1 90 878 USD 0 Budget Load
PEN L1178 BUDGET 4251 1 30 872 USD 0 Budget Load
741178 BUDGET | 451 1 90 876 USD 0 Budget Load
25 (B BUDGET 4251 1 30 878 USD 0 Budget Load
) L178 BUDGET 4252 1 90 872 USD 0 Budget Load
__ nn n n n n e n n
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Spreadsheet Journal Import

B E
| Spreadsheet Journal Import

IJournaI FEEGETE Sys D Unit Journal I Date
1077 L178 NEXT 112020 Jan 2020 budget upload

+ [ |# B -]
Journal Lines

Sys D Journal ID Line# Unit Ledger Account Fund Class Project Currency Amount Description
v v v Iv v v v v v

1 Select fields to copy from a previous. line by marking the checkboxes under each field.

+ |-+ ]=]

1077 NEXT 1 BUDGET 3630 1 00 407 uso 0.00 Budget Load
1077 NEXT 2 BUDGET 3640 1 00 000 uso (4,417.00) Budget Load
1077 NEXT 3 BUDGET 4001 1 90 000 UsD (21,500.00) Budget Load
1077 NEXT 4 BuDCET 40 20 000 usD 0.00 Budget Load
1077 MEXT 5 Paste Options: 80 000 usD 1,500.00 Budget Load
1077 NEXT 6 L [’_‘q [zn L‘l’l‘n 20 871 Uso 0.00 Budget Load
1077 NEXT 7 Ll . 90 872 uso 0.00 Budget Load
1077 NEXT 8 BUDP™ _ 4 90 876 UsD 0.00 Budget Load
NEXT g gupi Values (V) 4 1 a0 a78 uso 0.00 Budget Load
NEXT 10 BUDGET 4202 1 80 871 uso 0.00 Budget Load
NEXT 1 BUDGET 4202 1 90 872 UsD 0.00 Budget Load
NEXT 12 BUDGET 4202 1 90 878 usD 0.00 Budget Load
NEXT 13 BUDGET 4203 1 90 872 usD 0.00 Budget Load
NEXT 14 BUDGET 4203 1 90 878 uUso 0.00 Budget Load
NEXT 15 BUDGET 4204 3 90 872 uso 0.00 Budget Load
NEXT 16 BUDGET 4204 9 90 876 UsD 0.00 Budget Load
NEXT 17 BUDGET 4204 1 90 ara uso 0.00 Budget Load
NEXT 18 BUDGET 4205 1 80 872 uso 0.00 Budget Load
NEXT 19 BUDGET 4231 1 90 872 usD 0.00 Budget Load
NEXT 20 BUDGET 4231 1 90 876 usD 0.00 Budget Load
NEXT 21 BUDGET 4231 1 90 878 UsD 0.00 Budget Load
NEXT 2 BUDGET 4251 1 90 872 Uso 0.00 Budget Load
NEXT 23 BUDGET 4251 3 90 876 uso 0.00 Budget Load
NEXT 24 BUDGET 4251 9 90 878 uUsD 0.00 Budget Load
NEXT 25 BUDGET 4252 1 90 872 uso 0.00 Budget Load
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Spreadsheet Journal Import

B =

2 | Spreadsheet Journal Import
3 |Journal Header ETERSARL Journal ID
- 1077 L178  NEXT 11/2020  Jan 2020 budget upload

— | En

Lime # Unit Ledger Account Fund Clazs Project
Iv v I v v Iv

l + |-+ =] Select fiekds to copy from a previous ne by marking the ch

[ Sv= 10 Journal ID
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Spreadsheet Journal Import

ORACLE' Spreadsheet Journal Import

r General ———  Journal Shesets r Import Journals ——
0 +
Setup New Import Now
= 4
Notes Edit Write File

Prepared. For Life.
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Spreadsheet Journal Import

|

r General ————————— [ Journal Sheets — Import Journals

D -8
Setup New Import Now
8
Notes Edit Write File

b Write Journals to File
Telete Select Sheet: aK
Jan 2020 budget
Copy Cancel

A

JadiR

Mone

[~ write one file per Journal Sheet
File name:

JC: \Usersimereagh\DocumentsiPneDrive - Boy Scouts
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» ThisPC » Documents

£ Mame
ounting Specialist Trair =1 JRNL1_LT
Irientation documents
rment 1 My Received Files
DYMO Label

Adobe

Spreadsheet Journal Import

Status

©

ORI O RIOIY!

Date mu:u:l.ifiecl

&n

2019 11:21 AM

20191055 PM

Type

Text Document
File folder
File folder
File folder

File folder

10 KE
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Open Accounting Periods

Favorites © Main Menu > Set Up Financials/Supply Chain > Business Unit Related > General Ledger : Open Periods > Open Period Update

Open Period Update

Enter any information you have and click Search. Leave fields blank for a list of all values.

| Search Criteria
PeopleSoft Product:| begins with ~ ||GL Q
Business Unit: | i &,
Ledger Group: EI UD(_BEﬂ 'Q
Search Clear Basic Search g%*’ Save Search Criteria
Favorites :
-

Main Menu > Set Up Financials/Supply Chain > Business Unit Related > General Ledger : Open Periods > Open Period Update
- £ - - -

Open Period Update

People Soft Product: GL Business Unit: L178 Ledger Group: BUDGET
Pl
# Ledgers for a Unit

[ show all transaction types

Trans Type  Description From Year From Period First Open To Year To Period Last Open
DEF Default [ 2008iq | 1.Q 01/01/2008 [ po2oiq, 12/Q 12/31/2020

= i ——— i
: = Malize |

*Adjustment Period =Adjustment Year Is Open Default

99g/qy | 2016/Q |

[GReturn to Search | |[Z] Notify

ed. For Life.”



LC Budget Upload Request

@ File Upload

~ v 4 > This PC » Documents

| File Attachment

Organize = New folder

3 Quick access

[ Desktop - T

z . documents
Hotumene * . My Received Files
‘ Downloads » | DYMO Label

| nVisian Layouts from o | Adobe

. Council budget 2019 | att connect

| HR time clock | Custom Office Templat:

| PeopleSoft ACH Project b Qutfock BilEs

=] Pictures

fz Boy Scouts of America

| Finance - Audits v

File name: | JRMNL1_LC

—O—

< | Prepared. For Life.’



LC Budget Upload Request

Favovrites ! MainvMenu 3 BgA 5 LocaICc:unvciI Updates : LC Budget Upload [2]

LC Budget Upload Request

Run Control ID;: LC_BUDGET_UPLOAD Report Manager Process Monitor Run

| REPOTL neljutsl Pdia

*Number of Data Files: Single data file
*Character Set: IS0_8858-1
“If Journal Already Exists: Skip
*If Journal is Invalid: Skip
Add Delete | View Attached File: JRNL1_LCht
Gl save || |[chReturn to Search Previous in List | |+=] NextinList | | =] Notify [Chadd | | FlupdateiDisplay
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LC Budget Upload Request

Favorites : Main Menu > General Ledger > Journals > Journal Entry » Create/Update Journal Entries
- : - - - £

Lines Totals Errors Approval

Unit: L178 Journal ID: 0005089729 Date: 01012020
Long Description: |Jan 2020 budget upload F
*Ledger Group: BUDGET Adjusting Entry: Mon-Adjusting Entry \/|
Ledger: Fiscal Year:
*Source: la, Period:
Reference Number: [ ] ADB Date: 01/01/2020
Journal Class: "Q
Transaction Code: EGWO\ Auto Generate Lines

[ save Journal Incomplete Status
SJE Type: v [ Autobalance on 0 Amount Line

Currency Defaults: USD / CRRMNT /1

Attachments (0}

Reversal: Do Mot Generate Reversal

|5 save \ZtReturn to Search =] Notify & Refresh

Header | Lines | Totals | Errors | Approval

“LAdd
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LC Budget Upload Request

| R

This journal must be formatted by the Journal Edit process before you can use it here. (5010,101)

OK
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LC Budget Upload Request

Favorites : Main Menu > General Ledger > Journalk » Journal Entry » Create/Update Journal Entries
- - - - £

Header Totals Errors Approval

L178 Journal ID: 0005089729 Date: 01/01/2020 Errors Only

Search Criteria Change Values
Interfintralnit *Process: Edit Journal w Process T X Line: 1 E
Select Linea *Unit *Ledgera Fund Accounta Project Class Currency Debit Amount Credit Amount Ry

0o 1 178 '© BUDGET [ e 830 gy [407 a | [
o 2 178 @ BUDGET [ a [840 @ |jooo a | [ 4.417.00
o |3 (178 | BUDGET [ e [4001 @ |[ooo a [ 10 121500.00] |
0o 4 (178 |@ BUDGET [ e 4002 @ |jooo a | [ [
o 5 78 | BUDGET [ o [s088 (000 la | 1,500.00] |[
0o s [(i78 |@ BUDGET [ e [a201 q |71 a | [ [
O |7 78 |o BUDGET [ o [s2z00 o g2 la | [
mERE (178 |@ BUDGET [ e 4201 @ |[g76 a | [ [
o o9 78 |@ BUDGET [ o 201 o [678 la [ [
o 1o 178 |@ BUDGET [ o |[s202 @ 871 a | [ [
< >
Lines to add: [ =+ [=]
Unit Total Lines Total Debits Total Credits Journal Status
L1738 25 1,500.000 25,317.000 M
[Flsave | |[GPReturnto Search | |[Z]Notify | |2 Refresh Ceidd

Header | Lines | Totals | Errors | Approval
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Journal Upload Pitfalls

 Formatting of cells from cut and paste

« Typo on the chartfield numbers
X=-XXXX-XXX-XX

« Journal Date — using the incorrect date for budget
journals

« Each month budget needs to be that correct month
of the budget

Incorrect number of lines of data

o
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