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PeopleSoft User Group

• Review 1099 process created

• Review Budget Upload process - best practices

• Review how to update Month End & JTE

• Review Year-End Close process

• Functionality updates 



1099 Process Review

Kent Spanier

Fiscal Management Specialist



Review 1099 process created

• Overview of PeopleSoft 1099 process and delivered 

reports

• Council Preparation Steps

– Process to identify, select or unselect 1099 vendors

– Vendor setup requirements

– Process to identify vouchers designated as 1099 applicable

– Queries available to manage process

• Electronic Filing / IRS Form 4419

• 1099 Webinar Schedule



Budget Process

• Queries to use for budget

– LC_BUDGET_FISCAL_YR 

– LC_ACTUAL_SPREADSHEET_FIS_YR 

• Two excel tools to use

– Journal_Upload_And_Budget_Upload_Gathering_

Spreadsheet.xlsx

– From Jump Drive – JE Uploads for Production



Budget Gathering Tool 



Budget Gathering Tool



Journal Upload Tool



Journal Upload Tool



Journal Upload Tool



Budget Questions?



Month End – JTE 

Cornelia Ellis

Fiscal Management Specialist



• In order for PeopleSoft council data to be 

reflected Journey to Excellence the council 

must transmit to the national database. 

Month-End – JTE Update



Month-end transmit

At the point of closing the month submit 
balances using the following breadcrumb:



Enter a Run Control and Click Add



Enter Business Unit, Fiscal Year,

Period



Process Scheduler Request



Closing the Year in PeopleSoft

Sherry McFall

Fiscal Management Specialist



• Make sure Asset Management is closed for 
December

• Make sure Accounts Payable is closed for 
December

• Run December Allocations

• Generate Year End Reports



• Close December

• Run Year End Close Process (GLUG sec 7.3)



Making Adjustments after Year End Close and before 

the audit process begins

1. Undo the Year End Close (GLUG sec. 

7.5.3.1)

2. Re-Open December 2012

3. Make adjusting journal entries using 

source code CA



4. Post journal entries – December 2012 

accounting date.

5. Run December Allocations

6. Generate Year End Reports

7. Close the Year



For Auditor Proposed and Accepted Journal 

Entries

Use same process except use source code AA 

for the journal entries.



Functionality updates 

• Add Account for PAS

• Revised Section 6 of GL User Guide

• Simplification of Menu items 

• BSA Tree Manager Moved



Add Account for PAS



Add Account for PAS



Add Account for PAS



Simplification of Menu Items



PeopleSoft Information Updates



Questions ??


