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User Group Agenda

• Conversion Status

• System Status

• Report Manager Tweaks

• Subject-specific Webinars

• Budget Tools

• Year End Preparation

• SellWise Upload Process change



Conversion Status

• All business units converted  – 291 total



System Status

• Check printing 

• Process scheduler

• Menu updates 



Check printing 

• Check run successful but no checks printing

• Team has been working on 

• Server issue at hosted site

• Widespread several weeks ago – now only a 

few isolated councils

• Call National Support Center if still 

experiencing this 



Process scheduler

• Eight servers currently used in PeopleSoft 

processing

• Three are being retired soon – having memory 

issues which causes occasional delays

• PSNT, PSNT1, & PSNT2 will be removed soon

• No need to choose a server unless printing 

checks



Menu updates

• Reviewing all pages 

• Removing pages that not currently used

• Updating security settings to improve usability

• Users will see menus & functions disappear 



Report Manager Tweaks

• When creating a report 

• Can improve readability on Report Manager 

screen

• Use “variables” in the “content description 

template” line

• Changes the output on Report Manager

• Will be pushing changes to all business units



Report Manager Tweaks - Scope

• Currently use %SFV% which shows Project 
Code in Report Manager 

• We recommend: 

– %RBU% - Business unit

– %SFD% - Project description (name)

– %SFV% - Project code 

– %ASD% - As of date

• Used together will change output 



Report Manager Tweaks - Scope



Report Manager Tweaks – Scope



Report Manager Tweaks – Non Scope

• Currently use %RTT% which shows Project 

Code in Report Manager 

• We recommend: 

– %RBU% - Business unit

– %RTT% - Report Name 

– %ASD% - As of date

• Used together will change output 



Report Manager Tweaks – Non Scope



Report Manager Tweaks – Non Scope



Subject-specific Webinars

• Offered on five subjects

– Accounts Payable

– Asset Management

– Budget Building 

– General Ledger

– Management Reporting



Subject-specific Webinars

• Notice went out on last week 

• Times and login information went out Monday

• 15 minutes of presentation – based on 

something from PeopleSoft User Guide or 

from National Support Center calls

• Email Don if you would like to recommend a 

topic 



Budget Tools

• Chapter 14 of the user guide

• Recorded webinar on Finance Impact Site 
www.scouting.org/financeimpact

• Tools available 
– Queries 

• LC_ACTUAL_SPREADSHEET_FIS_YR

• LC_BUDGET_FISCAL_YR 

– Report 
• Detail Budget Analysis – Scope 

– Run on 12-31-13

– Provides 3 years of history and budget 



Budget Tools



Budget Tools



Budget Report



Year End Preparation

• Current with Monthly Reconciliations

• 1099 Process
– IRS Form 4419 (Application for Filing Information 

Electronically) 

– Submit TCC number to National Support Center

– Instructions to process 1099s

– Instructions to Adjust 1099s

– Recorded Webinar on FID website

• Time Study Journal Entry – Chapter 5

• Recording Fixed Asset Additions/Changes



• In order for council financial data to be 

reflected in Journey to Excellence, the council 
must submit a month-end transmittal

• All months must be submitted 

• We will be emailing instructions for councils that 
have missed months – also the months missed 
(only run the process once daily)

• Instructions are located in section APP 9 of the 
user guide

Month End GL Transmittal Process



SellWise Process Change

• Upload to GL will not be available on Scoutnet

• Users will need to upload through PeopleSoft

• Steps 

– Upgrade to SellWise v8

– If can’t upgrade, make sure you have BSA Export 

version 15 on all of your SellWise workstations



For the Good of the Order

• User Guide

• Best practices 

• Needs 


