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User Group Agenda

 Year End Close
e New Fiscal Year Journal Entries

— Pledge Receivable Accounts
— Time Study Journal Entries

* Audit/Council Adjustments
* Processing IRS Forms 1099
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Council Fiscal Management

Council Fiscal Management

Council Fund Development FID e-Letter | Back Office Solutio

COUNCIL FISCAL
MANAGEMENT

2013 National Annual
Meeting

5-Year Financial Planning

Budget Building Matenials

Council Finance Facts

Fiscal Documents

Payroll / Personnel

Sample Palicies

Sphere (Kintera) Help

|Peop\eSoﬂ Documents |
Accounts Payable

Asset Management

Audit Adjustments

Bank Reconciliation

Budget Tools
Communications

General Ledger

Manth End

Point Of Sale

PeopleSoft User Group
PeopleSoft BSA User Guide

Webinars

Year End |
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& M | Finance Impact = Council Fiscal Management > PeopleSoft Documents = Y

Year End

Accounts Payable

Accounts Payable Year-End 2015 /~

Accounts Payable Year-End Presentation /-

Instructions to Adjust 1099 Infarmation in PeopleSoft
Instructions to process IRS Forms 1099 in PeopleSoft /-

Fundraising
Fundraising Year-End Procedures 2015 /-

General Ledger
General Ledger Year-End Procedures 2015 /-
PeopleSoft Closing the Year /-

Membership
Membership Year-End Close Procedures 2015 -

Payroll
Accountable Plan Compliance-Expense Reimbursements and Allowances /~
Fringe Benefits- Employer-Provided Vehicles and Group-Term Life Insurance /-

SellWise
SellWise Year-End Procedures 2015 /~
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Audit and Tool Kit Guides posted

http://www.scouting.org/Financelmpact/Council Fiscal
Management/Document Library.aspx

Council Fiscal Management | Council Fund Development FID e-Letter | Back Office Solutions

COUNCIL FISCAL
MANAGEMENT

2013 National Annual
Meeting

5-Year Financial Planning

Budget Building Materials

Council Finance Facts

Fiscal Documents

Payroll / Personnel

Sample Policies

Sphere (Kintera) Help

PeopleSoft Documents
Accounts Payable

Azset Management

& M | Finance Impact > Council Fiscal Management > Fiscal Documents

Fiscal Documents

Fiscal Management Documents

Accountable Plan Template ® —NEW

Audit—Audit Committee Guidebook -

Audit—Audit Committee Matrix—PowerPoint Presentation &

Audit—Audit Committee Matrix—Slides and teaching notes -

Audit—Awudit Referral Program J- —NEW

Audit—Local Council Guide to the 2015 Audit A~ —postedDecember 2015
Audit—Local Council Guide to the 2014 Audit )~ —Revised December 2014
Audit—Local Council Audit Toolkit 2015 - —posted December 2015
Audit—2012 Sample Notes to Financial Statements M —Miscrosoft Word Format

Audit—To Request an SSAE16 report from Mercury Pay, complete and send this NDA A

Auditors Questionnaire December 2011 Defined Benefit Plan -

BOY SCOUTS OF AMERICA

2015 BSA Audit Tool Kit

Includes Local Council Audit
Self-Review Form

Local Council Guide to the
2015 Audit

Release date: 12/31/2015

ide to the 2015 Audit
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Year End Close Process
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Year End Close Process

* Close December (Period 12)

e Run Year End Close Process

— User Guide Section 7.3, page 7-4
— Submit JTE Data
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1.3.1 Processing the Year End Close
The first time you access this process, you will want to create a “Run Control ID that is unigue to you
and can be used again

1. Click on the “Add a New Value” tab.
2. Add a Run Control ID.
3. Click on the “Add” button.

-avgrtu-s HEIﬂ‘HEﬁIJ » laeneral Lidger Liose Ledgers Riequest Ledger Liose

Raquest Ledger Close

s AP,

vale |
thFe

Ll

Find an Existing Value |RGEERLLAYT

Fun Control ID: Year-End-Close El

ad 3]
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Favorites Main Menu : GeneralLedger > Close Ledgers » Request Ledger Close [@l

Ledger Close Request @

Run Control ID: L MmE Report Manager Process Monitor _RUH

Find | View All First

Request Number; 1
_) Once = :
*Close Request Type: Close -
© Don't Run Business Unit for Prompting: LT [“] check only, Do not process

Closing Group: EAR_EMD Rules to Execute
Fiscal Year: |201E° Ledger Group: ACTUALS Q Ledger: e |ACTUALS Q@

) BU Process Date Sl @ s of Date Specify: e 1213112015 El
A e

@ selected Detail Values ) Detail - Selected Parents

Tree SetiD: . | Tree: f Level

*Select Value

[Lea @ Q E:

B save | L\ RetumioSearch | 4[5 PreviousinList | +E Nextinlist | |[Z] Notfy | | Refresh | EeAdd | | 7 UpdateiDisplay |
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New Fiscal Year Journal Entries
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Pledge Receivable Accounts

e After Year End Close Process

* Create Journal Entries (to move current, prior
and future year balances to the appropriate
receivable accounts)

* Update Allowance accounts (1391, 1381, 1371)

—mm_

1-1301-xxx-00 1-1331-xxx-00 1-1321-xxx-00
Project Sales x-1302-xxx-00 X-1332-xxx-00 x-1322-xxx-00
Special Events x-1304-xxx-00 x-1334-xxx-00 x-1324-xxx-00
United Way x-1308-xxx-00 x-1338-xxx-00 x-1328-xxx-00

Prepared. For Life."
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Time Study Journal Entry

* If there is no change in time study percentages from the prior
year

— Copy prior year time study journal entry

— Change the journal date to 01/01/2016, and post the
journal entry

* Query LC_TIME_STUDY_JOURNAL ENTRIES

LC_TIME_STUDY_JOURNAL_ENTRIES - Time Study Journal Entries

Business Unit: L 2,
Fiscal Year: 2014

View Results

Download results in . Excel SpreadSheet CSV Text File XML File (1 Kb)

View All First [§] 1-6 of 6 Last
Unit Journal ID Year Stat Amt Line Descr Line Date

1 L 2014_TIME% 2014 75.00 |Program Time Study Percentage 01/0172014

2 L 2014 _TIME% 2014 12.00 |Management Time Study Percent 01/01,2014

3 L 2014_TIME% 2014 13.00 |Fundraising Time Study Percent 01/01/2014

z%j BOY SCOUTS OF AMERICA
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Create a Time Study Journal Entry

Lines Totals Errors Approval

Unit: L5390 Journal 1D: 2013_TIME% Date: 01/01/2013
On t e ne t screen a a On Long Description: Enter 2013 Time Study Percentages| 12
h dd a long
o o x *Ledger Group: ACTUALS A, Adjusting Entry: MNon-Adjusting Entry -
descrl ptlon . Ledger: A Fiscal Year: 2013
*Source: GJ 2 Period:
Reference Number: ADB Date:
Journal Class: 4
Transaction Code: GENERAL 2, Auto Generate Lines

Save Journal Incomplete Status
SJE Type: - Autobalance on 0 Amount Line

Currency Defaults: USD / CRRNT / 1

Attachments (0)

Reversal: Do Mot Generate Reversal

B Save [Z] Motify s Refresh [+ Add 5| UpdateDisplal
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Create a Time Study Journal Entry

Click on the link “Templates List”

83| BOY SCOUTS OF AMERICA

%

Header

Unit:

Totals

L590

Template List

1]

Inter/Intralnit

Select

1

Line

*Unit

| 590

{

Emors  Approval
Journal ID: 2013 TIME% Date: 01/01/2013
Change Values
Process: Edit Journal v Process
*Ledger Fund Account  Project Class  Debit Amount
A ACTUALS 4 4 4 q
1]

Prepared. For Life."




Create a Time Study Journal Entry

Journal Entry lemplate List

Amount Miscellaneous |I?P]

1- Un-Check both the default “LOCAL” &

Selected Template Type Template ID Default Unit
“Permission” boxes.
Permission LOCAL
2- Check both of the “Time Study” boxes as shown. Al STANDARD
Al LOCAL
3- Click “OK” to Save. NOTE: The default will
. . . 7 Al TIMESTUDY
return when you are through with this journal.

A different looking “Lines” tab page will appear.
Amount Miscellaneous IFF]

Selected Action Template Type Copy Down 1D
- Permission 1
- Al 1
- A TIMESTUDY
Ok Cancel Refresh

83| BOY SCOUTS OF AMERICA
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Time Study Journal Entry

1- Notice that gone are Fund, Account, Project,
and Debit/Credit fields.

2- Add two lines and then select Account
“PROG” and enter the “Stat Amt” from the
Time Study for Program.

3- Select Account “MNGMNT” and enter the
“Stat Amt” from the Time Study for
Management.

4- Select Account “FUNDR” and enter the “Stat
Amt” from the Time Study for Fundraising. BE
SURE THAT THE TOTAL OF THE THREE IS 100.00.

5- Save your Journal. Itis now ready for Edit
and Post process on your schedule.

BOY SCOUTS OF AMERICA

v
Unit Total Lines

L5%0 3

[

B sae | =] Moty 7 Refresh
—

Header Totals | Emors | Approval
Unit: 1590 Journal 10: 2013 TIME% Date: 010112013
Inter/Intrallnit Process Edit Joumal Process
v E
Select  Line “Unit *Ledger Account Stat Amt Journal Line Description
1 1590 4 ACTUALS |z| FROG 85.50 | Pragram Time Study Percentage
4 1590 A (ACTUALS E| MNGMT | 450 | Management Time Study Percent
5 L350 0 ACTUALS m FNR  Q 10.00 | Fundraising Time Study Percent
Lines to add: 7 # [ T

Total Debits

0.00

Bz
Total Credits Journal Statu

0.00 il

B hdd | up
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Audit/Council Adjustments
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Audit/Council Adjustments

1. Adjustments after Year End Close

2. Undo the Year End Close (User Guide
Section 7.5.3.1) — Page 7-8

-
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Favorites Main Menu > General Ledger > Close Ledgers » Request Ledger Close [Gl

Ledger Close Request

Run Control ID: Year_End_Close Report Manager  Process Monitor

Process Reqguest Parameters Find | View Al First 4 1of1 b Last

Process Freguency =
— Request Number:
) Once
@ Always *Close Request Type: *Closing Type: Year End -
© Don't Run Business Unit for Prompting:

Closing Group: YEAR_END Q Rules to Execute

Fiscal Year: 2013 Ledger Group: ACTUALS  |Q Ledger: [AcTUALS  |q
Closing Date Option

@ BU Process Date ) As of Date 5 pecify: [12/34/2015 [#1]
Selections
@ selected Detail Values ©) Detail - Selected Parents
Tree SetlD: Tree: Level;
Business Unit to Close Customize | Find | View &0 | B B st B qop 1 Last
*Lelect Value
L Q =]

(=] Notify 7 Refresh ErAdd ] Update/Display
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Council Adjustments
after Year End Close

1. Re-Open December 2015 (Period 12)

2. Make adjusting journal entries using source
code CA

3. Post journal entries — December 2015
accounting date.

57 | BOY SCOUTS OF AMERICA
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Council Adjustments
after Year End Close

4. Run December Allocations (if applicable)

5. Generate Year End Reports

6. Run Year End Close Process (User Guide
Section 7.3 Page 7-4)

7. Submit JTE Data

Prepared. For Life."
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Audit Adjustments
after Year End Close

1. For Auditor Proposed and Accepted Journal
Entries

2. Use same process except use source code AA
for the journal entries.

3. Reclose all periods affected to correct all
months

57 | BOY SCOUTS OF AMERICA
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Processing IRS Forms 1099
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Resources

 General Instructions http://www.irs.gov/pub/irs-pdf/i1099qi 14.pdf

« Council Fiscal Management -

http://www.scouting.org/Financelmpact/Council/Fiscal/Management
/PeopleSoft/Year End.aspx

« Member Care Contact Center

-
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Processing IRS Form 1099

e Step 1 - Identify vendors designated as 1099

* Step 2 — Identify vouchers that are 1099 applicable
e Step 3 —Select vouchers flagged as “N” in the query
e Step 4 — Update 1099 Withholding information

* Step 5 — Print the list of vendors with associated 1099
Vouchers

e Step 6 — Generate the 1099 MISC. forms and the “Test” for
the IRS

» Step 7 — Generate the 1099 Misc. forms and the electric file
for the IRS

Prepared. For Life."
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ldentify 1099 Withholding Vendors

LC_1098_VENDORS

Query LC 1099 VENDORS

SetlD: [ 4 a
YWiew Results

Download results in ©  Excel SpreadSheet CSVTextFile XMLFile (1 kb)

Wiew All

SetlD Vfendor ID \fendor Name
1 LT 011228 ALVAREZ-BIVER, VANESSA
2 L] 012067 BUSH REFRIGERATION
3 L 002330 CLIFTOMLARSOMNALLEN, LLP
4 E 0000000093 DEALRAISER, LLC
5 L] 012168 GREEN, DOMALD
6 L] 0000000152 GUAY, STEFANIE
Fi L] 011556 JOHM'S HAULING
a L1 012520 KELLY COBB
9 5 001607 KERBER ECK &BRAECKEL LLP
10 L 011640 MAILFINAMNCE
1 L 0000000377 Puck's Mechanical
12 L1 012539 SCHULT QUALITY TREE SERV.
13 L] 012280 VAREL TENT RENTALS

7 BOY SCOUTS OF AMERICA
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ldentify 1099 Withholding Vendors
Query LC_1099 WITHHOLDING INFORMATION

LC_1099_WITHHOLD_INFORMATION

Unit:[Li |Q
View Results

Download results in :  Excel SpreadSheet C8VTextFile XMLFile (73 kb)

View Al First [] 1-100 of 109 [5] Last
Instance| Unit Entity | Type |Jurisdiction|Class| Rule |¥0T|  Vendor |Location|Address|setD| Bank [Account|Method| Fayment | BUTaxiD | TaxiD |Currency %’j’;g Date | Posted | PoCIATAt | BASKS | poqenpg | PrOCSS
1 ofLrars [1000|FeD 07 |RULED|L114 |0000000088 |01 1)L [BKo01[CHK1  [cHK  |0000000482 |04 3462285 (123333333 |USD  |CRRNT |12/31/2013 [ 1273112013 | 1213112013 | 3096.450 'L'J"ggggd 0112812014
2 o[Li4|Rs |1099|FED 07 |RULED|L114 |0000000752 |01 1L |Broot|cHKY  |cHK  [0000000653|94-3452285 USD  |CRRNT [12/31/2013|12/31/2013 [ 12/31/2013| 500.000 JQQQS” 01/29/2014
3 o[Lia|Rs |1099|FED 07 |RULED|L114 |0000000452 |01 1L [Brood [cHKY  |cHK  [0o0D000712|94-3452285 USD  |CRRNT [12/31/2013| 1213112013 [12/31/2013| 500.000 wg;‘g” 0112912014
4 ofLre|Rs |1099|FED 07 |RULED|L114 |0000000152 |01 1|L-= [BKo01|CHKY  |cHK  [0000000778|94-3452285 USD  |CRRNT [12/31/2013|12/31/2013 [ 12/31/2013| 500.000 JQQQS” 01/2812014
5 o|Lra|Rs |1099|FED 07 |RULED|L114 |0000000452 |01 1L [BK001|CHK1 |cHK  [0o0D0D0B09 |94-3452285 USD  |CRRNT [12/31/2013| 1213112013 [12/31/2013| 500.000 ngggg'“ 0112912014
6 ofLra|rs |1000|FeD 07 |RULED|L114 |0000000152 |01 1| [BKoot[cHKY  |cHK  [ooononosos|o4 3452285 USD  |CRRNT [12731/2013| 1253112013 [ 1203112013 | 750,000 agga“gd 0112812014
7 o[t |Rs |1099|FED 07 |RULED|L114 |0000000752 |01 1L [Broo1|cHKY  |cHK  [0000000964 |94-3452285 USD  |CRRNT [12/31/2013|12/31/2013 | 12/31/2013| 500.000 'L'mgg” 01/29/2014
8 ofLia|Rs |1099|FED 07 |RULED|L114 |000000052 |01 1| [Brood [cHKY  [cHK  [pooDonooz2|g4-3452205 USD  |CRRNT [12/31/2013| 1213112013 [12/31/2013| 500,000 G;‘]‘dh;'g"j 0112912014
9 ofLre|Rs [1099|FED 07 |RULED|L114 |0000000152 |01 1|L= [BKo01|[CHKY  |CHK  [0000001011 |94-3452285 USD  |CRRNT [12/31/2013|12/31/2013 121312013 0.000 :mgg“ 0112912014
. [ P P PR PR — PRV P P - Ao PR I [ U PN [UUURP ISRV R Withhald
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|dentify Vouchers
Query LC_ VENDORS VOUCHERS

LC_1099_VENDORS_VOUCHERS

SetiD: =S ('}
From Acctg Date: [01/01/2015 |5
To Acctg Date:  [12/31/2015 |[5)

View Results

Download results in : Excel SpreadSheet CSVTextFile XMLFile (21 kb)

Wiew All
SetiD Voucher ID Voucher Line Number Vendor ID Vendor Name Amount Vendor 1099 Flag

1 & 00005756 1(012067 BUSH REFRIGERATION 206.75p Y
2 I= 00006554 1|012067 BUSH REFRIGERATION 651.59p1Y
3 L 00004741 1(002330 CLIFTONLARSOMALLEN, LLF 4500.00p Y
4 I 00005100 1(002330 CLIFTONLARSOMNALLEMN, LLP 4500.00p Y
5 L i 00005301 11002330 CLIFTONLARSOMALLEMN, LLP 4500.00p Y
B L 00005514 1[002330 CLIFTONLARSOMALLEMN, LLP 4500.00p Y
7 L oooosa14 11002330 CLIFTONLARSOMALLEN, LLP 4500.00p Y
8 L Q0005974 1(002330 CLIFTONLARSOMALLEN, LLP 4500.00p1Y
9 '8 00006204 1(002330 CLIFTONLARSOMALLEN, LLP 4500.00p Y
10 L 00006510 1]002330 CLIFTONLARSOMALLEMN, LLP 4500.00p[Y
1 L 00006717 1(002330 CLIFTONLARSOMALLEN, LLF 4500.00pY
12 (L 00006922 1(002330 CLIFTONLARSOMNALLEMN, LLP 4500.00p Y

&
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Update Vendor Withholding Information

Favc;[ites Main_rﬂenu » VWendors > 1099/Global Withholding > Maintain > | Update Vendor Withholdings

Withholding Vendor Update

Withholding Update 1D
Withholding Update 1D: UPDATE_VEMDOR_WITHHOLDINGS

=M S e MO

|

*Vendor SetiD: |L[I i3,
Tax Reporting Year
*5tart Date: |U‘1IU‘I.|’2[I‘13 E1 *End Date: 123172013 | [5)

Customize | Find | View 1 | B | = Firat B 9202 17 Laat

Vendor I Mew Withhold Details

“endor ID Location Business Unit Current Withhold
1 [0000000040 Q. ([mAIN Q (O a, |y =
2 [o000000041 Q. [WAIN G = QY =]
[E) save [\ Returnto Search  +[E] PreviousinList +E MNextinList [=] Notify S| [EluipdateDisplay|
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Update Vendor Withholding Information

Favorites | Main Menu Vendors > 1099/Global Withholding > Maintain > Update Vendor Withholdings [5]

Withholding Vendor Update

Withholding Update ID: UPDATE_VENDOR_WITHHOLDINGS

*Wendor SetlD: L i,
*Start Date: 01/01/2013 Eﬂ *End Date: 1213112013 Eﬂ
B Kl 0
wendor |}
N . Hew . Hew Hew Jur HNew
Vendor ID Location Withhold Entity

Type cD Class S

+ |rs @ [1098|@ [FED @ [07 @
+ |IrRs @ [1099 . [FED Q@ |07 @

&£L Return to Search | | +[E Previous in List | |+ Mext in List

1000000004 (MAIN 3 Y

[+] [=]
2 (0000000043, [MAN Q| Y

[+] [=]

[Z] Motify Er Add

w25 BOY SCOUTS OF AMERICA
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Update Vendor Withholding Information

Favorites | Main Menu > Vendors > 109%9/Global Withholding > Maintain > Update Withholdings S

Withhold Update Request

Run Control ID:  Update_Withholdings Report Manager ~ Process Monitor

*Request ID: 1

*Description: Lpdate 1099 Withholding info
*Process Frequency: Always Process

-

*Process Option: Process All Updates

-

@ [=] Notify E Add Update/Display

©g#| BOY SCOUTS OF AMERICA
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Update Vendor Withholding Information

Favorites | Main Menu > Vendors > 1099/Global Withholding > Maintain > Update Withholdings [l

Process Scheduler Request

Useril: MCREAGH

Server Name: -
Recurrence: -

Time fone; .-

Select Description

[

Withholding Update Process

QK Cancel

BOY SCOUTS OF AMERICA

Run Control ID: Update_Withholdings

-
I
G

Run Date: (0171172016

Run Time: ;é:na:zapm Reset to Current Date/Time

= Format Distribution

TXT

Process Hame .”T].[ge

AP_WTHD_UPDT

Process Type

Application Engine  Web - » Distribution

Prepared. For Life."




Update Vendor Withholding Information
LC 1099 WITHHOLD INFORMATION

LC_1099_WITHHOLD_INFORMATION

Unit: [ 114 -Q
View Results

Download results in ©  Excel SpreadSheet CSVTextFile xMLFile (73 kb)

Instance | Unit |Entity | Type |Jurisdiction |Class| Rule };235 Vendor Location |Address | SetlD | Bank (Account|Method| Payment BU Tax ID Tax ID Currency _?:;: Date Posted De;::t;at E:;its Descriptio
1 0|L114|IRS |[1098|FED 07 RULEO|L114 (0000000098 |01 1|{L114 |BKOO1|CHK1 |CHK  |00000004382|94-3462285 [12-3333332 (USD CRRNT [12/31/2013 [12/31/2013 | 12/31/2013 | 3096 450 3"222@0
2 0|L114|IRS [1099|FED 07 RULEQ|L114 (0000000152|01 1|L114 |BKOO1|CHK1 |CHK  |0000000653)|94-3462285 uso CRRMT |12/31/2013 [12/31/2013|12/31/2013| 500.000 .E';tgztzld
3 0|L114|IRS |[1098|FED o7 RULEO|L114 (0000000152|01 1[{L114 |BKOO1|CHK1 |CHK  |0000000712|94-3462285 usp CRRNT [12/21/2013 [12/31/2012|12/31/2013 | 500.000 3"222&0
4 0|L114|IRS [1099|FED 07 RULED|L114 (0000000152|01 1|L114 |BKOO1|CHK1 |CHK  |0000000778)|94-3462285 uso CRRMT |12/31/2013 [12/31/2013|12/31/2013| 500.000 322235‘
5 0|L114|IRS |[1098|FED 07 RULEO|L114 (0000000152|01 1[{L114 |BKOO1|CHK1 |CHK  |0000000809|94-3462285 usp CRRNT [12/31/2013 (12/31/2013|12/31/2013 | 500.000 3"222&0
6 0|L114|IRS [1099|FED 07 RULEQ|L114 (0000000152|01 1|L114 |BKOO1|CHK1 |CHK  |0000000899)|94-3462285 uso CRRMT |12/31/2013 [12/31/2013|12/31/2013| 750.000 .E';tgztzld
7 0|L114|IRS |[1098|FED o7 RULEO|L114 (0000000152|01 1{L114 |BKOO1|CHK1 |CHK  |0000000961(94-3462285 usp CRRNT [12/21/2013 [12/31/2012|12/31/2013 | 500.000 3"222&0
8 0|L114|IRS [1099|FED 07 RULED|L114 (0000000152|01 1|L114 |BKOO1|CHK1 |CHK  |0000001002)|94-3462285 uso CRRMT |12/31/2013 [12/31/2013|12/31/2013| 500.000 .t:";tgggd
9 0|L114|IRS |[1098|FED o7 RULEO|L114 (0000000152|01 1[{L114 |BKOO1|CHK1 |CHK  |0000001011 (94-3462285 usp CRRNT [12/31/2013 [12/31/2013 | 12/31/2013 0.000 .S";tgzgd
10 0|L114|IRS [1093|FED 07 RULEQ|L114 (0000000152|01 1|L114 |BKOO1|CHKY  |CHK (0000001110 |94-3462285 uso CRREMT [12/31/2013 [12/31/2013|12/31/2013| 500.000 Sgg:gd
" 0|L114|IRS |[1093|FED 07 RULEO|L114 (0000000152|01 1{L114 |BKOOT|CHK1 |CHK  |D000001202|94-3462285 UsD CRRMNT |12/31/2013 (12/31/2012|12/31/2013 | 500.000 .E";tgzgd
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Generate the 1099 Misc. forms for “TEST”

Favorites © Main Menu > Vendors > 1099/Global Withholding > 1099 Reports >

Vithhold 1099 Report Job [

1099 Report Post/ Report/ Copy B

Run Control ID:  withhold_1099_repart_job

Report Manager  Process Monitor
Language: English -

*Request ID: [1009 Description: [1088 Processing
Process Freguency: Always Process -
Report ID: US_REPORT
Report Date: 0111172016 ¥l include Manual Overrides
*Control SetiD: L= Q *Control ID: = ] Q. Leww LERET
*Calendar SetiD: [SHARE|q, *CalendarID:  [05 |@ 2015 1099 Calendar
*Fiscal Year: | 20161Q, luse Report Date For Vendor
*Period: | 1@ Period1-2015-01-01

Type of File/Return: Test - Replacement Character:
Withhold Type: All - Vendor Select Option: Select All Vendors -
AP 1089 sort order: Vendor Id Sort =
Vendor ID
1

@ Notify Eb Add UpdateiDisplay

BOY SCOUTS OF AMERICA
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Generate the 1099 Misc. forms for “TEST”

Favorites | Main Menu > Vendors

Process Scheduler Request
User ID: MCREAGH

Server Name:
Recurrence:

Time Zone: | -O\

Select Description
1099 Report Post
Print 1098 Copy B
] XMLP:Withhold 1099 Report
[ XMLP: Withhold 1099G Report
[ AMLPWithhold 10991 Report
] 1099-MISC Copy B
[[]  1099-G CopyB
J 1099-INT Copy B
& 1099 Job
[ 1099 Report
| 1099 Copy B Sort
il 1099 Post, Report, & CopyB Sor

DK Cancel

BOY SCOUTS OF AMERICA

Run Date: [01/13/2016 5

Run Control ID: Witthhold_1099_Report_Job

Run Time:|11:21:36AM

Process Name

Process Type

# 1099/Global Withholding > 1099 Reports > Withhold 1099 Report Job [l

Reset to Current Date/Time

*Type

*Format

Distribution

1099 _RPT_PST Application Engine  Web TXT « Distribution
APCOPYB PSJob (Maone) (Mone) « Distribution
APX1099 XML Publisher Web PDF - Distribution
APX1099G XML Publisher Web FDF ~ Distribution
APX10991 AML Publisher Web FPDF - Distribution
APY1089- Crystal Web PDF - Distribution
APY1088G Crystal Web PDF » Distribution
APY10881 Crystal Weh PDF »  Distribution
AP_1089 PSJab (Mane) (Mone) « Distribution
AP_APY1088 Application Engine  Web TKT - Distribution
AP_COPYB_RPT Application Engine  Web TXT - Distribution
RPT_1089 PSJob (Mone) (Mone) « Distribution
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Generate the 1099 Misc. forms for “TEST”

Favc‘u'r'rtes Main‘rﬂenu > Repurtigg Tools > Report Manager

List | Explorer Archives
User ID: "l-:-1C-I.R’-I.E.-*'\.GI—'| Type: | v'.llast - | 1. | Déy's - ; Re-fresh
Status: ~ Folder: ~ Instance: | 1 to: | §
Report Prcs et Bequest ;
Select | _Instanc:e Description DatelTime Format  Status Details
R - 01/11/2016  Acrobat :
[ 5 5 AP - APX pd
[ 5651941/3821265 APX10991CT - APX1099ICT pdf 40136PM | (*.pdf) Posted | Details
i o - - = 01/11/2016 | Acrobat ’
[ 565 264 A GCT - APX GCT pd z
[ 5651940 /3821264 APX1099GCT - APX1099GCT pdf 40119PM (% paf) Posted |Details
" z : . 01M11/2016  |Acrobat
263 APX - A g d g
= 5651939 3821263 APX1099CT - APX1099CT pdf 401:04PM  (*pdh) Fosted |Details
Text
.|l Jlﬁ
[ 5651938 /3821270 1099 Copy B Sort 21,;;14;0:,1”5 Files FPosted |Defails
S e A {* tet)
_ A 01112016 | o4 .
= 5651937 3821269 1099 Report 3-50-45PM Files Posted |Details
S {* tet)
Text
0o 5651836/3821268 10929 Report Post §1§;1iig1”5 Files Posted |Details
e {* bty
Text
[ 5651835 3821267 1099 Post Report & CopyB Sort gg;ﬁg}f Files Posted Details
o (* bt}

i = 01/11/2016 Acrobat
[ 5651931 3821261 1099-MISC Copv B 35G:45PM ¢+ po)

— N1M1201A/ Arrnhat

Fosted |Defails
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Generate the 1099 Misc. forms for “TEST”
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PAVER'S name, sirest sddrass, city, state, ZIP cods, snd telephion no. 1 Rants OMB No. 15450115

$

Miscellaneous
335 WEST MAIN STREET 2 0 1

Income

Form 1099-MISC
T Feaersl mcome tax EReE
s 0.00
S Tikng boat procests Copy B
For Recipient
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618 2345111 $
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Generate the 1099 Misc. forms for “TEST”

Favorites © Main Menu : Reporting Tools > Report Manager

List Explorer [ ) Archives
User ID: MCREAGH Type: ~ Last - 1 Days - Refresh
Status: « Folder * Instance: to:
= £l 1
Select Beport  Prcs Description Bequest Format  Status Details
I 1D Instance description Date/Time - = |/
. . 01H142016 | Acrobat )
A _A d o
[ 5651941 3821265 APX1099ICT - APX1099I1CT pdf 401:36PM (*.pdf) Posted Details
- - 01M1/2016 | Acrobat )
APy APy d ; .
[ 5651940 3821264 APX1089GCT - APX1099GCT pdf A0119PM  (*.pdf Posted Details Click the
details link to
. . 01H1/2016 | Acrobat )
A - A d e
[ 5651939 3821263 APX1099CT - APX1099CT pdf A01:04PM  (*pdf) Posted Details get the text file
. 011201 | Ted _ [to upload to the
[ 5651938 /3821270 1099 Copy B Sort . Files Posted Details IRS
3:59:45PM * be)
Text
[l 5651937 3821269 1099 Report Ujf1ji2015 Files Posted (D
3:59:45PM (1)
Text
[ 5651936 3821268 1099 Report Post ”_1”7’2”15 Files Posted Details
3:59:45PM * bt
Text
[ F651935 3821267 1099 Post, Report & CopyB Sort El.'I.l"I'IUEEﬂEi Files FPosted Details
3:59:45PM .
(*.tet)
F 5651931 3821261 1099-MISC Copy B OUAN2016 - Acrobal po ey Details

IE9:45PM  (* pdf)

3E
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Save the Electronic File to Submit to IRS

Report Detail

Report 1D 16565279 Process Instance: 1030507 Message L og

MHame: AP_AFPY 1099 Process Type: Application Engine

Rumn Status: Success

1099 Report

Distribution Node: Reporttlode Expiration Date: o241 52014 | [E]
Harme File Size (bytes) Datetime Created
AE AP APY1099 1030507 stdout 303 1272012 23606 20000040 CST
iES 004 4 4020507 1T ! 15,792 12720132 8:26:06.3000004AM CST
COpen l
Distributiomn 1D Typee Open in new tab
User - Open in new window =]

Sawe target as...

Print target

Cut
Copy

Ok Cancel Copy shortcut
Paste

HAdd to favorites...

Send to OnelMote

Properties

-

<[ BOY SCOUTS OF AMERICA
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Save the Electronic File to a Local Folder

(= Save As

4. Downloads
Bl Desktop

I =/ Recent Places

Mo itermns match your search.

m

nYision Layouts
;5L Project Docu
Rollout

_ Save the text file to a location that will be used when uploading
GL and AP Proje the file to the IRS website.

= Libraries

M Computer

MY e 8 emon

File name: IR5_001_1_1030507.TXT

@I\lel » 1092 Webinar Material - | g | | Search 1099 Webinar Material O |
Organize Mew falder 3== - 7]
& ¥ avorities Mame Date modified Type Size

Save as type: | Text Document (*.TXT)

= Hide Folders

BOY SCOUTS OF AMERICA Prepared. For Life."




Generate the 1099 for Electric File to IRS

Favorites | Main Menu > Vendors > 1099/Global Withholding » 1099 Reports > Withhold 1092 Report Job

Withhold 1099 Report Job

Enter any information you have and click Search. Leave fields blank for a list of all values.

 Add a New valun

lelt the number of results to (up to 300} (1300
Search by: Run Control ID 0&gins with lithholding_1099_Report

"] case Sensitive

Search |Advanced Search

Find an Existing Value | Add a MNew Value
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Generate 1099 for Electric File to IRS

Favorites | Main Menu > Vendors > 1099/Global Withholding » 1099 Reports > Withhold 1099 Report Job [l
- - - - =

1099 Report Post/ Report/ Copy B

Run ControlID:  itthhold_1099_Report_Jab Report Manager  Process Monitor
Language: English -

*Request ID: 1009 Description: |1099 Processing

Process Frequency: Always Process -

Report ID: US_REPORT

Report Date: 01112016 Include Manual Overrides

*Control SetiD: Les |Q *Control ID: 1 @, Bucktail Council, Inc.

*Calendar SetlD: SHARE Q *Calendar ID: 05 '@ 2015 1099 Calendar

*Fiscal Year: 2015y Use Report Date For Vendor

*Period: 1/¢, ~Period 1-2015-01-01

Type of File/Return: OriginaliCorrection - Replacement Character:

Withhold Type: All - Vendor Select Option: Select All Vendors -
[T mask TN AP 1099 sort order: Vendor Id Sort -

By g )]
Vendor ID
E@ &L Return to Search | |+E] Previous inList | |+[E] Mextin List = [Z] Motify [Ex Add Update/Display
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Generate 1099 for Electric File to IRS

Fa\.fnvrites:r\dainvrﬂenu 5 \.r'en'dnrs ¥ 1DQQ_IGIDbaI'\-'UithImIding » 1099 Reports > Withhold 1099 Report Job &

Process Scheduler Request

UserlD: MCREAGH

Server Name:
Recurrence:

Time Zone: | -O\

Select Description

1099 Report Post

Print 1099 Copy B
XMLP:Withhold 1099 Report
XMLP: Withhold 1099G Report
KMLP:Withhold 1099] Report
1099-MISC Copy B

1099-G Copy B

1099-INT Copy B

1099 Job

1099 Report

1099 Copy B Sort

1099 Post. Report, & CopyB Sor

Cancel

BOY SCOUTS OF AMERICA

Run Date:|01/13/2016 3

Run Control ID: Witthhold_1099_Report_Job

Run Time:|11:21:36AM

Process Hame

Process Type

1099_RPT_PST
APCOPYB
APX1099
APX1099G
APX1099I
APY1099-
APY1099G
APY1098I
AP_1099
AP_APY1099
AP_COPYE_RPT
RPT_1099

Application Engine
PSJob

XML Publisher
XML Publisher
AML Publisher
Crystal

Crystal

Crystal

PSJob

Application Engine
Application Engine

PSJob

Reset to Current Date/Time

m
..n..' e b
(Mone)
'|l|'|.|' eh
Web
Web
Web
Web
Web
(Mone)
Web
'|l|'|.|' eh

(Mone)

*Format

D.i st"rihu.ti on
TXT Distribution
(Mone) Distribution
PDF Distribution
PDF Distribution
PDF Distribution
POF Distribution
PDF Distribution
PDF Distribution
(Mone) Distribution
TXT Distribution
TXT Distribution
(Mone) Distribution
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Generate 1099 for Electric File to IRS

Favorites : Main Menu > Reporting Tools > Report Manager

List || Explorer dministratic _Archives
UseriD: |[MCREAGH | Type: | « Last 7 | 1 Days « | Refresh
Status: » Foldern: ~ Instance: ' to:.

Report Prcs

T Requesti -
Select ) S Description DateTime Format  Status Details
it
& 5651941/3821265 APX1099ICT - APX1099ICT pdf Tﬂqgégﬁ :c;cdt;at Posted | Details
01 l pdf)
i 5651040 3821264 APX1099GCT - APX1099GCT pdf 3161143?3:? ﬁ‘;ﬁat Posted  Details
..... 112 A
& 5651030 3821263 APX1009CT - APX1009CT pdf 310’1103?31”5 l,f;”d?‘at Posted  Details
01: i .pdf)
f ~ | Text
@ 5651938 3821270/ 1099 Copy B Sort gg;ﬁigﬁ Files  |Posted |Details
SRR o
Text
] 5651937 3821269 1099 Report gg;.ﬁg}f Files  Posted Details
o (o)
s Text
H 5651936 3821268 1099 Report Post Thaaaltd Files  |Posted |Details
)
y44 1% Text
H 5651935 3821267 1099 Post Report& CopyB Sort gj;;jigg:f Files  |Posted |Details
i (1)
5651931 3821261 1099-MISC Copy B QUG | Acrobal |pogteq |Details
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Generate 1099 for Electric File to IRS

Favorites | Main Menu > Reporting Tools > Report Manager
- B - -

List | Explorer |[ELLIUIELEUGEN  Archives
UseriD: |MCREAGH | Type: | ~ Last il 1  [Dais |  |eelEshe
Status: ~ Folder: ~ Instance: | to: |
1 CLl {E\—I m T
Report Prcs o Request .
Select D _Instﬂnce Description DatelTime Format  Status Details
5651941 3821265 APX1000ICT - APX1009ICTpdr 012016 Acrobat 5,0y petaile

- 4:01:36PM | (*.pdf)

01/11/2016  Acrobat
4£01:19PM  (*pd)

. o - . 01/11/2016  Acrobat
= 5 21263 APX1099CT - APX1099CT pd
5651939 3621263 APX1099CT - APX1009CTodl  ,ooscn’ oo

[l 5651940/3821264 APX1099GCT - APX1099GCT. pdf Posted |Details

Posted Details

| - | Text

] 5651933 |3821270 1099 Copy B Sort 315’31;{-2:33? Files  Posted Details
PR ()
Text

il 5651937 2821269 1000 Report gg;ﬁg:ﬂa Files  Posted Details
T (*.bet)
_ Text

[ 5651936 3821268 1099 Report Post 21;;1:1%?31”5 Files Posted | Details
IR )
Fag Text

5651935 3821267 1099 Post, Report.& CopyB Sort D_-L'IT.IQMB Files Posted Details
35045PM | ;o

01/11/2016  Acrobat

5651931 3821261 | 1099-MISC Copy B 35945 (
6519313821261/ 1099-MISC Copy B 350.45PM (" pdf)

Posted | Details
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Generate 1099 for Electric File to IRS

Favorites | Main Menu > Reporting Tools > Report Manager
- - -

List Explorer [ ) Archives
User ID: MCREAGH Type: » Last - 1 Days - Refresh
Status: ~ Folder: ~ Instance: to:
i 4] ]
Report Prcs A Request .
Select D Instance Description DatelTime Format  Status Details
o o 01/11/2016  Acrobat .
APy APy 4
[E 5651941|3821265 APX1099ICT - APX1099ICT.pdf 401:36PM (% pd) Posted Details
o o 01/11/2016 | Acrobat -
APy APy d : .
] 5651940 3821264 APX1000GCT - APX1009GCT ROl |41 qamy (v papy T oSted Details Click the
details link to
APY = . 01112016  Acrobat .
[ 5651939|3821263 APX1099CT - APX1099CT pdf £01:04PM (" pdD Posted Details get the text file
_ 0112018 Ted . [to upload to the
] 5651938(3821270 1099 Copy B Sord 3-59:45P M Files Posted |Details IRS
SEETE )
Text
[F] 5651937 3821269 1099 Report 0_1”-_1"12015 Files Posted (D
3:59:45PM * )
Text
] 5651936|3821268 1099 Report Post gg;g%gﬁ Files Posted |Details
SEETE )
Text
] 56519835|3821267 1099 Post Report & CopyB Sort D_']HTHMB Files Posted Details
3:59:45PM * bt
B 5651931 3321261/ 1099-MISC Copy B 012016 Acrobal poyey Details

350:45PM  (*.pdf)
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Generate 1099 for Electric File to IRS

Favorites : Main Menu * Reporting Tools » Report Manager

Report Detail

Report ID: 5651937 Process Instance: 3821260
Name: AP_APY1099 Process Type: Application Engine

Run Status: Success

1089 Report
Distribution Node: Reporthode Expiration Date:  |03/11/2016 [[3]
I‘Jéme F--ile Size (bytes) Daietin'ue-[:rea:-e;ﬁ
AE AP APY1099 3821269 stdout 303 01112016 4:00:46.517000PM C3T
!&S 007 1 3827209 TXT I 6,768 01112016 4:00:46.517000PM C5T
Distribution I0 Type Distribution 1D
User - [MCREAC G =
Ok Cancel
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Generate 1099 for Electric File to IRS
https://fire/irs/gov/firelr/defult

Subscriptions * | Lang

WIRS Search

Filing Payments Refunds  Credits & Deductions News & Events Forms & Pubs Help & Resi

e-File Providers & Patners  Fjling Information Returns Electronically
Enrolled Actuaries (Fi RE)

Enrolled Agents

Planned Outage: Dec. 11, 2015 — Jan. 19, 2016

This semvice will be unavailable from approximately 6 p.m. Eastern time on Friday, Dec. 11, 2015,

e-File Providers Topics

e-File for Tax Pros until approximately 8 a.m. Eastern time on Tuesday, January 19, 2016, due to planned
e-File News Subscnption maintenance. We apologize for any inconvenience.
QuickAlerts

Modernized e-File (MeF}
e-file Providers Home

Note: Refer to Form 8855-55A Resources for more information when Form
8955-55A due dates are in jeopardy during the FIRE Production downtime.
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2016 Training Opportunities

www.scouting.org/Financelmpact/Training

* First Time Accounting Specialist Training

— $625.00 Four courses in 2016 at ScoutingU —
Westlake, TX

* Fiscal Management |

— S125.00 Six courses in 2016 at various Council offices
around the country

* Fiscal Management Il

— $250.00 Two courses in 2016 — March 15-16 &
September 13 -14

5.7 | BOY SCOUTS OF AMERICA
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Member Care Contact Center

* Needs User Guide

* Best practices

* Accounting calls have a special queue
 Three care members rotate on calls

* Reviewing how calls will be handled next year

e For assistance, please contact the Member Care
Contact Center through the online Support Center site
in MyBSA or at (855) 707-2644

-w.? | BOY SCOUTS OF AMERICA
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Feedback Time

* Questions
* Best practices
* Needs

* Requests for future user group topics email
michael.creagh@scouting.org

i%’j BOY SCOUTS OF AMERICA
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Resources

* www.Scout-Wire.org

* FID — www.scouting.org/financeimpact

 Local Council Fiscal Software User’s Guide
 Year-end documents — FID website
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