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User Group Agenda

• IOI Pay Seasonal employees

• FOS Provision for Uncollectable

• SE Security Review

• nVision report review

• PII and PCI security issues

• Audit, IRS 990 Submission to National

• Journey to Excellence / Month End Close



IOI Seasonal employees

Two Job-codes are available in IOI

8001 – Exempt – salary

8002 – Non-exempt – hourly
Secondary status – Temporary (No authorization code  required)



IOI Seasonal employees

Two job-codes for seasonal / temporary staff
Exempt employee

Code: 8001 – Please use for exempt seasonal employees
Job Code Title: LC Seasonal – Exempt
Employee Class: S
FLSA Code – Exempt
Pay Type - Salary



IOI Seasonal employees

Two job-codes for seasonal / temporary staff
Nonexempt employee

Code: 8002 – Please use for nonexempt seasonal employees
Job Code Title: LC Seasonal – nonexempt
Employee Class: S
FLSA Code – Non-exempt
Pay Type - Hourly



IOI Seasonal employees

Contact IOI Pay at: (888) 697-0021 for data 
entering questions

Contact BSA HR at: 
officeof.humanresourcesadministration@scouting.org

mailto:officeof.humanresourcesadministration@scouting.org


FOS Provision for 
Uncollectable Pledges



FOS Provision for Uncollectable Pledges

In ScoutNet the FR software would calculate and give you projected amount 
for uncollectable based on information placed into the campaign setup.

In Blackbaud this process does not exist. You have to manually calculate and 
post this each month.

The actual percent of the pledges and donations raised to hold in provision is 
a management decision and will vary for each council. History is the best 
indicator to make that determination.



FOS Provision for Uncollectable Pledges



PeopleSoft User
Council Security Review

Audit Period 1

The Scout Executive’s Role



PeopleSoft User Security



PeopleSoft User Security



PeopleSoft User Security



PeopleSoft User Security



PeopleSoft User Security



PeopleSoft User Security



nVision Report Highlight

Comparative Statement of 
Operations With Schedules



nVision Report Highlight



nVision Report Highlight



nVision Report Highlight



nVision Report Highlight



nVision Report Highlight



Personally Identifiable 
Information &  Payment 
Card Industry Security



PII and PCI Security



PII and PCI Security



BSA Secure Email

"BSA-Secure-Email-Activate"















Audit Support 
and Due Dates



Council Fiscal Management



Audit and Tool Kit Guides posted
http://www.scouting.org/FinanceImpact/Council Fiscal 

Management/Document Library.aspx



Audit/Council Adjustments



Audit/Council Adjustments

1. Adjustments after Year End Close

2. Undo the Year End Close (User Guide 
Section 7.5.3.1) – Page 7-8





Council Adjustments (CA)
after Year End Close

1. Re-Open December 2016 (Period 12)

2. Make adjusting journal entries using source 
code CA

3.   Post journal entries – December 2016              
accounting date.



Council Adjustments
after Year End Close

4. Run December Allocations (if applicable)

5. Generate Year End Reports

6. Run Year End Close Process (User Guide  
Section 7.3  Page 7-4)

7. Submit JTE Data



Audit Adjustments (AA)
after Year End Close

1. For Auditor Proposed and Accepted Journal 
Entries

2. Use same process except use source code AA 
for the journal entries.

3. Reclose all periods affected to correct all 
months



2016 Audit Due Date

July 31, 2017 – But you can send earlier

o One copy of the audited financial statements
o One copy of the Communicating Internal Control Related Matters Identified in an Audit
(AU-C Section 265 previously termed an SAS 115/management letter)
o One copy of IRS Form 990



2016 Audit Due Date
July 31, 2017 – But you can send earlier

Page 9 of the Audit Guide



2016 Audit Due Date
July 31, 2017 – But you can send earlier



2016 Audit Due Date
July 31, 2017 – But you can send earlier



Journey to Excellence Submission



JTE Pull Dates

“If a user enters data into PeopleSoft and 
transmits it before 6:00 a.m. central time on 8th, 
16th, and 28th of month, the data will be 
included in the dashboard update on those 
days.”



Journey to Excellence Submission

• Submitting JTE

• Populate the Finance Facts database

• This is not an automatic process

• Part of the month-end process

• After making Audit Adjustments



Journey to Excellence Submission



Journey to Excellence Submission

• This process is successful even if you get an “Error” in the 
process monitor. If this happens a notice is sent to Member 
Care and the error is fixed but your council is still registered as 
closed for the month.



Future Scheduled Webinar

September 13, 2017
10:00AM & 2:00PM

Central



2017 Training Opportunities
www.scouting.org/FinanceImpact/Training

• Accounting Specialist Training 
– $700.00 four courses in 2017 at ScoutingU  
Westlake, TX – next course August 15 - 17

• Fiscal Management I
– $200.00 five courses in 2017 at various Council offices 

around the country – next course August 20 - 22

• Fiscal Management II
– $275.00 Two courses in 2017 – September 12 -13 



Member Care Contact Center

• For assistance, please contact the Member 
Care Contact Center through the online 
Support Center site in MyBSA or at (855) 707-
2644



Feedback Time

• Questions

• Best practices 

• Needs 

• Requests for future user group topics email 
michael.creagh@scouting.org


