
PeopleSoft User Group

December 13, 2017



User Group Agenda

• FASB changes in 2018

• 2017 Audit Guide – January 2018 release 

• Budget process and uploads

• Refresh your Trees & Nodes

• Year End Preparation

• 1099 Electronic Filing Prep

• Updating the Journey To Excellence

• Semi Annual SE security review



Blackbaud Reconciliation
Blackbaud Job-Aid Special User Group Session

Thursday

January 4, 2018

10:00AM – 2:00PM



2018 FASB Update

• Effective 12/15/2017 (For 2018 audits)

• Consolidate investment income, gains, and losses into one-
line item, “investment return – net”.

• Present summary information on reclassifications of net 
assets on the statement of activities showing three major 
categories (program, time, and appropriation)

• Collapse net asset classes (and the changes therein) to “net 
assets without donor restrictions” and “net assets with donor 
restrictions”.

• Correct capitalization of line descriptions on layouts in line 
with industry standards/FASB examples.



2018 FASB Update



2018 FASB Update
Statement of Fina Pos

New FASB



2018 FASB Update
Statement of Activities

Current

New FASB



Audit Prep and Guide



Budget Preparation
• Chapter 14 of the user guide
• Recorded webinar on Finance Impact Site 

www.scouting.org/financeimpact
• Tools available 

– Queries 
• LC_ACTUAL_SPREADSHEET_FIS_YR
• LC_BUDGET_SPREADSHEET_FIS_YR – the starting point for budget

– Report 
• Detail Budget Analysis – Scope 

– Run on 12-31-17
– Provides current plus 2 years of history and budget 

http://www.scouting.org/financeimpact


Budget Preparation



Refreshing your 
Trees and Nodes



Refreshing your Trees and Nodes

When was the last time you reviewed the tree 
and nodes you have set up?

• Review deferral status – has any events moved months

• Add new projects

• Use trees for reporting groups

• Chapter 6.5 in the User guide



Trees & Nodes



Year End Preparation

• Current with Monthly Reconciliations

• 1099 Preparation & Process

• Recording Fixed Asset Additions/Changes

• Updated Time Study for Functional Expense Rprt

• SellWise Year End Procedures

• Membership Year End Close Procedures 

• Accounts Payables

• General Ledger

• Allocations



1099 Electronic Filing Prep



Resources

• General Instructions https://www.irs.gov/pub/irs-pdf/i1099msc.pdf

• Council Fiscal Management   -

http://www.scouting.org/FinanceImpact/Council/Fiscal/Management
/PeopleSoft/Year_End.aspx

• Member Care Contact Center

https://www.irs.gov/pub/irs-pdf/i1099msc.pdf
http://www.scouting.org/FinanceImpact/Council/Fiscal/Management/PeopleSoft/Year_End.aspx


1099 Electronic Filing

• Transmitter Control Code (TCC) number 
required

• IRS Form 4419 (Application for Filing 
Information Returns Electronically (FIRE)

• Create an online FIRE system account

– https://fire.irs.gov/firev1r/default.aspx

https://fire.irs.gov/firev1r/default.aspx


Processing IRS Form 1099

• Step 1 – Review vendors designated as 1099 (Query)

• Step 2 – Post Withholdings (Withholding Transaction Post)

• Step 3 – Update Withholdings (Withholding Update Request)

• Step 4 – Review Withholding information (Query)

• Step 5 – Generate the 1099 MISC. forms and text file 
selecting “Test” for the file type 

• Step 6 – Generate the 1099 MISC. forms and text file 
for the IRS selecting  “Original/Correction” file type



Identify 1099 Withholding Vendors
Query LC_1099_VENDORS 



Identify 1099 Withholding Vendors
Query LC_1099_WITHHOLDING_INFORMATION



Generate 1099 MISC forms and text file



Generate 1099 MISC forms and text file



Generate 1099 MISC forms and text file



Generate 1099 MISC forms and text file



Generate 1099 MISC forms and text file



Generate 1099 MISC forms and text file



Generate 1099 MISC forms and text file



Generate 1099 MISC forms and text file



Generate 1099 MISC forms and text file

https://www.irs.gov/fire



Journey to Excellence Submission



Journey to Excellence Submission

• Submitting JTE

• Populate the Finance Facts database

• This is not an automatic process

• Part of the month-end process

• After making Audit Adjustments



Journey to Excellence Submission



Journey to Excellence Submission



PeopleSoft User
Security

The Scout Executive’s Role



PeopleSoft User Security



PeopleSoft User Security



PeopleSoft User Security



Future Scheduled Webinar

January 10, 2018
10:00AM & 2:00PM

Central



2018 Training Opportunities
www.scouting.org/FinanceImpact/Training

• Accounting Specialist Training 
– $750.00 three courses in 2018 at ScoutingU  
Westlake, TX

• Fiscal Management I
– $250.00 four courses in 2018 at various Council offices 

around the country

• Fiscal Management II
– $300.00 Two courses in 2018 – May 8-9 & September 

11 -12 



Member Care Contact Center

For assistance, please contact the Member Care 
Contact Center through the online Support 
Center site in MyBSA or at (855) 707-2644



Feedback Time

• Questions

• Best practices 

• Needs 

• Requests for future user group topics email 
michael.creagh@scouting.org


