PeopleSoft User Group
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User Group Agenda

* FASB changesin 2018

e 2017 Audit Guide —January 2018 release
* Budget process and uploads

e Refresh your Trees & Nodes

* Year End Preparation

* 1099 Electronic Filing Prep

* Updating the Journey To Excellence

* Semi Annual SE security review

BOY SCOUTS OF AMERICA Prepared. For Life."




Blackbaud Reconciliation

Blackbaud Job-Aid Special User Group Session

Reports
» Appeal Organization Structure Report
» Appeal Progress by Category Report Th r d
» Appeal Progress by Solicitor Report u S ay
» Appeal Revenue Data List
» Constituent Reports
» Entering a Goal to a Group January 4, 2018
» IRS 990 Schedule B
» Pledge Receivable Aging Report
» Appea profile 10:00AM - 2:00PM
» Account Distribution

» Reconcile PeopleSoft to Blackbaud

» Solicitor Performance Report

e
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2018 FASB Update

o Effective 12/15/2017 (For 2018 audits)

* Consolidate investment income, gains, and losses into one-
line item, “investment return — net”.

* Present summary information on reclassifications of net
assets on the statement of activities showing three major
categories (program, time, and appropriation)

* Collapse net asset classes (and the changes therein) to “net
assets without donor restrictions” and “net assets with donor
restrictions”.

e Correct capitalization of line descriptions on layouts in line
with industry standards/FASB examples.

BOY SCOUTS OF AMERICA Prepared. For Life."
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2018 FASB Update
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2018 FASB Update

Statement of Fina Pos

Current
Other Non Current Liabilities 104,000 80,000 104,000 80,000
Total Non-Current Liabilities 104,000 80,000 1,774,800 2,029,881 1,878,800 2,109,881
TOTAL LIABILITIES 532,088 486,434 1,942,022 2,188,328 500 500 2,474,611 2,675,262
Net Assets
Unrestricted Net Assets 567,695 241,079 5,570,216 5,896,587 125,250 237,937 6,263,160 6,375,603
Temporarily Restricted Net Assets 265,575 114,840 168,090 36,090 433,665 150,930
Permanently Restricted Net Assets 2,278,425 2,260,888 2,278,425 2,260,888
Total Net Assets 833,270 355,919 5,738,305 5,932,677 2,403,675 2,498,825 8,975,251 8,787,421
TOTAL LIABILITIES AND NET ASSETS 1,365,358 842,354 7,680,328 8,121,005 2,404,175 2,499,325 11,449,861 11,462,683
New FASB
Uther noncurrent liabilities 104,00V 8U,UUU 1U4,0UU 8U, U0V
Total noncurrent liabilities 104,000 80,000 1,774,800 2,029,881 1,878,800 2,109,881
Total liabilities 532,088 486,434 1,942,022 2,188,328 500 500 2,474,611 2,675,262
Net assets:
Without donor restrictions 567,695 241,079 5,570,216 5,896,587 125,250 237,937 6,263,160 6,375,603
With donor restrictions 265,575 114,840 168,090 36,090 2,278,425 2,260,888 2,712,090 2,411,818
Total net assets 833,270 355,919 5,738,305 5,932,677 2,403,675 2,498,825 8,975,251 8,787,421
Total liabilities and net assets 1,365,358 842,354 7,680,328 8,121,005 2,404,175 2,499,325 11,449,861 11,462,683

B
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2018 FASB Update

Statement of Activities

Current_ . . o . G e e
Total Revenue 2,149,991 1,933,750 4,000 1,811 -65,036 -41,325 2,088,955 1,894,236

Net Assets Released-All

Net Assets Released FOS 75,261 110,554 - - - - 75,261 110,554
Net Assets Release Spec Events 2,500 - - - - - 2,500 -
Net Assets Released United Way 30,570 31,000 - - - - 30,570 31,000
Total Net Assets Released from Restriction 108,331 141,554 - - - - 108,331 141,554
Total Support and Revenue 4,151,539 3,782,949 155,675 428,258 -65,036 -41,325 4,242,178 4,169,882

New FASB

el revenue 1/53,U70 103,0U0 &,uuu 1,000 v v 177,030 103,4U0
Total revenue 2,149,991 1,933,750 4,000 1,811 (65,036) (41,325) 2,088,955 1,894,236

Net assets released from restrictions:

Satisfaction of program restrictions 2,500 0 0 0 0 0 2,500 0

Expiration of time restrictions 105,831 141,554 0 0 0 0 105,831 141,554

Satisfaction of equipment acquisition restrictions
Appropriation from donor endowment and subsequent

satisfaction of any related donor restrictions 0 0 0 0 0 0 0 0
Total net assets released from restriction 108,331 141,554 0 0 0 0 108,331 141,554
Total support and revenue 4,151,539 3,782,949 155,675 428,258 -65,036 -41,325 4,242,178 4,169,882

B
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Audit Prep and Guide

>

COUNCIL FISCAL
MANAGEMENT

| Finance Impact > Council Fiscal Management >

5-Year Financial
Planning

Fiscal Documents

5-

Year_Financial_Plan_w-

Membership_Tracking

Budget Building
Materials

Fiscal Documents

Payroll / Personnel

Sample Policies

Sphere (Kintera) Help

PeopleSoft Documents
Accounts Payable

Asset Management
Audit Adjustments

Bank Reconciliation

Ruidrat Tanle

BOY SCOUTS OF AMERICA

Fiscal Management Documents

Accountable Plan Template @ —NEW

Audit—Audit Committee Guidebook )

Audit—Audit Committee Matrix—PowerPoint Presentation (3

Audit—Audit Committee Matrix—Slides and teaching notes A

Audit—Audit Referral Program . —NEW

Audit—Local Council Guide to the 2016 Audit ). —new on January 3, 2017

Audit—Local Council Audit Toolkit 2016 A

Audit—Local Council Guide to the 2015 Audit ). —updated May 2016 for audit submittal date
Audit—Local Council Audit Toolkit 2015 i —updated February 2016 for audit submittal date
Audit—2012 Sample Notes to Financial Statements @ —Miscrosoft Word Format

Council Office Procedures [#

Prepared. For Life."




Budget Preparation

* Chapter 14 of the user guide

 Recorded webinar on Finance Impact Site
www.scouting.org/financeimpact

* Tools available

— Queries
 LC_ACTUAL_SPREADSHEET FIS YR
e LC_BUDGET_SPREADSHEET FIS_YR — the starting point for budget

— Report
e Detail Budget Analysis — Scope

— Runon 12-31-17
— Provides current plus 2 years of history and budget

a%? BOY SCOUTS OF AMERICA Prepared. For Life."



http://www.scouting.org/financeimpact

Budget Preparation

SEARCH

A ..
@g BOY SCOUTS OF AMERICA

Council Fiscal Management | Council Fund Development FID e-Letter | Back Office Solutions

COUNCIL FISCAL & A [ Finance Impact > Council Fiscal Management > PeopleSoft Documents > Budget Tools
SAANAGEMENT Budget Tools

5-Year Financial Planning

5-Year_Financial_Plan_w-
Membership_Tracking Tools to make the budget process more simple in PeopleSoft

Budget Building Materials
Fiscal Documents

PeopleSoft Budget Upload Spreadsheets &

Budget Upload Tool Zip @8 updated October 25, 2016 - file with macros - unzip these all to one file folder on your desktop
Payroll / Personnel

Sample Policies Budget in PeopleSoft /-

Sphere (Kintera) Help

PeopleSoft Documents
Accounts Payable Budget Upload Flat-File Instructions /~| - shown at February 2016 PeopleSoft User group

Budget & Actual Queries Introduced /~

Asset Management
Audit Adjustments
Bank Reconciliation

Budget Tools

B

€47 | BOY SCOUTS OF AMERICA Prepared. For Life."




Refreshing your
Trees and Nodes
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Refreshing your Trees and Nodes

When was the last time you reviewed the tree
and nodes you have set up?

* Review deferral status — has any events moved months
* Add new projects
* Use trees for reporting groups

e Chapter 6.5 in the User guide

a%? BOY SCOUTS OF AMERICA Prepared. For Life."



Trees & Nodes

Favorites :
-

Tree Manager

SetiD: L Last Audit: Valid Tree
Effective Date: 01/01/1200 Status: Active
Tree Name: LE B! PROJECTS L&%2 Projects

Tree Definition Display Options Print Format

Save As Close

ALL =>=2014 SPEC EVENTS

First Page B 21072514

oOrRACLE
MainvMenu > B§A > Local Courlcil Updates > BSA Tree Manager [&l

3 Last Page

= ALL -

- B3 COUNCIL - Council

) ORDER OF THE ARROW - Order of the Arrow

!3 DEFERRED - Deferred Projects
: f ~a Sl T e Tesae S
51 12 DEC-DEFERRED - December Deferred Projects
1 11-NOV-DEFERRED - November Deferred Pro;ects

Fore 4 e e ————————— —_ —_ - . —_

BOY SCOUTS OF AMERICA

Prepared. For Life."




Year End Preparation

e Current with Monthly Reconciliations

* 1099 Preparation & Process

* Recording Fixed Asset Additions/Changes

* Updated Time Study for Functional Expense Rprt
* SellWise Year End Procedures

* Membership Year End Close Procedures

e Accounts Payables

* General Ledger

* Allocations

BOY SCOUTS OF AMERICA Prepared. For Life."




1099 Electronic Filing Prep
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Resources

 General Instructions https://www.irs.gov/pub/irs-pdf/i1099msc.pdf

* Council Fiscal Management -

http://www.scouting.org/Financelmpact/Council/Fiscal/Management
/PeopleSoft/Year End.aspx

* Member Care Contact Center

?‘%} BOY SCOUTS OF AMERICA Prepared. For Life."


https://www.irs.gov/pub/irs-pdf/i1099msc.pdf
http://www.scouting.org/FinanceImpact/Council/Fiscal/Management/PeopleSoft/Year_End.aspx

1099 Electronic Filing

* Transmitter Control Code (TCC) number
required

* |RS Form 4419 (Application for Filing
Information Returns Electronically (FIRE)

* Create an online FIRE system account
— https://fire.irs.gov/firevlr/default.aspx

a%? BOY SCOUTS OF AMERICA Prepared. For Life."


https://fire.irs.gov/firev1r/default.aspx

Processing IRS Form 1099

e Step 1 - Review vendors designated as 1099 (Query)

e Step 2 — Post Withholdings (Withholding Transaction Post)

» Step 3 — Update Withholdings (Withholding Update Request)
e Step 4 — Review Withholding information (Query)

 Step 5 - Generate the 1099 MISC. forms and text file
selecting “Test” for the file type

e Step 6 — Generate the 1099 MISC. forms and text file
for the IRS selecting “Original/Correction” file type

BOY SCOUTS OF AMERICA Prepared. For Life."




ldentify 1099 Withholding Vendors
Query LC 1099 VENDORS

LC_1099_VENDORS

SetD: [L114 ' Q
View Results

Download results in . Excel SpreadSheet CSV Text File XML File (1 kb)

View All
SetiD Vendor ID Vendor Name

1 L114 0 X
2 L114 0 Y
3 L114 ] ¢
4 L114 1] Y
5 L114 0 Y
6 L114 1] Y
7 L114 0 A
8 L114 0 Y
9 L114 ] X
10 L114 OF Feen Y
1 L114 Ol m X
12 L114 0 Y
13 L114 0 X

BOY SCOUTS OF AMERICA' Prepared. For Life."



ldentify 1099 Withholding Vendors
Query LC_1099 WITHHOLDING_INFORMATION

LC_1099_WITHHOLD_INFORMATION

unit:[[114 |

View Results

Download results in : Excel SpreadSheet CSV Text File XML File (92 kb)

View All First ] 101-13
Instance | Unit|Entity| Type|Jurisdiction|Class| Rule ;’::l’[') Vendor|Location [Address| SetiD| Bank |Account|Method| Payment ‘ BU Tax ID | TaxID  |Currency $;;Z Date | Posted De;;:;at B::]its Descrip
101] 3817570|L114|IRS | 1009|FED 07 |RULEO|L114 |0 01 1|L114 |BKOO1|CHK1 _|CHK __|0000004095 & ' L 115D CRRNT]|07/22/2015|01/06/2016|07/22/2015| 61.200
102| 38617570|L114|RS | 1099|FED 07 |RULEO|L114 [0 01 1[L114 |BKOO1|CHKT |CHK _ |0000004255 . )SD CRRNT]|08/31/2015(01/06/2016|08/21/2015 61.200
103| 3817570|L114|RS | 1099|FED 07 |RULEO|L114 |09 01 1[L114 |BKOO1|CHKT |CHK _ |0000004373 ' g LISD CRRNT]|09/30/201501/06/2016|00/21/2015 61.200
104| 3817570|L114|IRS |1099|FED 07 |RULEO|L114 |0 01 1|L114 |BKOO1[CHK1 |CHK _ |0000004480 . jSD CRRNT]| 10/21/201501/06/2016| 10/21/2015| 61.200
105] 3817570|L114|IRS | 1009|FED 07 |RULEO|L114 o 01 1[L114 |BKOO1|CHKT |CHK _ |0000004624 f& ' L LISD CRRNT]|11/20/201501/06/2016|11/20/2015| 61.200
106| 3817570|L114|IRS | 1099|FED 07 |RULEO|L114 |0 01 1[L114 |BKOO1|CHK1 |CHK _ |0000004864 . jSD CRRNT|12/17/2015|01/06/2016| 12/17/2015| 61.200
107 3817570|L114|RS |1099|FED 07 |RULEO|L114 0% i== |01 1|L114 |[BKOO1|CHK1 |CHK _ |0000003706 ' JSD CRRNT|05/11/2015|01/06/2016|05/11/2015| 206.750
108| 3817570|L114|IRS | 1099|FED 07 |RULEO|L114 |0 01 1[L114 |BKOO1|CHK1 |CHK _ |0000004213 jSD CRRNT|08/21/2015|01/06/2016|08/21/2015| 651.590
100| 3817570|L114|IRS | 1099|FED 07 |RULEO|L114 |0 01 1[L114 |BKOO1|CHKT |CHK _ |0000004107 s ' JSD CRRNT]|07/22/201501/06/2016|07/22/2015|2600.000
110 3868818|L114|IRS | 1099|FED 07 |RULEO|L114 |oi 01 1[L114 |[BKOO1|CHKT |CHK _ |0000004982 jSD CRRNT]|01/15/201601/15/2016|01/15/2016|4500.000
111 3918522|L114|IRS |1009|FED 07 |RULEO|L114 [0 01 1|L114 |BKOO1|CHKT |CHK  |0000005028 i ' p.ma JSD CRRNT|01/27/2016(01/28/2016|01/20/2016| 61.200
112| 4027992|L114[IRS | 1009|FED 07 |RULEO|L114 |ol 01 1[L114 |BKOO1|CHK1 |CHK __|0000005120 jSD CRRNT|02/19/2016]02/24/201602/09/2016]4500.000
113| 4947034|L114|IRS |1099|FED 07 |RULEO|L114 |oi 01 1[L114 |[BKOO1|CHKT |CHK _|0000005247 s ' )SD CRRNT]|03/18/2016|12/12/2016|03/04/2016| 4500.000
114| 4947034|L114|RS |1099|FED 07 |RULEO|L114 |oi 01 1|L114 |BKOO1|CHK1 |CHK _|0000005353 jSD CRRNT|04/20/2016|12/12/2016|04/13/2016|4500.000
115| 4947034|L114[IRS | 1099|FED 07 |RULEO|L114 |oi 01 1[L114 |BKOO1|CHKT |CHK _ |0000005451 ' JSD CRRNT]|05/13/2016|12/12/2016| 05/13/2016|4500.000
116| 4947034|L114|IRS | 1099|FED 07 |RULEO|L114 |oi 01 1[L114 |BKOO1|CHK1 _|CHK _|0000005633 jSD CRRNT]|06/22/2016|12/12/2016| 06/15/2016|4500.000
117 4947034|L114|RS |1099|FED 07 |RULEO|L114 |oi 01 1[L114 |BKOO1|CHKT |CHK _ |0000005715 ' )SD CRRNT]|07/15/2016|12/12/2016|07/15/2016|4500.000
118| 4947034|L114|IRS | 1009|FED 07 |RULEO|L114 |oi 01 1[L114 |[BKOO1|CHK1 |CHK _ |0000005839 jSD CRRNT]|08/10/2016|12/12/2016|08/10/2016|4500.000
119| 4947034|L114[IRS |1099|FED 07 |RULEO|L114 |oi 01 1[L114 |BKOO1|CHKT |CHK _ |0000005980 i ' )SD CRRNT]|00/27/2016|12/12/2016|09/27/2016|4500.000
120| 4947034|L114[IRS | 1099|FED 07 |RULEO|L114 |0t 01 1[L114 |BKOO1|CHKT |CHK _ |0000006101 )SD CRRNT]| 10/24/2016|12/12/2016| 10/17/2016|4500.000
121] 4947034|L114|IRS | 1099|FED 07 |RULEO|L114 |oi 01 1[L114 |BKOO1|CHK1 _|CHK _ |0000006302 & ' iSD CRRNT| 11/16/2016|12/12/2016| 11/16/2016 | 4500.000
122| 4947034|L114|IRS | 1099|FED 07 |RULEO|L114 |0 01 1[L114 [BKOO1|[CHK1 |CHK _ |0000005150 }SD CRRNT|02/25/2016|12/12/2016|02/25/2016| 315.000
123 4947034|L114|IRS |1099|FED 07 |RULEO|L114 |0° 01 1[L114 |BKOO1|CHK1 |CHK _ |0000005151 i ' . iSD CRRNT|02/25/2016|12/12/2016|02/17/2016] 61.200
124] 4947034|L114|IRS |1099|FED 07 |RULEO|L114 [0! == |01 1|L114 |BKOO1|CHK1 |CHK _ |0000005281 jSD CRRNT|03/31/201612/12/2016|03/31/2016| 61.200
125| 4947034|L114|IRS | 1099|FED 07 |RULEO|L114 |0 01 1[L114 |BKOO1|CHKT |CHK _ |0000005422 ' §.a LISD CRRNT]|05/04/2016|12/12/2016|04/27/2016] 61.200
126| 4947034|L114[IRS | 1099|FED 07 |RULEO|L114 [0 01 1[L114 |BKOO1|CHK1 |CHK _ |0000005525 jSD CRRNT]|05/31/2016(12/12/2016|05/18/2016| 61.200
127| 4947034|L114|IRS | 1099|FED 07 |RULEO|L114 [0 01 1[L114 |[BKOO1|CHKT |CHK  |0000005646 i ' . jSD CRRNT]|06/22/2016|12/12/2016|06/15/2016] 61.200
el e e [ e Tt = A TR PP P I P T s TR P PR AR IR
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Generate 1099 MISC forms and text file

Favgrites MainvMenu > Vengors > 1099/GlobaIvW‘rthhold|ng > 1099 erorts > Withhold 1099 Report Job

1099 Report Post / Report / Copy B

Run Control ID: Witthhold_1099_Report_Job Report Manager Process Monitor

Language: English v

*Request ID: 1099 Description: 1099 Processing
Process Frequency: Always Process W
Report ID: US_REPORT
Report Date: 12/12/2016 [¥linclude Manual overrides
*Control SetiD: A *Control ID: 1 4 Lewis & Clark Council, Inc BSA
*Calendar SetID: [SHARE |@ *CalendarID: |06 @ 2016 1099 Calendar
*Fiscal Year: [ 2016l [Vluse Report Date For Vendor
*Period: 1@ Period 1-2016-01-01
Type of File/Return: Test v

Replacement Character:

[[J Has the 1099-MISC containing Box 7 Non Employee Compensation file been sent to the IRS?

OFY (i ]
\_J Exclude Non Employee Compensation
_JInclude Non Employee Compensation

Withhold Type: Al b Vendor Select Option: Select All Vendors v
[Imask TN AP 1099 sort order: Vendor Id Sort v
g B ‘ >
Vendor ID

| 1l Save | ©'Return to Search *_| Previous in List 4| Nextin List =1 Notify

+ Add Update/Display

BOY SCOUTS OF AMERICA Prepared. For Life."




Generate 1099 MISC forms and text file

|
Favgrit&s Mathenu > Vengors > 1099/GlobaI’W1thholding > 1099 Reports > Withhold 1099 Report Job [l

1099 Report Post/iReport/Copy B

1099 Report Post / Report/ Copy B

Run Control ID: Witthhold_1099_Report_Job Report Manager Process Monitor | Run
Fenatisn. v
Language: English v
1099 Report Post
*Request ID: 1099 Description:/1099 Processing
Process Frequency: | Always Process v/ L B3
? Help
Report ID: US_REPORT
Cancel
Report Date: 12/12/2016 Include Manual Overrides
*Control SetiD: e Ja I - — 5Search Results
View 100 First 10f1 Last
*Calendar SetiD: SHARE | *Calendar ID: {06 i . .
Q Q 2016 O Calend‘ Calendar Calendar Fiscal Pariod Period Name
*Fiscal Year: Use Report Date For Vendor SetiD D Year — |
- SHARE (06 2016 1 Period 1 - 2016-01-01
*Period: eriod 1-2016-01-
1098 Report
[ Test v] Replacement Character:

IRS Options

[ Has the 1099-MISC containing Box 7 Non Employee Compensation file been sent to the IRS?

IRS File Generate Option
® anl (i}
O Exclude Non Employee Compensation
O Include Non Employee Compensation

1099 Report Copy B Sort

Withhold Type: All v Vendor Select Option: | select All Vendors v]

S e - il

GEaTmSw==a

BOY SCOUTS OF AMERICA Prepared. For Life."
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Generate 1099 MISC forms and text file

Favorites :

Main Menu > Vendors
~ -

Process Scheduler Request

User ID MCREAGH

Server Name | PSNT1

Select

o000 dddodod

Recurrence

Time Zone (

el

SS List

Descrigtion
1099 Report Post

Print 1099 Copy B
XMLP:Withhold 1099 Report
XMLP: Withhold 1099G Report
XMLP:Withhold 10991 Report
1099-MISC Copy B

1099-G Copy B

1099-INT Copy B

1099 Job i)

1099 Report

1099 Copy B Sort

1099 Post, Report, & CopyB Sor

OK

Cancel

BOY SCOUTS OF AMERICA

1099/Global Withholding

Run Control ID withhold_1099_report_job

1099 Reports
v Run Date |12/08/2017
v Run Time [1:27:16PM

Process Name
1099_RPT_PST
APCOPYB
APX1099
APX1099G
APX1099I
APY1099-
APY1099G
APY1099I
AP_1099
AP_APY1099
AP_COPYB_RPT
RPT_1099

Process Type
Application Engine

PSJob

Bl Publisher

Bl Publisher

Bl Publisher
Crystal

Crystal

Crystal

PSJob

Application Engine
Application Engine
PSJob

Withhold 1099 Report Job (2!

Reset to Current Date/Time

Web
(None)
Web
Web
(None)

*Format Distribution
TXT Distribution
(None) Distribution
PDF Distribution
PDF Distribution
PDF Distribution
PDF Distribution
PDF Distribution
PDF Distribution
(None) Distribution
TXT Distribution
TXT Distribution
(None) Distribution

Prepared. For Life."




Generate 1099 MISC forms and text file

Favorites :

Main Menu > Vendors
~ -

Process Scheduler Request

User ID MCREAGH

Server Name | PSNT1

Select

oo ddddd

Recurrence

Time Zone (

el

SS List

Descrigtion
1099 Report Post

Print 1099 Copy B
XMLP:Withhold 1099 Report
XMLP: Withhold 1099G Report
XMLP:Withhold 1099] Report
1009-MiSC Copy B (@)
1099-G Copy B

1099-INT Copy B

1099 Job

1099 Report

1099 Copy B Sort

1099 Post, Report, & CopyB Sor

OK

Cancel

BOY SCOUTS OF AMERICA

1099/Global Withholding

Run Control ID withhold_1099_report_job

1099 Reports
v Run Date |12/08/2017
v Run Time [1:27:16PM

Process Name
1099_RPT_PST
APCOPYB
APX1099
APX1099G
APX1099I
APY1099-
APY1099G
APY1099I
AP_1099
AP_APY1099
AP_COPYB_RPT
RPT_1099

Process Type
Application Engine

PSJob

Bl Publisher

Bl Publisher

Bl Publisher
Crystal

Crystal

Crystal

PSJob

Application Engine
Application Engine
PSJob

Withhold 1099 Report Job (2!

Reset to Current Date/Time

*Format Distribution
TXT Distribution
(None) Distribution
PDF Distribution
PDF Distribution
PDF Distribution
PDF Distribution
PDF Distribution
PDF Distribution
(None) Distribution
TXT Distribution
TXT Distribution
(None) Distribution

Prepared. For Life."




Generate 1099 MISC forms and text file

Favgrites MainvMenu > Reporting Tools > Report Manager

List | Explorer |_Archives
User ID|MCREAGH  Type v | Last v 1 Hours v Refresh
Status v | Folder v | Instance to
Select Report Prcs D inti Reguest . t stat Detail
elec m Instance escription Date/Time orma atus etails
= ; 12/12/2016 Acrobat
: X1099ICT - APX1099IC
O 7254306 4947042 APX1090ICT - APX100ICT DAl g0 on1” ‘wpqn Posted  Details
2 12/12/2016 Acrobat
54305 APX1099GCT - APX1 C
0 7254305 4947041 APX1009GCT - APX1009GCT Al g'ogiosan (pay | POSted  Details
5 : o 12/12/2016 Acrobat :
: X1099CT - APX1099
] 7254304 4947040 APX1009CT - APX1009CTDAl  g'sony’ (apgpy  POSted  Details
i - |Text
] 7254303 4947046/ 1099 Copy B Sort 12/12/2016 ' myes  posted | Details
907:12AM |,
(*.txt)
Text
] 7254302 4947045 1099 Report 1211212016 o posted | Details
o07:12AM o8
Lt Text
] 7254301 4947044 1099 Report Post 121212016 ' myes posted  Details
9:07:12AM |,
(*.txt)
7 Text
7254300 4947043 1099 Post Report& CopyB Sort 12122018 cies  posted  Details
9:07:12AM
(1)
& 2 12/12/2016 Acrobat
ta 34 1 9-N [ 7 X ve
7254206 4947034 1099-MISC Copy B GO7A1AM |(paf | Posted  Details
] 7254205 4947036 Withholding Control Report 12/12/2016 - Acrobat |0y petails

8:58:53AM  (*pdf)

.

B
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Generate 1099 MISC forms and text file

Favgrites Mainylenu > Reporting Tools > Report Manager

Report Detail
ReportID 7254302 Process Instance 4947045 Message Log
Name AP_APY1099 Process Type Application Engine

Run Status Success

1099 Report
Distribution Node ReportNode Expiration Date |12/19/2016 [j
Héme 3 File Size (bytes) Datetime Created
AE_AP_APY1099 4947045 stdout 303 12/12/2016 9:08:16.113000AM CST
IRS 001 1 4947045 TXT 6,016 12/12/2016 9:08:16.113000AM CST
Distribution ID Type *Distribution ID
User Vv MCREAC Q +] =]
OK Cancel

0~
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Generate 1099 MISC forms and text file

T2016 94346228592C40 T LEWIS & CLARK COUNCIL, INC BSA LEWIS & CLARK COUNCIL, INC
BSA 335 WEST MAIN STREET BELLEVILLE 1562220 00000000MICHAEL
CREAGH

6182349111 00000001

VORACLE 5815 OWENS DRIVE PLEASANTON ca94588 aP GsC

8002231711

22016 9434622851114 A 7 LEWIS & CLARK COUNCIL, INC BSA 0335 WEST MAIN STREET

BELLEVILLE 1562220

6182349111

00000002

B2016 1410746749L.114002330 1
00000000000000000000000000000000000000000000000000000000000000000000000000000435000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000
0000000000 CLIFTONLARSONALLEN, LLP 600 WASHINGTON AVENUE SUITE
1800 ST.LOUIS MO631010000
00000003

000000000000
B2016 1942984524L114011640 1
00000000000000000000000000000000000000000000000000000000000000000000000000000007344000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000
0000000000 MATLFINANCE DEPT 3682 PO BOX
123682 DALLAS TX753123682
00000004

000000000000
B2016 1271211081L114012067 1
00000000000000000000000000000000000000000000000000000000000000000000000000000015181500000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000
0000000000 KAREN S. EDWARDS DBA BUSH REFRIGERATION 7020 INGHAM
LANE GODFREY IL620350000
00000005

4| BOY SCOUTS OF AMERICA Prepared. For




SUITE 1800
STLOUIS, MO 63101-0000

Instructions for Kecrphent
Rechpiont’s Mloutification mumber For your protection, sy foom ast fowr digins of your
10008] 1ecurity wamber (551, mdnidual (anpayes identilhcation number (1T12), of sdoption taxpayer
Homwsov, the e Ras 1oportad yous Complots idantification numbes 1o te
and o Jocal povecnmeaty
t sumber. May ibow an sccoust or oder unique sumber the payer serigned to distinputsh your

1f-amployment u
$400 o tmote, you m o0 Bchdule BE (Fotm 1040). Sew P
for Tiore ERforEEItion. 1f 80 13¢5m4 oF 40¢Hal FOCurity 434 SLedicars tIxas ware witiheld 108 yeu e sl
RGOV IRG theve pavments, 1ee Form 10405 [ndi vivals munt report these ameunts o1 explaimed in the bos
UM Ts O This b COrpoaticms, fducharues. o otiens A ISt (9OIT The MOIA 00 thi Jropes
lane of hew
Form IID" MISC -
Cangot gt thic form corrected, amach an explARAON 10 YOG taX (etarh 46 1ePOFT YOUS in<ome correctly
Dozl !’erm oo ral atae ca “chadl € (Form 1040). Howevs, upaet eats u Schadule € (Form
1040) if you provided sigaificant sarvices 10 the teoant, old real e4zate A1 A bULIeLL, OF Fented PArica:

B O O B oo bxud ) 070K, COREACT The paywr 1f you

prop
Box 2 u.,... Twyslties from ol g of muersl progentie, coprrights. and patents on % hedule E (Form
Kine it s kplasiesd in the BaK 7 ININCTIGRA. Fos 1y altie

Generate 1099 MISC forms and text file

Automatic Zoom

»nhvw»«n wd for the sale of fish. [f the smount  thn box 13 SE meome, vp«‘vm‘vwakl o (Form

0), snd complete Schedule SE (Form 1040). You r
54 nor connder you m employes and did pot witheld income tax of rocil scarry a8
belbeve you e an emploves and conaot get the payer to correct thiy form, tepor) the smeunt from bon
., live §). You must also complets Form 5515 and amach i 1o your tearn
Amount in this bon 13 8ot 58 incom (for
. l..lAr. ), bepat .X o Fonm 1040, lune 21 (o0 Form 1040NR, &
Box 3 Shows subatatuta pryments o e of drvidends or tan-enempt mter
Tehal a5 & resut of & Joas of Your secunties. Report on e “Ou
chacked. 35,000 of more o talet of coneumer products wat paid 1o you 08 3 by
i amount
haduls € (Form 1040
Doz 10. Report this amount on Schedule I (Torm 1040).
hows the foreign tan that you may be sble 10 <laim a1 8 deduction or ¥ credst on Form 1060
™

il gl 1 e rt

13 mcome from # peradic actviny o

4 15CONM 08 YOUI FeTUID.
D'xll)zl sy ow curreat

VT Thin asmonst om the Ot s dune” lie of Farm 1040 (or Foumn 1040NR) and i Galary e L
Piae that W FUYect 0 the TOQUIRNIRAGES OF VeCKAR S0P A, PISK AR SACRIB 08 CUrrest a6d Prioe yat

yEest The AROGH! (WS E3Y B PAYIRARD: T 25 the banaficiary of a deceased

omployes. i, awads tasable damases, [ aF ath#r Taxable income 4es Pub $25 1f

2 {4 orade or businecs imcome, repar dis amoust o6 Schedule € of F (Formn 1040) Shows mcome 1  nemempioy QDX plan that does pet mevt the requirements
fits, Cenanally, 3 payer must backup waind 15 @141 i kel 1 DO 7 s Oy o € et ARy woe Yudked i b

orm W9, wnd Pub. 305 for mare whie 13 oo s uded 18 thi bus. This incorme 1 a0 subject o substaat
o o B o ) . we™ 0 e B [
4 618, Shows sate o local income tax withbald froe the payizest,
drvelpments b ar i bt b et b o
inieracriont, Gach 4 Iogidision enacted ARAr they Wore UbMiched, §0 1 S e gov-for 1 00Fmiac

.
Bun 8. An umownt m s bon mewns e fishing bowt uperstor conzders vou 1elf-emploved. Keport 8
amaint o Schiedule C (Fonm Soe Pubs 434

Dox 6. Fer tndividuals, report oa Schedule C (Fonm 1040)

Doz 7. Shows nenemploves compeniation. 1f you are & the trade or buatsens of catching fub, box 7 may
dew

CORRECTED (if checked)

PAYER'S name, street address, city, state, ZIP code, and telephone no. 1 Rents
A

Miscellaneous

2016

Form 1099-MISC
3 Orher mcome ederal lcome (ax W
$ s

§ Fishung bo T VTedIcal and Tieallk care

pavmants

Income

Copy B
For Recipient

AYER'S Federal identification number RECIPIENT'S identification number

Prepared. For Life."
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Generate 1099 MISC forms and text file

https://www.irs.gov/fire

English
Planned Outage: December 6, 2017 - January 8, Additional Information
2018 e Who Can Participate in FIRE
FIRE Prod: This service will be unavailable from approximately 6 e FIRE Logon
p.m. Eastern time on Wednesday, December 6, 2017, until e Helpful Information for FIRE
its ; :
approximately 8 a.m. Eastern time on Monday, January 8, 2018, e FIRE Test System

due to planned maintenance. We apologize for any
inconvenience.

ar e Form 8955 SSA Resources

Record
Specifications/File
Planned Outage: December 6, 2017 - January 2, Layouts
2018 * 0917 Publ 1220 (PDF)

- 1117 N..ll 1290 /InNr)
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Journey to Excellence Submission
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Journey to Excellence Submission

e Submitting JTE

* Populate the Finance Facts database
* This is not an automatic process

e Part of the month-end process

e After making Audit Adjustments

BOY SCOUTS OF AMERICA Prepared. For Life."



Journey to Excellence Submission

Favorites Main Menu > BSA > Local CounciUpdates > LC Month-end GL Transmittal (o

Run Control ID: BSA_GL_Period_Balance Report Manager Process Monitor e Run
Language: ENglish M

o s A B SRR ST

Business Unit: 0 L114 |Q

Fiscal Year e 2016 Q Period o | holey

i) Save =] Notify % Add 7 |Update/Display

E

w ¢ | BOY SCOUTS OF AMERICA’ Prepared. For Life."
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Journey to Excellence Submission

Server List
User ID Q Type | Application Engine Vv | | Last
Server v Name BSA _LC_GL007 Q Instance
Run Status v Distribution Status v
Select Instance Segq. Process Type Process Name User

6182844 Application Engine BSA_LC_GL007 T
6182674 Application Engine BSA LC_GL007 G T
6182637 Application Engine BSA_LC_GL007 M
6182487 Application Engine BSA_LC_GL007 M 5
6182440 Application Engine BSA_LC_GL007 J¢
6182436 Application Engine BSA_LC_GL007 S
6181688 Application Engine BSA_LC_GL007 Vi

T BOY SCOUTS OF AMERICA

@

v 24

to

Save On Refresh

Run Date/Time

12/08/2017 11:22:44AM CST
12/08/2017 10:57:20AM CST
12/08/2017 10:51:28AM CST
12/08/2017 10:30:51AM CST
12/08/2017 10:25:53AM CST
12/08/2017 10:25:09AM CST
12/08/2017 8:58:25AM CST

Hours

v

Run Status

Success
Success
No Success
Success
Success
Success

Success

Refresh
. ) | | as
mution Details
Posted Details
Posted Details
Posted Details
Posted Details
Posted Details
Posted Details
Posted Details

Prepared. For Life."




PeopleSoft User
Security

The Scout Executive’s Role

?ﬁ? BOY SCOUTS OF AMERICA Prepared. For Life."



PeopleSoft User Security

Favorites ° Main Menu
w v

Search Menu:

Personalize @
-~
v
(] BSA
(3 Vendors 3 ARN Reports g
B ePrsdiremenE ("] Accounts Payable r
(1 Accounts Payable (] General Ledger 2
("] Security
(] Asset Management : : :
B3 Banking 9 1 Local Council Updates || Council Security Review
1 General Ledger b

-
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PeopleSoft User Security

Favorites = Main Menu > B§A > Secgrity > Council Security Review

Business Unit: Create Report
v Inf
Please review the list of security roles for the users listed below by clicking on each name. To remove a security role, uncheck
the box next to the role. An email will automatically be sent to the Member Care Contact Center for processing. Once you have
completed the user role security review, please check the “Certify” box then click on the “submit as reviewed" button below. You

will receive an email notification confirming the completion of the audit review. If any other changes are required, please complete
a new Local Council PeopleSoft Security Request form and submit it to the Member Care Contact Center. ( 22001,1).

Audit Year: 2016 Audit Period: 1 Review Dates:  01/01/2016 thru:  06/30/2016

Review Deadline:  06/30/2016 Review Status: Incomplete

lfl:_l Kl 13013 C

User Name Type Last Reviewed Change Needed

Role Add/Change Form

[] By clicking this box, | certify that | have reviewed the list of users for this review period. | also certify that the selected users
have permission to access the financial records for c (22001,2).

Submit as Reviewed

B
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PeopleSoft User Securi

Favorites = Main Menu > B§AZ Sec«vjrvty Counci Security Review

Business Unit: Create Report

v

Please review the list of security roles for the users listed below by clicking on each name. To remove a security role, uncheck
the box next to the role. An email will automatically be sent to the Member Care Contact Center for processing. Once you have
completed the user role security review, please check the “Certify” box then click on the “submit as reviewed" button below. You
will receive an email notification confirming the completion of the audit review. If any other changes are required, please complete
a new Local Council PeopleSoft Security Request form and submit it to the Member Care Contact Center. ( 22001,1)

Audit Year: 2016 Audit Period: 1 Review Dates:  01/01/2016 thru:  06/30/2016

Review Deadline:  06/30/2016 Review Status: Incomplete

"

Name Type Last Reviewed Change Needed

User

Role Add/Change Form

[T] By clicking this box, | certify that | have reviewed the list of users for this review period. | also certify that the selected users

have permission to access the financial records for (22001,2)

Submit as Reviewed

Prepared. For Life."
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Future Scheduled Webinar

January 10, 2018

10:00AM & 2:00PM
Central

?ﬁ? BOY SCOUTS OF AMERICA Prepared. For Life."



2018 Training Opportunities

www.scouting.org/Financelmpact/Training

* Accounting Specialist Training

— $750.00 three courses in 2018 at ScoutingU
Westlake, TX
* Fiscal Management |

— $250.00 four courses in 2018 at various Council offices
around the country

* Fiscal Management I

— $300.00 Two courses in 2018 — May 8-9 & September
11-12

-
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Member Care Contact Center

For assistance, please contact the Member Care
Contact Center through the online Support
Center site in MyBSA or at (855) 707-2644

a%? BOY SCOUTS OF AMERICA Prepared. For Life."



Feedback Time

* Questions
* Best practices
* Needs

* Requests for future user group topics email
michael.creagh@scouting.org

a%? BOY SCOUTS OF AMERICA Prepared. For Life."



