PeopleSoft User Group

January 10, 2018
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User Group Agenda

Year-End Close

New Fiscal Year Journal Entries

— Pledge Receivable Accounts
— Time Study Journal Entries

1099 Electronic Filing Prep
Year-End Journey To Excellence
FASB Update
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Council Fiscal Management

GOUNGIL FISCAL & M | Finance Impact > Council Fiscal Management > PeopleSoft Documents > Year End

MANAGEMENT Year End

5-Year Financial Planning

5-Year_Financial_Plan_W- | ac-counts Pavable

Membership_Tracking Accounts Payable Year-End 2016 /-

Budget Building Materials | Accounts Payable Year-End Presentation /-

Fiscal Documents Instructions to Adjust 1099 Information in PeopleSoft /-
Instructions to process IRS Forms 1099 in PeopleSoft /=

Payroll / Personnel
Sample Palicies

Fundraising

Sphere (Kintera) Help Fundraising Year-End Procedures 2016 J-
| PeopleSoft Documents
CCOOTS T oy oo General Ledger
Asset Management General Ledger Year-End Procedures 2016 /-
Audit Adjustments PeopleSoft Closing the Year /-

Bank Reconciliation
Membership

Budget Tools
Membership Year-End Close Procedures 2016 -

Communications

General Ledger

Payroll
Month End Accountable Plan Compliance-Expense Reimbursements and Allowances /-
Point Of Sale Fringe Benefits- Employer-Provided Vehicles and Group-Term Life Insurance /~
SellWise

r Guide

PeopleSoft BSA Us

m

\Webinars SellWise Year-End Procedures 2016 /-

I e

SellWise Support

Document Library

User Group Information

3E
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Audit and Tool Kit Guides posted

http://www.scouting.org/Financelmpact/Council Fiscal
Management/Document Library.aspx

COUNCIL FISCAL | Finance Impact > Council Fiscal Management > 2016 BS A Audit Tool Kit

MANAGEMENT

5-Year Financial - Includes:
Flanning Fiscal Documents Local Council Audit
5- Self-Review Form

Year_Financial_Plan_w-
Membership_Tracking = Fiscal Management Documents

Budget Building Accountable Plan Template @

Materials Audit—Audit Committee Guidebook )-

fhes) Keeymess Audit—Audit Committee Matrix—PowerPoint Presentation

Audit—Audit Committee Matrix—Slides and teaching notes /-

Audit—Audit Referral Program ) —updated January 4, 2018

Sphere (Kinters) Help Audit—Local Council Guide to the 2017 Audit ). —posted on January 4, 2018
Audit—Local Council Audit Toolkit 2017 - coming soon

Audit—Local Council Guide to the 2016 Audit

Local Council Guide to the 2017 Audit
Audit—Local Council Audit Toolkit 2016 -
Bank Reconcil Audit—2012 Sample Notes to Financial Statements @ —Miscrosoft Word Format Special Issue

Budget Tools Council Office Procedures @ Now with Appendix C—ASU 2016-14 (FASB Updates)
Communications Council Stewardship Policies #

Payroll / Personnel
Sample Policies

PeopleSoft Documents
Ac le

Audit Adjustments
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Year End Close Process
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Year End Close Process

* Close December (Period 12)

e Run Year End Close Process

— User Guide Section 7.3, page 7-4
— Submit JTE Data
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Favorites | Main Menu > General ledger > Closeledgers > Request Ledger Close [@l

Ledger Close Request

Run Control ID: Request_Ledger_Close Report Manager Process Monitor [ RUR @

% pcess Fraguency

) once Request Number: 1 |
@'Alwajrs o *Close Request Type: Close W e
() bon't Run Business Unit for Prompting: L114 Q [lecheck only, Do not process

Closing Group: |YEAR_ENDC/\° Rules to Execute

Fiscal Year: 20*5°Leugercrnup: ACTUALS (\e Ledger: eACTUA'—S Q
Closing | 7 3 ; ; ;

(U BU Process Date 5P ® as of Date Specify: e [12/31/2016

P e
] 5'.’;_:?.3_5‘%5:‘:9{‘:

EEET

@] galected Detail Values _) Detail - Selected Parents
Tree SetiD: Tree: Level:

*Select Value
IL114 @ +] =
[=] Motify | |24 Refresh [ 5Add | | |UpdateDisplay

+3| BOY SCOUTS OF AMERICA Prepared. For Life”
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Audit/Council Adjustments
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Audit/Council Adjustments

1. Adjustments after Year End Close

2. Undo the Year End Close (User Guide
Section 7.5.3.1) — Page 7-8

-
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Favgrites Main‘r:ienu b GeneraivLedger b Gosel;_edgers 5 Request Ledger Close [0

Ledger Close Request

Run Control ID: Request

Process Request Parameters
Process Frequency

C' Once

@ Always
(_ Don't Run
Fiscal Year: 2016

Closing

Date Option
@ BU Process Date

Report Manager

Process Monitor

Request Number:

*Close Request Type:
EBusiness Unit for Prompting:
Closing Group:

Ledger Group:

OAS of Date

= o

| Undo v |

Specify:

|L‘F‘M- Q

YEAR_END |
ACTUALS Q

Find | iew Ali

*Closing Type:

BEules to Execute

Ledger:

112/31/2016

P |

5

First

| Year End |

ACTUALS

(®) selected Detail Values

Tree SetiD:

C‘ Detail - Selected Parents

Tree:

Business Unit to Close

*Select Value

L114]

|i] Motify

| | &% Refresh |

BOY SCOUTS OF AMERICA

[sAdd | | UpdateiDisplay |
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Council Adjustments (CA)
after Year End Close

1. Re-Open December 2017 (Period 12)

2. Make adjusting journal entries using source
code CA

3. Post journal entries — December 2017
accounting date.
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Council Adjustments
after Year End Close

4. Run December Allocations (if applicable)
5. Generate Year End Reports

6. Run Year End Close Process (User Guide
Section 7.3 Page 7-4)

7. Do Not Need to resubmit JTE Data
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Audit Adjustments (AA)
after Year End Close

1. For Auditor Proposed and Accepted Journal
Entries

2. Use same process except use source code AA
for the journal entries.

3. Reclose all periods affected to correct all
months

57 | BOY SCOUTS OF AMERICA
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New Fiscal Year Journal Entries
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Pledge Receivable Accounts

e After Year End Close Process

* Create Journal Entries (to move current, prior
and future year balances to the appropriate
receivable accounts)

* Update Allowance accounts (1391, 1381, 1371)

—mm_

1-1301-xxx-00 1-1331-xxx-00 1-1321-xxx-00
Project Sales x-1302-xxx-00 X-1332-xxx-00 x-1322-xxx-00
Special Events x-1304-xxx-00 x-1334-xxx-00 x-1324-xxx-00
United Way x-1308-xxx-00 x-1338-xxx-00 x-1328-xxx-00

Prepared. For Life."
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Re Class Revenue

e After Year End Close Process

* Funds in 4001-XXX-91 closed out into 3005
You will need to make an adjustment to

lassify t tricted b to 3605
000 COUNCIL GENERAL 118,028 86,253 95,480 118,028 86,253 95,480 2,135,028
4001 Contributions-FOS 118,028 86,253 95,480 118,028 86,253 95,480 2,135,028
000  COUNCIL GENERAL 514,972 514,972 562,522 514,972 514,972 562,522 514,972
3605 Reclass-Friends of Scouting 514,972 514,972 562,522 514,972 514,972 562,522 514,972
000  COUNCIL GENERAL (25,784) (7,954) (6,198) (25,784) (7,954) (6,198) (165,540)
4069 Provision for Uncollectable-FOS (25,784) (7,954) (6,198) (25,784) (7,954) (6,198) (165,540)
Total Friends of Scouting 607,216 593,271 651,805 607,216 593,271 651,805 2,484,460
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Time Study Journal Entry
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Time Study Journal Entry

If there is no change in time study percentages from the prior
year

— Copy prior year time study journal entry

— Change the journal date to 01/01/2018, and post the
journal entry

* Query LC_TIME_STUDY_JOURNAL ENTRIES

LC_TIME_STUDY_JOURNAL_ENTRIES - Time Study Journal Entries

Fiscal Year: | P016

View Results

Download results in :  Excel SpreadSheet CSV Text File XML File (1 kb)

View All

First g 1-6 of 6 g Last

Unit Journal ID Year

Stat Amt Line Descr Line Date
1 L114 2016_TIME®% 2016 89.50|Program Time Study Percentage 01/01/2016
2 Li14 2016_TIME®% 2016 1.70 |Management Time Study Percent 01/01/2016
3 Li14 2016_TIME® 2016 8.80|Fundraising Time Study Percent 01/01/2016

Prepared. For Life."
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Create a Time Study Journal Entry

Favgr'rtes : Mainflenu ., GeneraLLedger B Jouinals 5 JournaJ Entry : Create/Update Journal Entries

Lines Totals Errors Approval .

Unit: L114 Journal ID: MEXT Date: 12/31/2016

Long Description: 2016 Time Study | 1
*Ledger Group: Adjusting Entry: Non-Adjusting Entry W
Ledger: Fiscal Year: 5016
*Source: Period: 12

Reference Number: ADB Date: 12/31/2016

Journal Clase: ;\

Transaction Code: (&} [ ] Auto Generate Lines

[ save Journal Incomplete Status
SJE Type: h [] autobalance on 0 Amount Line
Currency Defaults: USD / CRRNT / 1

Altachments (0}

Reversal: Do Not Generate Reversal

(5] save | |[=] Notify | | & Refresh _+Add | | 7 ]UpdateiDisplay

Header | Lines | Totals | Errors | Approval

3 Prepared. For Life."
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Create a Time Study Journal Entry

Favgrites MainvMenu 5 GeneraLLedger 5 JouLnaIs 5 Joumgl Enfry » Create/Update Journal Enfries

Header Jotals || Emors | Approval

Unit: L114 Journal ID: NEXT Date: 12/31/2016

Template List Change Values
InterfintraUnit *Process: Edit Journal v Process

Select Line *Unita Fund Project Class *edger Account Debit Amount Credit Amount Reference

O

Q ACTUALS | (

2

Lines to add:

Unit Total Lines Total Debits Total Credits Journal Status
L114 1 0.00 0.00 N
T Save | =] Moty & Refresh [+ Add | | 2 |UpdateiDisplay

Header | Lines | Totals | Errors | Approval
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Create a Time Study Journal Entry

Favgr'rtes { Mainflenu 5 GeneraIvLedger > Jou&nals b Journavl Entry * Create/Update Journal Entries

Journal Entry Template List
1- Un-Check both the default “LOCAL” &

“Permission” boxes.

Amount Miscellaneous

TR,

2- Check both of the “Time Study” boxes as shown . e ek Lm0 L mendime |
[lo Permission LOCAL v v v
3- Click “OK” to Save. NOTE: The default will 0w STANDARD v v w
return when you are through with this journal. LA LG ¥ 7
e Al TIMESTUDY v v
<

A different looking “Lines” tab page will appear.

s R s s sy R

Selected Action Template Type Copy Down ID Default Unit Ledg
] e v | Permission 1 v v
0 v] i 1 v O [v
o v| Al TIMESTUDY v

© ‘

OK | Cancel Refresh

4 BOY SCOUTS OF AMERICA Prepared. For Life."




Create a Time Study Journal Entry

SetiD:

Account:
Description: | begins with v[
Account Type: begins with v ||

| LookuUp || ciear || cancel | Basic Lookup

Search Results

(blank

43| BOY SCOUTS OF AMERICA Prepared. For Life”
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Time Study Journal Entry

1- Notice that gone are Fund, Account, Project, and
Debit/Credit fields.

2- Add two lines and then select Account “PROG” and
enter the “Stat Amt” from the Time Study for Program.

3- Select Account “MNGMT” and enter the “Stat Amt” from
the Time Study for Management.

4- Select Account “FUNDR” and enter the “Stat Amt” from
the Time Study for Fundraising. BE SURE THAT THE TOTAL
OF THE THREE IS 100.00.

5- Save your Journal. It is now ready for Edit and Post
process on your schedule.

BOY SCOUTS OF AMERICA

Favgrr(es Ma\niﬂenu 5 GeneralLedger > Journals » Journal Entry * Create/Update Journal Entries

et LR
Unit: Li14 Journal ID: NEXT
Template List

Inter/ntraUnit *Process: Edit Journal

Select Line *Unit “Ledger

il 1 IL114 @ ACTUALS

O 2 L114 @ ACTUALS

(17 s [L114 G ACTUALS
Lines to add: 1 & = @

4 Refresh

; =] Notify

Header | Lines | Totals | Errors | Approval

o Account

Date:

12/31/2016

Change Values

Stat Amt

Process

Journal Line Description

engOG Q

85.00 ||Program Time Study Percentage

OEMNGMT Q

GFUNDR p——

Total Debits

0.00

8.00 |Management Time Study Percent

1 ||Fundraising Time Study Percent

Total Credits Journal Status

0.00 N

[ Add

Prepared. For Life
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1099 Electronic Filing Prep
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1099 Electronic Filing

Resources

Council Fiscal Management | Council Fund Development FID e-Letter | Back Office Solutions

COUNCIL FISCAL = | Finance Impact = Council Fiscal Management = PeopleSoft Documents = Year End

MANAGEMENT Year End

5-Year Financial Planning

5-Year_Financial_Plan_w-

. . Accounts Payable
Membership_Tracking

Accounts Payable Year-End 2016 /-

Budget Building Materials = Accounts Payable Year-End Presentation /-

Fiscal Documents Instructions to Adjust 1099 Information in PeopleSoft /-

Instructions to process IRS Forms 1099 in PeopleSoft /- - updated January 2017

Payroll / Personnel

Sample Policies

Fundraising
Sphere (Kintera) Help Fundraising Year-End Procedures 2016 /-
PeopleSoft Documents
Accounts Payable General Ledger
Asset Management General Ledger Year-End Procedures 2016 /-
Audit Adjustments PeopleSoft Closing the Year /-

Bank Reconciliation

Prepared. For Life.
L
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1099 Electronic Filing

Resources

* General Instructions https://www.irs.gov/pub/irs-pdf/i1099msc.pdf

« Council Fiscal Management

http://www.scouting.org/Financelmpact/Council/Fiscal/Management
/PeopleSoft/Year End.aspx

« Member Care Contact Center

-

'Z?f BOY SCOUTS OF AMERICA

Prepared. For Life."



1099 Electronic Filing

* Transmitter Control Code (TCC) number
required

* |IRS Form 4419 (Application for Filing
Information Returns Electronically (FIRE)

* Create an online FIRE system account
— https://fire.irs.gov/firevir/default.aspx
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Processing IRS Form 1099

 Step 1 - Review vouchers & vendors designated as 1099 with
various queries

e Step 2 — Post Withholdings (Withholding Transaction Post)
e Step 3 — Check the Withholding Control Report

e Step 4 — Test run the “1099 Job” and check text file
 Step 5—Test run the “1099-MISC Copy B” and check file

e Step 5 — Generate the 1099 MISC. forms and text file
for the IRS selecting “Original/Correction” file type
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ldentify 1099 Withholding Vendors
Query LC 1099 VENDORS

LC_1099 VENDORS

SetiD:[L114 | Q
View Results

Download results in . Excel SpreadSheet CSV Text File XML File (1 kb)

View Al
SetlD Vendor ID Vendor Name
1 L114 0 X
2 L114 0 Y
3 L114 ol X
K L114 ] v
5 L114 0 ¥
6 L114 (e m X
Fi L114 0 ¥
8 L114 0 Y
9 L114 0 Y
10 L114 0 Y
11 L114 WK X
12 L114 0 Y
13 L114 0 ¥
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ldentify 1099 Withholding Vouchers
Query LC_ VENDORS VOUCHERS

LC_1099_VENDORS_VOUCHERS

SetlD: IL aQ
From Acctg Date: [01/01/2016 |5
To Accty Date:  [12/31/2016 |5

View Results
Download results in -  Excel SpreadSheet CSV Text File XML File (98 kb)
View All First (g 1-100
SetlD | Voucher ID Voucher Line Number Vendor ID Vendor Name Amount Vendor 1083 Flag Voucher Withholding Flag Acctg Date
1 L 00006843 1007662 AARGMS QLALITY SUEME. 839120|Y Y 03/23/2016
2 L 00006865 1/006138 AE “ 12879.540|Y b 03/24/2016
3 L 00007220 1008168 AE! . 85.000(Y N 05/26/2016
4 L 00007248 1|008168 AEF 85.000|Y i 06/03/2016
5 L 00007335 1/006168 AE} o 60.000 Y N 06/09/2016
6 L 00007378 1008168 AE! 105.000|Y X 06/24/2016
T L 00007417 1/008168 AEI 130.000 [Y ik 06/30/2016
8 L 00007524 1/006168 AEF 170.000 Y ¥ 07/14/2016
9 L 00007594 1/006168 AE} s 85.000|Y 2 07/28/2016
10 L 00007409 1/008196 ALF 404 460 (Y N 06/30/2016
11 L 00007586 1/008196 ALF 454 330 Y N 07/28/2016
12 |L 00007412 1|007385 APE T7478.390 [Y 06/30/2016
13 L 00006766 1/008129 ATL 7600.000 Y N 03/04/2016
14 L 00006993 11008153 BA 125.000|Y N 04/21/2016
15 |5 00007323 1/008153 BAF 125.000 Y N 06/08/2016
16 |L 00006971 1|007510 BIG 32.500|Y Ay 04/21/2016
i [ | & 0oo07172 1007510 BIG 75.000|Y s 05/19/2016
18 L 00007556 1007510 BIG 220.000[Y ¥ 07/21/2016
19 |L 00007622 1/007510 BIC 40.000|Y ¥ 08/04/2016
20 |L 00006620 1009367 BJC 286.000(Y ¥ 02/11/2016
21 |L 00006709 1009367 B.C 102.000|Y ¥ 03/03/2016
22 |L 00006809 1009367 BJC 96.000 (Y ¥ 03/18/2016
23 |L 00006847 1|009367 BJC 288.000|Y s 03/23/2016
24 |L 00006370 1009367 BJC 288.000|Y ¥ 04/01/2016

-
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Update Withholdings

Favgr'rtes Main'Menu b3 vengors 4 1099;’bea|'Wrthho}ding b Maigtain > Update Withholdings |

Withhold Update Request

Run Control ID: ypdate_withholding Report Manager  Process Monitor Run
*Request ID: |1 *Description: |update 1099

*Process Frequency: | Always Process v

*Process Option: Process All Updates W

-Ei Save :;_;a_“ Return ta Search *_| Previous in List 4| Nextin List =] Maotify _pAdd © Update/Display

&3 BOY SCOUTS OF AMERICA
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Post Withholding Transactions

Favgrites Maini\ﬂenu > Vengors > 1099;beaLWithholding ¥ Maigtain > Post Withholdings (&

Withhold Transaction Post

Run Control ID: Post_Withholdings Report Manager  Process Monitor il
*Request ID: 1 Description: |post withholdings
*Process Frequency: Always Process v
*Post Option: Post by Business Unit Y]
*Through Date: [12/31/2016 |5
Include *Business Unit Description
L= o | ] ; +| [=
o Save 2" Return to Search + |PreviousinList | & | Mextin List = | Notify s Add | Update/Display

=4
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Run the Withholding Control Report

Favorites ' Main Menu > Vendors > 1099/Global Withholding > GeneralReports > Withhold Control Report

Withholding Control Report

Eeport Manager Process Monitor

Run Contrel ID: Withhold_Control_Report

e R A R B e

Setid: L114  |Q
Control 1D: 1 Q
From Date: 01/01/2016 |5
Through Date: IM%}

| UpdateiDisplay

;| Save | Retumn to Search T |Previous in List | |4~ | Nextin List = Notify g Add

+23 | BOY SCOUTS OF AMERICA Prepared. For Life;
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Run the Withholding Control Report

(Reminder: This report will show all vouchers,
even if the vendor does not have $600.00 total)
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enerate 1099 MISC forms and text file

Favorites
-

1099 Report Post / Report/ Copy B

Run Control ID: witthhold_1099_Report_Job

Language:

*Request ID:

Process Frequency:

English v

1099

Always Process

Main Menu > Vendors » 1099/Global Withholding > 1099 Reports > Withhold 1099 Report Job
- - - -

Process Monitor

Report Manager

Description: 1099 Processing

v

Report ID: US_REPORT

Report Date: 12/12/2016 Include Manual Overrides

“Control SetlD: 2 *Control ID: L @ Lewis & Clark Council, Inc BSA
“Calendar SetID: [sHarE @ “CalendarID: |06 | 2016 1099 Calendar

*Fiscal Year: [2016ley Use Report Date For Vendor

*Period: 1)@ Period 1 - 2016-01-01

Type of File/Return: Test ™ Replacement Character:

[T Has the 1099-MISC containing Box 7 Non Employee Compensation file been sent to the IRS?

i

All
Exclude Non Employee Compensation
_/ Include Non Employee Compensation

Cop)
Select All Vendors

All hd Vendor Select Option:

[Imask Tin

Withhold Type:
Vendor Id Sort

AP 10989 sort order:
= B

Vendor ID

|+ Add Update/Display

= Notify

| Previous in List & | Nextin List

| il Save | |2 Return to Search

Prepared. For Life."
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Generate 1099 Job and text file first

Favorites
R

Process Scheduler Request

User ID MCREAGH

Run Control ID Witthhold_1099 Report_Job

MainTMenu 5 Vengors 5 1099!beaLWithholding > 1099 E&reports 5 Withhold 1099 Report Job &

Server Name | fv| Run Date [12/29/2016 5
Recurrence v Run Time [0-13:45AM Resetin.GumenlDateiime
Time Zone | Q
Se}ecl .-lE.JE;scrilg. tion . Process Name .Process Type ﬁ‘iﬁ -’.‘Format "Distr'rbut'ron
[] 1099 Report Post 1099 _RPT_PST  Application Engine | Web TXT v | Distribution
[ Brint 1099 Copy B APCOPYB PSJob {Mone) (None) | Distribution
|:| KMLP:Withhold 1089 Report APX1089 Bl Publisher Web PDF v | Distribution
] XMLP: Withhold 1098G Report APX1099G Bl Publisher Web FPDF v | Distribution
Il XMLP:Withhold 10991 Report APRPX1089l Bl Publisher Web PDF v | Distribution
] 1099-MISC Copy B APY1099- Crystal Web PDF v | Distribution
[ 1099-G Copy B APY1099G Crystal Web FDF v | Distribution
[ 1099-INT Copy B APY1099| Crystal Web PDF v | Distribution
] 1099 Job AR 1099 PSJob (MNone) (None) | Distribution
L] 1099 Report AFP_APY1099 Application Engine | Web TXT v | Distribution
[] 1099 Copy B Sort AP_COPYB_RPT  Application Engine | Web TXT | Distribution
] 1099 Post. Report. & CopyB Sor RPT_1089 PSJob {(Mone) (_None): v | Distribution
OK | Cancel

-
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Generate 1099 Job and text file

1099 Reports > withhold 1099 Report Job > Process Monitor

Fugr‘rtes' Main Menu > Vendors 1099/Global Withholding

Server List

User |DP’|CREAGHJ\ Type w | | Last W 1 | Hours b Refresh
; cerver 5 Name a Instance§ ....................................... to
hd Distribution Status v Save On Refresh

Run Status

3 42

G4
"?ﬁmﬁﬁ%:
Distribution

sl

Process : :
Select Instance  Seq. Process Type i ser Run Date/Time Run Status Status Details
4947772 PSJob AP 1099 MCREAGH 01/11/2017 1:40:17PM CST Success Posted Details

G0 back 1o Withhold 1099 Report Job

il Save ~| MNotify

Process List | Server List

45 BOY SCOUTS OF AMERICA Prepared. For Life."
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Generate 1099 Job and text file

Favorites | Main Menu > Reporting Tools > Report Manager

List_|_Explorer [EliiGil

UserID|MCREAGH | Type v | Last vl 1 Days v Refresh

Status v | Folder v | Instance| to|

Z AT
Report Prcs _— Reguest :
Select D T Description DatelTime Format Status Details
3 Text
I:‘ 7254921 4947671 1099 Copy B Sort 1:'2;2‘_9]]201.6 Files Posted |Details
1:07:38PM
(* i)
121010016 148
] 7254920 4947670 1089 Report Rl Efltils} Posted
: ~ | Text
] 7254919 4947669 1099 Report Post 1_2j2.9"201b Files Posted Details
1:07:38PM
(*bit)
12/29/2016 | o1
I:‘ 7254918 4947668 1099 Post. Report & CopyB Sort |, _I ? Files Posted |Details
1:07:38PM (-t
) : 12/29/2016 Acrobat A
7 7662 Wit Report
D 254914 4947662 Withholding Control Repol 12:50-34PM | (* pd) Posted Detfails
Select All Deselect All
Delete | cjick the delete button 1o delete the selected report(s)
il Save

List | Explorer | Administration | Archives

-
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Generate 1099 Job and text

Favgr'rtes MainvMenu > Reporting Tools > Report Manager

Report Detail

ReportID 7254920
Name AP _APY1099

Run Status Success

1099 Report

Distribution Node Repo

Name
AE_AP_APY1099_4947670

Process Instance 4947670

Message Log

Process Type Application Engine

rtMode Expiration Date |01/05/2017 [

File Size (bytes)
stdout 303

IRS 001 1 4947670 TXT

Distribution ID Type

User hd

OK Cance

11.280
Open Link in Mew Tab

Open Link in Mew Window

Open Link in New Private Window
Bookmark This Link

Save Link As...

Save Link to Pocket

Copy Link Location

Search Yahoo for "IRS_001_1_49476..."

This Frame

Inspect Element (Q)

Datetime Created

12/29/2016 1:08:30.847000PM CST
12/28/2016 1:08:30.847000PM CST

|
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Generate 1099 Job and text

Y2016)j54; Y SRS | TEWIS & CLARK COUNCIL, INC BoZ& LEWIS & CLARK COUNCIL, INC

BSA 335 WEST MAIN STREET BELLEVILLE IL62220 o1
CREAGH

6182349111 0000
VORACLE 5815 OWENS DRIVE PLEASANTON CA94588 AP GSC

8002231711

A2016 . PEL114 2 7 LEWIS & CLARE COUNCIL, INC BSZ 0335 WEST MAIN STREET
BELLEVILLE IL62220

6182349111

oooooooz2

B201¢c 14107467459L114002330 1
j0o000000000000000000000000000000000000000P0O0O00O0O000O00OC0000000C00000000000000045500000000000000000000000000000000000000000000000000000000000000000000000000000000
jpoooooo000 3 = i
L300 ST.LOUIS MO631010000

00000003

000000000000
B2016 1542584524L114011640 1

coooocoOOOO0QOCOOOOOOOCOOOOO0OOOOOO0DOCO0O0O0O00DOCO00OO00D0OCO000000OC0O000000C0O0000000000734400000000000000000000000C000000000000000000000000000000000000000000000000000000
00000C0o000 ' | z

123682 DRALLAS TX753123682
ooooo00D4
000000000000
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Generate 1099-MISC COPY B

Ma'lnflenu = Vengors 5 1099bebaLWrthh01ding » 1099 Iiep-orts +  Withhold 1099 Report Job |&

Favorites
- i

Process Scheduler Request

User ID MCREAGH Run Contrel ID Witthhold_1099_Report_Job

Server Name v Run Date [12/20/2016 - 5
Recurrence v Run Time [9:13:45AM HeseblaGuaephiaiciline
Time Zone | Q

-;ellect Descr;_gtion Process Hame Process Type *Type *Format IE}istribution
] 1099 Report Post 1099_RPT_PST Application Engine | Web TXT Distribution
[] Print 1099 Copy B APCOPYB PSJob (hone) (None) Distribution
|:| XMLP:Withhold 1099 Report APX1099 Bl Publisher Web PDF Distribution
|:| XMLP: Withhold 1099G Report APX1099G Bl Publisher Web PDF Distribution
|:| XMLP:Withhold 10991 Report APX10991 Bl Publisher Web PDF Distribution
; 1099-MISC Copy B APY1099- Crystal Web PDF Distribution
=] 1099-G Copy B APY1099G Crystal Web PDF Distribution
|:| 1098-INT Copy B APY10991 Crystal Web PDF Distribution
] 1089 Job AP_1099 PSJob (None) (None) Distribution
] 1089 Report AP_APY1089 Application Engine | Web TXT Distribution
1 1089 Copy B Sort AP_COPYB_RPT  Application Engine | Web TXT Distribution
] 1099 Post. Report. & CopyB Sor RPT_1089 PSJob (Mone) (None}) Distribution

oK | cancel

-
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Generate 1099-MISC COPY B

Automatic Zoom

CORRECTED (if checked)

IR LR A, u

PAYER'S name, street address, city, state, ZIP code, and telephone no.

1Rents

b

2 Royalties

§

OMB No. 1545-0115

2017

Form 1099-MISC

Miscellaneous
Income

3 Other income

$

T Federal meome tax withheld

$ 0.00

RECIPIENT'S identification number

5 Fishing boat proceeds

S Medical and health care
payments

3 0.00

Copy B
For Recipient

Street address (including apt no )

City. state, and ZIP code

il o8 o B B EE 3

7 Nonemployee compensation

$ 14,553.00

8 Substitute payments in liew of
dividends or interest

5 0.00

9 Payer made direct sales of
$5,000 or more of consumer
products to a buyer
(recipient) for resale

10 Crop insurance proceeds

5 0.00

11 Foreign tax paid

3 0.00

12 Forsizn comtry or U.S. possession

Account number (see instructions)

354

13 Excess golden parachute payments
S 0.00

14 Gross proceeds paid to an attorney
$ 0.00

This 15 important tax
information and is being
furmshed to the

Internal Revenue
Service. If you are
required to file a retum.
a negligence penalty or
other sanction may be
imposed on you if this
income is taxable and
the IRS determines that
1t has not been reported.

15a Section 409A deferrals

$

15b Section 409A income

0.00

16 State tax withheld

$ 0.00
$

17 StatePayer's state no.

18 State income

$ 0.00
§

Form 1099-MISC

(Keep for your records)

BOY SCOUTS OF AMERICA

Department of the Treasury - Internal Revenue Service

Prepared. For Life."




Generate Original/Correction files

*Calendar SetiD: SHARE [QQ *Calendar ID: (U6 4 2016 1099 Calendar
*Fiscal Year: 2016/Q vluse Report Date For Vendor

*Period: 11Q Period 1 - 2016-01-01

Type of File/Return: Original/Correction v Replacement Character:

[l Has the 1098-MISC containing Box 7 Non Employee Compensation file been sent to the IRS?

® anl (i ]
(_) Exclude Non Employee Compensation
(_) Include Non Employee Compensation

b

gj BOY SCOUTS OF AMERICA Prepared. For Life.”




Generate 1099 MISC forms and text file

https://www.irs.gov/e-file-providers/filing-information-returns-electronically-fire

RS

We're Sorry

The Filing Information Returns Electronically (FIRE) System is temporarily unavailable. Please try again later.

Return to Eiling Information Returns Electronically (FIRE)

IRS gov Home Page

i%’j BOY SCOUTS OF AMERICA

Prepared. For Life."



Generate 1099 MISC forms and text file

https://www.irs.gov

Lt -
#@ﬂ Internal Revenue Setv

United States Department of the Treasury

FIRE Production FILING INFORMATION RETURNS ELECTRONICALLY
System
User Options WARNING! WARNING! WARNING!

= Log On

This computer system is owned and operated by the Government of the UNITED STATES of AMERICA. Unauthorized
access of this system is a violation of Federal Statutes 18 USC 30. This system is for OFFICIAL USE ONLY and is

» Learmn The Basics subject to monitoring at all times. If you have reached this system in error, disconnect now! The activity of
authorized users may also be monitored. If menitoring reveals evidence of criminal activity, systems personnel may
provide the evidence to management and/or law enforcement officials.

n Create New Account

Test submissions are not accepted at this site. If you are trying to submit test submissions, go to fire.test RS gov

FILL-IN FORMS
This system does not suppoert filkin forms, except for Form 2308, Application for Extension of Time to File Information

“Approved IRS e-file for Business Providers' page.

FIRE Privacy Policy

BOY SCOUTS OF AMERICA Prepared. For Life."




Journey to Excellence Submission

E%? BOY SCOUTS OF AMERICA Prepared. For Life.”



Journey to Excellence Submission

e Submitting JTE

* This is not an automatic process
e Part of the month-end process

i%? BOY SCOUTS OF AMERICA Prepared. For Life.”



Journey to Excellence Submission

Run ControlfID: 1 T E Report Manager Process Maonitor

Language: English W

e Sho

Business Unit:

Fiscal Year o [ 2016/ Period e LD

[5] save | [Z] Notify [CkAdd | | F]Update/Display

BOY SCOUTS OF AMERICA Prepared. For Life."




Journey to Excellence Submission

| Server List
User ID Q Type | Application Engine v | | Last v 24 | Hours v | Refresh
Server v Name BSA LC_GL007 Q Instance to
Run Status b Distribution Status v Save On Refresh
Select Instance Seq. Process Type Process Name User Run Date/Time Run Status W Details
6182844 Application Engine BSA_LC_GLOOT T¢ 12/08/2017 11:22:44AM CST Success Posted Details
6182674 Application Engine BSA_LC_GL00O7 G T [12/08/2017 10:57:20AM CST Success Posted Details
6182637 Application Engine BSA_LC_GL007 M 12/08/2017 10:51:28AM CST No Success Posted Details
6182487 Application Engine BSA_ LC_GL00O7 M 5 12/08/2017 10:30:51AM CST Success Posted Details
6182440 Application Engine BSA LC_GLOO7 J¢ 12/08/2017 10:25:53AM CST Success Posted Details
6182436 Application Engine BSA_LC_GL00O7 S 12/08/2017 10:25:09AM CST Success Posted Details
6181688 Application Engine BSA LC_GL007 Vi 12/08/2017 8:58:25AM CST Success Posted Details

BOY SCOUTS OF AMERICA Prepared. For Life."




2018 FASB Update

FCBDTLF1 |Forecast with Budget - Detail
FCBDTLS1 [Forecast Detail F1 Scope
FCBSUME1 Forecast with Budget - Summary

——— o i R 2 — .= — —

3 DSSOP-F1 Detail Standard St of Op F1

L DSSOP-F2 Detail Standard St of Op F2

L FASB1 Statement of Activities-Audit

L FASB2 5t of Financial Postion-Audit

L FASB3 Standard 5t of Opns UR Fund 1
L FASB4 Comp St of Operation UR Fund 1
L

L

L

&

b
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2018 FASB Update

Statement of Fina Pos

Current
Other Non Current Liabilities 104,000 80,000 104,000 80,000
Total Non-Current Liabilities 104,000 80,000 1,774,800 2,029,881 1,878,800 2,109,881
TOTAL LIABILITIES 532,088 486,434 1,942,022 2,188,328 500 500 2,474,611 2,675,262
Net Assets

Unrestricted Net Assets 567,695 241,079 5,570,216 5,896,587 125,250 237,937 6,263,160 6,375,603
Temporarily Restricted Net Assets 265,575 114,840 168,090 36,090 433,665 150,930
Permanently Restricted Net Assets 2,278,425 2,260,888 2,278,425 2,260,888
Total Net Assets 833,270 355,919 5,738,305 5,932,677 2,403,675 2,498,825 8,975,251 8,787,421
TOTAL LIABILITIES AND NET ASSETS 1,365,358 842,354 7,680,328 8,121,005 2,404,175 2,499,325 11,449,861 11,462,683

New FASB
uther noncurrent habilities 104,000 3U,UU0 104,000 8U,U00
Total noncurrent liabilities 104,000 80,000 1,774,800 2,029,881 1,878,800 2,109,881
Total liabilities 532,088 486,434 1,942,022 2,188,328 500 500 2,474,611 2,675,262

Net assets:
Without donor restrictions 567,695 241,079 5,570,216 5,896,587 125,250 237,937 6,263,160 6,375,603
With donor restrictions 265,575 114,840 168,090 36,090 2,278,425 2,260,888 2,712,090 2,411,818
Total net assets 833,270 355,919 5,738,305 5,932,677 2,403,675 2,498,825 8,975,251 8,787,421
Total liabilities and net assets 1,365,358 842,354 7,680,328 8,121,005 2,404,175 2,499,325 11,449,861 11,462,683

BOY SCOUTS OF AMERICA Prepared. For Life."




2018 FASB Update

Statement of Activities

Cu r[‘ﬁngcnuc Lr2ITO AU -y Lo o w L0 EREE
Total Revenue 2,149,991 1,933,750 4,000 1,811 -65,036 -41,325 2,088,955 1,894,236

Net Assets Released-All

MNet Assets Released FOS 75,261 110,554 - - - - 75,261 110,554
Met Assets Release Spec Events 2,500 - - - - - 2,500 -
Net Assets Released United Way 30,570 31,000 - - - - 30,570 31,000
Total Net Assets Released from Restriction 108,331 141,554 - - - - 108,331 141,554
Total Support and Revenue 4,151,539 3,782,949 155,675 428,258 -65,036 -41,325 4,242,178 4,169,882

New FASB

UILNE revenuge 143020 103,000 ALY 4,0U0 u v L7030 102,400
Total revenue 2,149,991 1,933,750 4,000 1,811 (65,036) (41,325) 2,088,955 1,894,236

Met assets released from restrictions:

Satisfaction of program restrictions 2,500 0 0 0 i} 0 2,500 0

Expiration of time restrictions 105,831 141,554 0 a 0 0 105,831 141,554

Satisfaction of equipment acquisition restrictions

Appropriation from donor endowment and subsequent

satisfaction of any related donor restrictions 0 0 0 0 0 0 1] 0
Total net assets released from restriction 108,331 141,554 0 1] 0 0 108,331 141,554
Total support and revenue 4,151,539 3,782,949 155,675 428,258 -65,036 -41,325 4,242,178 4,169,882

BOY SCOUTS OF AMERICA Prepared. For Life."




Future Scheduled Webinar

February 14, 2018

10:00AM & 2:00PM
Central

i%? BOY SCOUTS OF AMERICA Prepared. For Life.”



2018 Training Opportunities

www.scouting.org/Financelmpact/Training

* Accounting Specialist Training

— $750.00 three courses in 2018 at ScoutingU
Westlake, TX
* Fiscal Management |

— $250.00 four courses in 2018 at various Council offices
around the country

* Fiscal Management Il

— $300.00 Two courses in 2018 — May 8-9 & September
11-12

-w.? | BOY SCOUTS OF AMERICA

Prepared. For Life."



Member Care Contact Center

For assistance, please contact the Member Care
Contact Center through the online Support
Center site in MyBSA or at (855) 707-2644

.7 | BOY SCOUTS OF AMERICA Prepared. For Life.”



Feedback Time

* Questions
* Best practices
* Needs

* Requests for future user group topics email
michael.creagh@scouting.org
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