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User Group Agenda

• Year‐End Close
• New Fiscal Year Journal Entries

– Pledge Receivable Accounts
– Time Study Journal Entries

• 1099 Electronic Filing Prep
• Year‐End Journey To Excellence
• FASB Update



Council Fiscal Management



Audit and Tool Kit Guides posted
http://www.scouting.org/FinanceImpact/Council Fiscal 

Management/Document Library.aspx



Year End Close Process



Year End Close Process

• Close December (Period 12)
• Run Year End Close Process

– User Guide Section 7.3, page 7‐4
– Submit JTE Data





Audit/Council Adjustments



Audit/Council Adjustments

1. Adjustments after Year End Close
2. Undo the Year End Close (User Guide 

Section 7.5.3.1) – Page 7‐8





Council Adjustments (CA)
after Year End Close

1. Re‐Open December 2017 (Period 12)
2. Make adjusting journal entries using source 

code CA
3.   Post journal entries – December 2017              

accounting date.



Council Adjustments
after Year End Close

4. Run December Allocations (if applicable)
5. Generate Year End Reports
6. Run Year End Close Process (User Guide  

Section 7.3  Page 7‐4)
7. Do Not Need to resubmit JTE Data



Audit Adjustments (AA)
after Year End Close

1. For Auditor Proposed and Accepted Journal 
Entries

2. Use same process except use source code AA 
for the journal entries.

3. Reclose all periods affected to correct all 
months



New Fiscal Year Journal Entries



Pledge Receivable Accounts
• After Year End Close Process
• Create Journal Entries (to move current, prior 
and future year balances to the appropriate 
receivable accounts)

• Update Allowance accounts (1391, 1381, 1371)
Current Future Prior

FOS 1‐1301‐xxx‐00 1‐1331‐xxx‐00 1‐1321‐xxx‐00

Project Sales x‐1302‐xxx‐00 X‐1332‐xxx‐00 x‐1322‐xxx‐00

Special Events x‐1304‐xxx‐00 x‐1334‐xxx‐00 x‐1324‐xxx‐00

United Way x‐1308‐xxx‐00 x‐1338‐xxx‐00 x‐1328‐xxx‐00



Re Class Revenue
• After Year End Close Process
• Funds in 4001‐XXX‐91 closed out into 3005
• You will need to make an adjustment to 
reclassify to unrestricted back to 3605



Time Study Journal Entry



Time Study Journal Entry
• If there is no change in time study percentages from the prior 

year
– Copy prior year time study journal entry
– Change the journal date to 01/01/2018, and post the 
journal entry

• Query LC_TIME_STUDY_JOURNAL_ENTRIES



Create a Time Study Journal Entry



Create a Time Study Journal Entry



Create a Time Study Journal Entry

1‐ Un‐Check both the default “LOCAL” & 
“Permission” boxes.

2‐ Check both of the “Time Study” boxes as shown.

3‐ Click “OK” to Save.  NOTE:  The default will 
return when you are through with this journal.

A different looking “Lines” tab page will appear.



Create a Time Study Journal Entry



Time Study Journal Entry

1‐ Notice that gone are Fund, Account, Project, and 
Debit/Credit fields.

2‐ Add two lines and then select Account “PROG”  and 
enter the “Stat Amt” from the Time Study for Program.

3‐ Select Account “MNGMT” and enter the “Stat Amt” from 
the Time Study for Management.

4‐ Select Account “FUNDR” and enter the “Stat Amt” from 
the Time Study for Fundraising.  BE SURE THAT THE TOTAL 
OF THE THREE IS 100.00.

5‐ Save your Journal.  It is now ready for Edit and Post 
process on your schedule.



1099 Electronic Filing Prep



Resources
1099 Electronic Filing



Resources

• General Instructions https://www.irs.gov/pub/irs-pdf/i1099msc.pdf

• Council Fiscal Management

http://www.scouting.org/FinanceImpact/Council/Fiscal/Management
/PeopleSoft/Year_End.aspx

• Member Care Contact Center

1099 Electronic Filing



1099 Electronic Filing

• Transmitter Control Code (TCC) number 
required

• IRS Form 4419 (Application for Filing 
Information Returns Electronically (FIRE)

• Create an online FIRE system account
– https://fire.irs.gov/firev1r/default.aspx



Processing IRS Form 1099

• Step 1 – Review vouchers & vendors designated as 1099 with 
various queries

• Step 2 – Post Withholdings (Withholding Transaction Post)
• Step 3 – Check the Withholding Control Report
• Step 4 – Test run the “1099 Job” and check text file 
• Step 5 – Test run the “1099‐MISC Copy B” and check file 
• Step 5 – Generate the 1099 MISC. forms and text file 

for the IRS selecting  “Original/Correction” file type



Identify 1099 Withholding Vendors
Query LC_1099_VENDORS 



Identify 1099 Withholding Vouchers
Query LC_VENDORS_VOUCHERS



Update Withholdings



Post Withholding Transactions



Run the Withholding Control Report



Run the Withholding Control Report
(Reminder: This report will show all vouchers,

even if the vendor does not have $600.00 total)



Generate 1099 MISC forms and text file



Generate 1099 Job and text file first



Generate 1099 Job and text file 



Generate 1099 Job and text file 



Generate 1099 Job and text



Generate 1099 Job and text



Generate 1099-MISC COPY B



Generate 1099-MISC COPY B



Generate Original/Correction files



Generate 1099 MISC forms and text file
https://www.irs.gov/e-file-providers/filing-information-returns-electronically-fire



Generate 1099 MISC forms and text file
https://www.irs.gov



Journey to Excellence Submission



Journey to Excellence Submission

• Submitting JTE

• This is not an automatic process
• Part of the month‐end process



Journey to Excellence Submission



Journey to Excellence Submission



2018 FASB Update



2018 FASB Update
Statement of Fina Pos

New FASB



2018 FASB Update
Statement of Activities

Current

New FASB



Future Scheduled Webinar

February 14, 2018
10:00AM & 2:00PM

Central



2018 Training Opportunities
www.scouting.org/FinanceImpact/Training

• Accounting Specialist Training 
– $750.00 three courses in 2018 at ScoutingU  
Westlake, TX

• Fiscal Management I
– $250.00 four courses in 2018 at various Council offices 
around the country

• Fiscal Management II
– $300.00 Two courses in 2018 – May 8‐9 & September 
11 ‐12 



Member Care Contact Center

For assistance, please contact the Member Care 
Contact Center through the online Support 
Center site in MyBSA or at (855) 707‐2644



Feedback Time

• Questions
• Best practices 
• Needs 
• Requests for future user group topics email 
michael.creagh@scouting.org


