
PeopleSoft User Group

November 14, 2018



User Group Agenda

• FASB Audit Prep Updates

• New nVision Reports

• eBILL Pay Function for AP

• 1099 process for 2018

• Council User Security Review

• 2019 Budget Building

• Year End Preparations



FASB 
Audit Preparations



FASB Audit Preparations



FASB Audit Preparations



FASB Audit Preparations 
Two categories of Assets



FASB Audit Preparations – Liquidity footnote



FASB Audit Preparations – Board designations



FASB Audit Preparations – Net of Investments



FASB Audit Preparations – Underwater 
Investments



New nVision Report Layouts
Detailed Budget Analysis – All Projects

Liquidity and Availability Summary



FASB Audit Preparations – Functional Expense
Expense Class Codes

20, 21, 25 - Program

50 - Management

70 – Fund-Raising

99 - Unallocated

Time Study within Three years

Square foot of Office Building usage study
Might be required for occupancy and depreciation expenses



eBILL Pay Function
for Accounts Payable



















Questions?

ebillpayment@scouting.org



1099 process for 2018
Special 1099 processing Webinar

Tuesday November 27, 2018

10:00AM and 2:00PM (Central)



1099 process for 2018
finance-impact/council-fiscal-management/peoplesoft/year-end/



1099 process for 2018

Preparation in PeopleSoft just like always
All vendors need setup for 1099 with EIN or SSN
Make sure all vouchers are flagged
Use query to output files
Load into Track1099
E-file to the IRS
Output to email address or print to mail



email address for invitation

michael.creagh@scouting.org



1099 process for 2018



Track1099 process 
Prepare 1099 vouchers and vendors in PeopleSoft

Run Query for exporting to Track1099

Login to Track1099

Enter Team code (all councils will be given a code to allow for billing)

Upload payers with a CSV file

Email Files

Download files for mailing

E-File with the IRS

Fees covered by the National Service Center



Adding email addresses to Vendors 



Adding email addresses to Vendors 



LC_TRACK1099_EXPORT



LC_TRACK1099_EXPORT



Email your 1099’s this year



1099 process for 2018



PeopleSoft User
Security

The Scout Executive’s Role



PeopleSoft User Security



PeopleSoft User Security



PeopleSoft User Security



2019 Budget Building



Budget Building



Budget Prep Queries



Actual Spreadsheet



Starting Your Budget



Budget Report



www.scouting.org/financeimpact



Always start with a fresh set of tools



Budget Upload Tools



Gathering Worksheet



Make Sure to Follow Directions



Spreadsheet Journal Import



Journal Upload Pitfalls

• Formatting of cells from cut and paste

• Typo on the chartfield numbers
X-XXXX-XXX-XX

• Journal Date – using the incorrect date for budget journals
Each month budget needs to be that correct month of    
the budget

• Incorrect number of lines of data



Year End Resources 



Year End Preparation

• Reconciliations of accounts
• Custodial
• Receivables
• Cash – Bank Accounts

• Time Study

• Update Fixed Assets

• 1099 Vendors and Vouchers



2019 Training Opportunities
https://www.scouting.org/council-support/strategic-performance/council-fiscal-management

• Accounting Specialist Training 
• $775.00 three courses in 2019 at ScoutingU, 

Westlake, TX

• Fiscal Management I
• $300.00 five courses in 2019 at various Council 

offices around the country

• Fiscal Management II
• $325.00 two courses in 2019 



Future Scheduled Webinar

We’re moving!
We are switching to a new webinar system

https://zoom.us/j/4195284414

Same phone number, Same access code

December 12, 2018
10:00AM & 2:00PM

Central

https://zoom.us/j/4195284414


Member Care Contact Center

• Needs User Guide
• Best practices 
• Accounting calls have a special queue
• Three care members rotate on calls
• Reviewing how calls will be handled next year

• For assistance, please contact the Member Care 
Contact Center through the online Support Center site 
in MyBSA or at (855) 707-2644



Feedback Time

• Questions

• Best practices 

• Needs 

• Requests for future user group topics email 
michael.creagh@scouting.org


