PeopleSoft User Group

August 21, 2019
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User Group Agenda

A Are you using Accounts 6748 & 6749?
A Scope and nVision errors

A eBILL Pay Function for AP

A Voucher Control Group Posting

A AP Mass Payment Cancellation

A Council User Security Review

A Summer Camp & NCAP Report

A Budget prep
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Are you using accounts
6748 & 6848 Refunds (debit balance)
6749 & 68493 Discounted Fees (debit balance)

2705 CCV WEBELOS GOLDEN NUGGET - - - - - -
2752 TRASK CUB DAY CAMP {10) - {355) {10) - {355)
'2753 TRASK MERIT BADGE & CUB PRO ~ = - - - (640)
2755  TRASK TRAIL TO EAGLE (10) (449) (281) {10) {449) (281)
701 CCV - YEAR ROUND - (1,120) - (10) (5,040) -
708 Arrowhead Year Round , : - (10) - (180)
'710 Arrowhead Summer - - - - - -
'711 Firestone Year Round - - - (10) (1,923) (360)
713 Cabrillo Year Round : (5) (700) (10) (769) (3,066)
'714 CCV Summer Camp - - = - = -
718 Winter Camp - - - {10} {270) (595)
751  Trask Year Round 2 - : (10) (401) (40)
764  Holcomb Valley : - : . : (700)
6748 Camp-Refunds (20) (1,574) (1,336) (90) (9,643) (7,607)
Camping Revenue Less Cost of Goods and Discounts 101,980 52,775 87,842 723,946 671,377 724,866
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To Scope or not to Scope, that Is the question

Two different Detailed Budget Analysis Reports

CS0OPS1 Comp St of Opns F1 w Schedules
D-BUD-AN Detailed Budget Analysis-Scope
|Q-EUD-F’R All Projects D-BUD-AN FD1
D-PRMAN1 Project Detail Listing

D-PRMANZ Detailed Project Mgmt Scope F2
DBANALRZ Budget Analysis Detail #2
DBUDANZ2 Budget Analysis Detail Fund 2
DBUDAN3 Budget Analysis Detail Fund 3
DBUDGET Budget Detail by Month

DSFP Detail Stmt Fin Pos
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Project: 725 - Scout Summer Camp

Detailed Budget Analysis for:
Period Ending: December 31, 2017

725 SSUM! nVision Web Output

Business Unit:

To Scope or not to Scope, that Is the question

L m

Boy Scouts of America

Report ID: D-BUD-AN

Enter a description of the report instances for
identification in Report Manager. Use variables to

Operating Fund - Unrestricted Actuals Actuals BU paonisgcong:
Accoun | ojectProject Name / Account Name 2015 2016 2017 2( | [7255SUMC |@  Enteryour report scope
v Folder Name:
725 Scout Summer Camp 109,210 92,595 127,206
6701 Camp-Fees 109,210 92,595 127,206 v
725 Scout Summer Camp 2,877 30 -
6703 Camp-Sale of Meals 2,877 30 - Retention Days: |
725  scout Summer Camp 21,115 1,635 -
6711 Camp-Sales of Goods-Nontax 21,115 1,635 & BitectanName ilemplate:
725 Scout Summer Camp (13,927) (3,213) - Enter a Folder name for your instances.
6712 Camp-Cost of Goods Sold (13,927) (3,213) - Use variables to create unique Folder
725 Scout Summer Camp (565) (580) (790) names. If the folder doesn't exist
6748 Camp-Refunds (565) (580) (790) PS/nVision will create the folder in Report
725 Scout Summer Camp - (3,200) (3,200) Manager.
6749 Camp-Discounted Fees - (3,200) (3,200) Examples: Reports\%SFV%- %RID%.htm,
Camping Revenue Less Cost of Goods and Discd 118,710 87,267 123,216 %FY4% %RTT%\
TOTAL REVENUE 118,710 87,267 123,216 Content Description Template:
TOTAL SUPPORT AND REVENUE 118,710 87,267 123,216 %RBU%-%RTT%-%SEV%-%SFD%-%.
725 Scout Summer Camp 46,323 47,760 44,267
7009 Temporary Camp Salaries 46,323 47,760 44,267 dynamically-createsihe:descriplions
Total Salaries 46,323 47,760 44,267 49,000 5 - .
TOTAL EMPLOYEE COMPENSATION 46,323 47,760 44,267 49,000 - - -
725 Scout Summer Camp 1,594 1,808 - 2,000 - - -
8010 Other Professional Services 1,594 1,808 - 2,000 - - -
Total Professional Fees 1,594 1,808 - 2,000 - - -
725 Scout Summer Camp 14,664 16,915 20,164 5,000 - - -
8103 Supplies-Program 14,664 16,915 20,164 5,000 - - -
'725 Scout Summer Camp 29,253 29,511 36,261 31,500 -
10 CrimmlineEannd amd Cammicea 2Q 252 2Q 511 26 261 21 500 =
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To Scope or not to Scope, that Is the question

Main Menu > Reporting Tools > PS/nVision > Define Report Request (@l

Favorites >
Al _Advanced Options  ~ Query Prompts
Business Unit: ReportID: D-BUD-PR Copy to Another Business Unit/ Clone
— — — Delete This Report Request
Report Title: All Projects D-BUD-AN FD1 Transfer to Report Books
*Layout: [LC ALL PROJ DETAIL BUDGET ANALYSI Renort Manaaer

Share This Report Request

Sl sisedlreoivp et Ot wariined

*As Of Reporting Date: l Specify
| Use As Of Reporting Date v|
Override Tree As of Date if Specified in Layout

v] 07/31/2019] 5

*Tree As Of Date:

i Scope and Delivery Templates
*Type: [ Web 5 I
*Format: [Microsoﬂ Excel Files (*xIs) v]

Run Report

Slsave | [SPReturnto Search | | [=] Notify |_$Add | /Update/Display

nVision Report Request | Advanced Options | Query Prompts
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To Scope or not to Scope, that Is the question

E,-: T T Boy Scouts of America
Detailed Budget Analysis - All Project Codes
Period Ending: July 31, 2019
Operating Fund - Unrestricted Actuals Actuals Budget Future Budgets
Account Project Project Name / Account Name 2017 2018 2019 2019 2020 2021 2022
V.
000 Council General - 90 - - - - -
743 Direct Mail 12,704 9,044 4,882 11,334 7 - T
4010 Contributions-Direct Mail 12,704 9,134 4,882 11,334 2 - -
Total Direct Mail 12,704 9,134 4,882 11,334 - - -
'000 Council General 388,402 400,509 289,006 371,580 - - -
4001 Contributions-FOS 388,402 400,509 289,006 371,590 - - -
'000 Council General (2438) - (13,088) (14,364) - - -
4069 Provision for Uncollectable-FOS (349) - (13,089) (14,864) - - -
Total Friends of Scouting 388,052 400,509 275,918 356,726 - - -
'402 Cambridge Good Scout Lady BP 58,685 54 858 76,379 59,123 - - -
'427 Hospitality Breakfast - 60,500 71,455 65,415 - - -
'806 Greater Lowell-DCAD - 500 - - - - -
'807 Boston Good Scout Breakfast 14,500 - - - - - -
AN Cantrihntinne CF Cnanncarchine 72 1@ 115 QRQ 1A7 924 174 C2Q
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eBILL Pay Function
for Accounts Payable
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eBILL to Voucher

Workflow

eBill Portal PeopleSoft Financials

[-*l =

Finish |

Invoice Bill Detail Send to \Voucher
from Select AP Build Voucher |
National

& Prepared. For Life.
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Favorites : Main Menu
v v

Search Menu:

| | &
Top Menu % s v

(1 Administration

(1 Utilities L
The menul (1 _eBill Payment o

3 Receivables 5] Bills
Highlights 0t |-] Consolidated Bills
Recently (1 Tree Manager |=] Account Balance
the Favor () Reporting Tools | Balance Detail

3 PeopleTools lj Payment History

=] Usage Monitoring lj Payment Cart

5 Change My Password | | Schedule Payment Cart

|} My Personalizations tjl Scheduled Payments
Breadcru || My System Profile lj Statements
navigatior |- My Dictionary J My Preferences
contents 1 ] My Feeds _1 Profile

=] IMX Users || Contact Us

|=] Log Viewer =] Customers

Menu Search, located under the Main
Menu, now supports type ahead which
makes finding pages much faster.

B

€47 | BOY SCOUTS OF AMERICA Prepared. For Life."




% BOY SCOUTS OF AMERICA
DALLAS, TX 75391-0505

STATEMENT 1of 1

Falibd ' Facli Ceraradl B8 Statement Number: 428

I Statement Date:  2018-04-25

Cacher Bl . MY . TR Account Number: 32817801

Pl
Due Date | Item ID | Disputed | Sales Order# | Amount Due | Acctg Date | PO Reference
Account: 32817801
2018-04-05 XEBDNO00502 1,783.00 2018-04-05
2018-04-05 TWBGA00502 83.94 2018-04-05
2018-04-05 ¥BLT00502 951.02 2018-04-05
2018-04-05 TEBMMO00502 19,291.02 2018-04-05
2018-04-05 E8PI100502 1,706.32 2018-04-05
2018-04-05 TWEBRTO00502 11,352.64 2018-04-05
2018-04-05 #BSE00502 0.04 2018-04-05
2018-04-05 358VI100502 4 2018-04-05

B
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Favorites : Main Menu > AccountsPayable > Vouchers > AddfUpdate > Regular Entry &

Summary Related Documents Payments Moucher Attributes Emor Summary
Business Unit: L Invoice No: OA-0009721 .
Voucher ID: 00018217 Invoice Date: 3402:318 5
[ = -
Voucher Style: Regular Voucher Accounting Date: |04/02/2018 31
Vendor ID: 1?0030'—' —— J =< Boy Scouts of America
ShortName: [BSAMAIN-001 2 1325 W. Walnut Hill Lane
Location: ‘731 2 P.O.Box 910505
| ) s, TX 75391-0505
*Address: |1 % Dallas, TX 91-050

C < 3 33 ( \ View Audit Logs
Control Group: 0000000001 y ‘PayTerms: » X Net30 View Audit Logs
Invoice Lines: 3400.00 Basis Date Type: Inv Date
S Non Merchandise Summary Pri 5
d t
*Currency: Ust @ int Invoice
Miscellaneous: e
Freight: 3
Total: 3,400.00 =
Difference: 0.00 PO Unit:
Calculate PO Number: y-PO
Copy From: Nene v
- = - =
Line: 1 Item: | X uom: |EA 2
*Distribute by: Amount hal| Unit Price: {2.400.00000  Quantity: [1.0000
Ship To: (L /4 Line Amount: [ 3.400.00/
SpeedChart: @ Description: [NOAC Fees D
One Asset
Calculste
Copy Down | Line Merchandise Amt Fund Account Project Class
i ] 1| 2,400.00| |1 @ |[1401 @ [ooo Qoo Q
i'Save | ||G'Retumto Search | =INotify = & Refresh +Add ¢~ Update/Display
Summary | Related Documents | Invoice Information | Payments | Voucher Attributes | Error Summary
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Control Groups and StatusReady for Review

Favorites | Main Menu > Accounts Payable > Control Groups > Group Information (Gl

Accounting Vouchering Options Vouchers Tax Options

Unit: L3 Group: 0000000004

[JRun a Tape Gross Amt Nbr of Vouchers

Gross Amt [ 1,600.76 1,600.76 2
Nbr of Vouchers: [ 2 - Differences
Gross Amount Difference
Status — e
. Voucher Totals Difference
Ready for Review v | 5
Assigned to: ‘ - FQ Reserve Voucher Numbers
igned: [03/18/19 2:06PM
Assigned: b - ) Starting From: 00000000
Due: (03/18/19 2:18PM Completed: 03/18M19 2:06PM
Audit L ogs
Slsave || [SPReturnto Search | | [=] Notify [ sAdd %3 Update/Display

Assignment | Accounting | Vouchering Options | Vouchers | Tax Options

B
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Manual Voucher Posting

Favovrites Main Menu > Accounts Payable > Batch Processes > Vouchers > Voucher Posting (@l

Voucher Posting Request

Run Control ID: VOUCHERPOST Report Manager Process Monitor

e A A N e N A AP D A

*Request ID: [VOUCHERPR(

*Description: Posting Vouchers

[ Always Process

*Process Frequency:

*Post Voucher Option: | Post Business Unit

*Prepayment Application Method: [lnvoicing Vendor

Business Unit Voucher ID Control Group ID Contract ID SetlD Origin

L Q +] [-]
O Autopilot Run Control
[Glsave | [GPReturn to Search Previous in List = |4-| NextinList | =] Notify 4 Refresh |"%Add | /Update/Display
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Manual Voucher Posting Process Scheduler Request

Favorites : Main Menu > Accounts Payable > Batch Processes > Vouchers > Voucher Posting [l

Process Scheduler Request

User D MCREAGH Run Control ID Voucher_Posting_Request
Server Name | PSNT v Run Date |03/18/2019 Bl
Recurrence [ v] Run Time 1’3}52:1'0,3',\‘, : Resetto Current Date/Time
Time Zone | Q
>Sele(>:t. De.s;:I-'iption Process Name Process Type *Type *Format Distribution
PSIAP Voucher Posting AP_PSTVCHR Application Engine | Web v! LTXT + | Distribution
OK Cancel Refresh

E
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Control Groups and Status+ SNAFASR Ty R a{l @S

Favorites | Main Menu > Accounts Payable > Control Groups > Group Information (Gl

|~ Accounting Vouchering Options Vouchers Tax Options

Unitt Lm Group: 0000000004
CJRun a Tape Gross Amt Nbr of Vouchers
Gross Amt: ﬁ 1,600.76 1,600.76 2
Nbr of Vouchers: | 2 Ul oS
Gross Amount Difference
Status P — 0.00
- Voucher Totals Difference
Verified v \
0
Assigned to: — B Q @ Reserve Voucher Numbers
od: (0318119 2:06PM
Assigned: / " : 7 Starting From: 00000000
Due: 03/18/19 2:18PM Completed: 03/18/19 2:06PM
Audit L ogs
[Tl save | [GPReturnto Search | [=] Notify _¥Add | /Jupdate/isplay

Assignment | Accounting | Vouchering Options | Vouchers | Tax Options

B
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Manual Voucher Posting Request

Favorites : Main Menu > Accounts Payable > Batch Processes > Vouchers > Voucher Posting (@l

Voucher Posting Request

Run Control ID: VOUCHERPOST Report Manager Process Monitor
*Request ID: VOUCHERPR(
*Description: Posting Vouchers
*Process Frequency: | Always Process v|
*Post Voucher Option: [Post Business Unit v]
*Prepayment Application Method: | Invoicing Vendor V|
[“5—‘ 4 idl'| 5
Business Unit Voucher 1D Control Group ID Contract ID SetlD Origin
L Q 4 (=]
J Autopilot Run Control
() save | |[GPReturn to Search Previous in List | |4=| NextinList | |[=]Nofify = | Refresh [=%Add | | Flupdatemisplay
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Questions?

ebillpayment@scouting.org
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AP Mass Payment Cancellation
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