PeopleSoft User Group
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User Group Agenda

* Year — End Preparation

e 1099 process for 2019

* eBILL BSA Invoice Access

e Council User Security Review

* New Functional Expense Report layout for 2019
Audits

e 2020 Budget Building
* |OIPAY and payroll Update
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Year End Preparation

Council Support
Council Management Support

Contact Council Management
Support

Council Assessments
Council Board Resources
Council Business Practices

Council Fiscal Management and
Training

Journey to Excellence
Financial Services

Back Office Business Solutions

Council Financial Managemen

Council Fund Development

Council Financial Training

Year End

Accounts Payable

Accounts Payable Year-End }

Accounts Payable Year-End Presentation A
Track1099 User Guide for 2018 PeopleSoft 1099s's - — updated 12/18/2018
Webinar Slides for Track 1099 Instructions ,.

Recording of Track 1099 Webinar i — November 27, 2018

January 15 1099 User Webinar PowerPoint Slides

January 15 1099 User Webinar Recording 2

Fundraising
Fundraising Year-End Procedures

General Ledger
General Ledger Year-End Procedures A
PeopleSoft Closing the Year

Membership
Membership Year-End Close Procedures

Payroll
Accountable Plan Compliance-Expense Reimbursements and Allowances

Fringe Benefits- Employer-Provided Vehicles and Group-Term Life Insurance

SellWise
SellWise Year-End Procedures
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Year End Preparation

* Reconciliations of Accounts

e Custodial

* Receivables

e Cash — Bank Accounts

* Accounts Payable
* Summer Camp Inventories
 Time Study
* Update Fixed Assets

* 1841 account review

* Year End Deferrals (next year events)
e 1099 Vendors and Vouchers

+£7| BOY SCOUTS OF AMERICA Prepared. For Life”




1099 process for 2019

finance-impact/council-fiscal-management/peoplesoft/year-end/

PeopleSoft to TRACK1099 User Guide
Processing your 1099’s for 2018

For yearend 2018 we will be providing the TRACK1099 software for your council to use to create, email
and e-File 1099's with the IRS. This third-party service has a great reputation and years of history
working with not-for-profit organizations. You will still use the PeopleSoft Vendor records and Accounts
Payable Vouchers to gather the correct amounts needed to be reported.

The TRACK1099 website is found at WWW .TRACK1099.com . We have a master account (called a team)
set up with them called “TRACK1099BSA” and we will be emailing your council an invitation to join with
a link for you to set up your council in the “team”. The costs for processing, emailing and e-Filing will be
covered by the National Service Center, any additional services you use will be up to you to pay.

Preparing to File 1099's

L. Vendor Record Setup

Il.  Voucher withholding flag and values
.  Query output for TRACK1099
V. Setup you council in TRACK1099

V. Uploading into TRACK1099 and filing

L Vendor Record Setup

If you are using historical vendors that you have filed 1099’s within the past the records will not have
changed. If you are using a new Vendor or a vendor you have not filed 1099’s before you will want to
make sure these two items are prepared:

Is the 1099 Withholding Flag turned on?

-,
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1099 process for 2019

Track1099" signup Pricing How it Works  Contact Us

Preparation in PeopleSoft just like always
All vendors need setup for 1099 with EIN or SSN
Make sure all vouchers are flagged
Use query to output files
Load into Track1099
E-file to the IRS
Output to email address or print to mail
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Track1099 process

* Prepare 1099 vouchers and vendors in PeopleSoft

* Run the Withholding 1099 Report Job — (loads tables)

* Run Query for exporting to Track1099

* Login to Track1099

* Enter Team code (all councils will be given a code to allow
for billing)

* Upload payers with a CSV file

 Email Files

* Download files for mailing

* E-File with the IRS

* Fees covered by the National Service Center
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Queries to help prepare for 1099

LC_1098_VENDORS

Setix L

View Results

Download resulla in - Excel Speeacst oM F i F 12kt
| SetiD Vendor 1D Veador ame -7—1 Vathhalding Appibcalse
T 7% ot ‘ i
I = T I
,_ . on
s
LC_1099_VENDORS
SetiD: || Q
View Results

Download results in: Excel SpreadSheet C3SV Text File XML File (12 kb)

View All

SetiD Vendor ID
1 La 9030 2060 DIGITAL ¢
2 L 5665 A&A TREE SER
3 L 2184 A-FIRE EXTING
4 L= 6011 ABC PREFERR
5 Lw 0000000222 ADVANCED DI
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Queries to help prepare for 1099

LC_1099_VENDORS_VOUCHERS

SediD: L

From Acctg Date: 010122018 [
fo Accig Date: 12312018 W
View Results

Downiloac reauts

Ve -1
‘ Setih Voucher Voucher Lise Number Veador 1D Vendor Name Amoant Vendor 1094 Hag Voucher Wathholding Flag Accly Date

}* L {o001704 7000 000 Y

‘. L L 4000 000" Y

| . + |

|4 L 110 ) '

T 01701; o Tl .

[e L loan17391 1 5 340{Y Y

} T + 1 *

|7 L 00017677 10 5 3401Y V620

LC_1088_VENDORS_VOUCHERS

SetlD: L Q
From Acctg Date: [01/01/2019 EN
ToAcctg Date:  [12/31/2019 [5]
View Results

Download results in: Excel Spreads

CSV TextFile XMLFile (212 kb)

View All
SetiD Voucher ID Voucher Line Number Vend

1 L 00017049 1/9030

2 L 00018037 1|5665

3 L 000163686 1{001100
4 L 00016716 1|001100
5 L 00017012 1{001100
6 L 00017391 1001100
7 L 00017677 1{001100
8 Le=e 00018293 1|001100
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eBILL Pay Function
for Accounts Payable
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Workflow

< eBill Portal > < PeopleSoft Financials

Invoice Bill Detail Send to Voucher Finish

from Select AP Build Voucher |
National

v:%? Prepared. For Life.
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Favorites - Main Menu
- 5

Search Menu:

| | &
Top Menu >

(21 Administration 3

(7] Utilities >
The menul___eBill Payment =

{3 Receivables =] Bills
Highlights 1 Worklist | ] Consolidated Bills
Recently (1 Tree Manager [__] Account Balance
the Favor (] Reporting Tools l:’] Balance Detail

(3 PeopleTools |5} Payment History

] Usage Monitoring =) Payment Cart

[=] Change My Password ;_j Schedule Payment Cart

|=] My Personalizations = Scheduled Payments
Breadcru | | My System Profile i___:l Statements
navigatior || My Dictionary E] My Preferences
contents { = My Feeds _1 Profile

[5] IMX Users =] Contact Us

[=] Log Viewer \=] Customers

Menu Search, located under the Main
Menu, now supports type ahead which
makes finding pages much faster.
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Favorites . Main Menu > eBill Payment > Statements

Statements

May-03-2018 07:03:00 PM

May-03-2018 07:03:00 PM

L ADNi-27-2018 09:35:00 AM

Prepared. For Life."
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ﬁ' BOY SCOUTS OF AMERICA
‘| STATEMENT

PO BOX 910505
DALLAS, TX 75)91.0505

' STATEMENT 1of 1
PRy Pl Coandl 1SR Statement Number: 428
| bl Wil = Statement Date: 2018-04-25
Cackar Wewnlin W4 00930 Account Number: 32817801
ivd
Due Date | Item ID | Disputed | Sales Order# | Amount Due | Acctg Date | PO Reference
Account: 32817801
2018-04-05 BDN00502 1,783.00  2018-04-05
2018-04-05 WWBGA00502 83.94 2018-04-05
2018-04-05 ¥8LT00502 951.02  2018-04-05
2018-04-05 WBMMO00502 19,291.02  2018-04-05
2018-04-05 ¥98PI00502 1,706.32  2018-04-05
2018-04-05 WMBRT00502 11,352.64 2018-04-05
2018-04-05  358V100502 2018-04-05
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Balance Detall

Favond Matn Meny

Bl Payment

Balance Detal

rol appase 1 the Kt below, Use  hem Soa

ik on Mam 1D 10 586 dem o0sai inlemason

006ES

alact Al Dasaie

(WES Voocter Satus

VOULRSea SOy

VOULIEoe

horpis

ra'Shoripay
Voucherea'Shortpay

Veouchs

Py
VOusEred Shonpiry

Voutherad

D iy

| #A0d to Payment Caet

| A0d 1o Schedule Paymwnt Can
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261780

12817301

mvoece e

340112012

M08

4022012

Type

Invoics

Inweios

Invoice

Invoice

Involcs

Invoioe

Invoice

Debdt Memo

Invoice

Dobt Memo

Deb# Memo O

Dabt Mamo

Dabe Memo

Dabe Mamo

Dabe Mamo

B Dosgute I Cobaction

Open

Open
Opan
Open

Open

Cpan

Open

Ipen

Dpan

'y 43
foemd iMiesid

Due Datre e Balance Cuttency

MU A8 1000 32 sl

04 04 U

040492013 S0
MOS2018 1,733 0080
MO52018 19.291 S0

Q052

0SN0220138 3,400 D0 S0

Prepared. For Life."




Favorites © Main Menu > AccountsPayable > Vouchers > AddfUpdate > Regular Entry (&

Summary Relsted Documents

Payments Voucher Attributes Eror Summary

' o -
Business Unit: L Invoice No: 3v—"“'3339- 21
Voucher ID: 00018217 Invoice Date: ‘07402:013 5
lnams/on4 e
Voucher Style: Regular Voucher Accounting Date: [04/02/2018 3
Vendor ID: (000007 A Boy Scouts of America
Shortllame: S 1225 W. Wslnut Hill Lane
Location: Q@ P.0.Box 910805
[ & s, TX 75391-0505
*Address: 11 % Dallas, TX 75391-0505
Advanoed \
B X 5 |20
Control Group: 0000000001 y ‘PayTerms: 2= | X Net30
Invoice Lines: 3400.00 Basis Date Type: Inv Date
ey N A n Print Invoi
*Currency: | USD. 2 int Invoice
Miscellaneous: FE
Freight: | :
Total: 3,400.00 :
J
Difference: 0.00 PO Unit:
Calculate PO Number: Ceopy PO
Copy From: None W)
| Fusr hEq 1
— Fii— Ty Iy
Line: 1 Item: | 2 yom: |EA 2
*Distribute by: Amount v Unit Price: : Quantity: 1.0000
Ship To: |- 4 Line Amount: ! 3.400.00)
SpeedChart: X  Description: {NOAC Fees D
One Asset
Calculate
p 2 4 of 1
Copy Down  Line Herchandise Amt Fund Account Project Class
El|i= ] 1| 2,400.00 [t o |[1201 % [ooo @ |foo o}
#1Save | !o'Returnto Search | | =INotify| & Refresh sAdd | Update/Display
Summary | Re | Invoice Information | Payments | Voucher Attributes | Eror Summary

-

2. | BOY SCOUTS OF AMERICA Prepared. For Life.’




Questions?

ebillpayment@scouting.org
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PeopleSoft User
Security

The Scout Executive’s Role
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PeopleSoft User Security

e

Favgrites ' MainvMenu
P . Search Menu:
ersonalize o
(2}
-~
w
] BSA
(] Vendors CJ ARN Reports ’
B ebrociramant ("] Accounts Payable )
(] Accounts Payable 1 General Ledger 2
(] Security
] Asset Management — . . :
B2 Banking ’ ("] Local Council Updates || Council Security Review
(1 General Ledger 4

& BOY SCOUTS OF AMERICA
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PeopleSoft User Security
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FASB Revised Functional
Expense Report
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Current Functional Expense Report

Paihers Crmmcil d P00 Boy Scouts of America
Statement of Functional Expenses
Allocated by Function
Period Ending: December 31, 2018

Funds 1-3
FASB18 -=-=-eeemememeem SUpport Services --------e-meeeeeeee-
Program Management Fundraising | Total Support Total Expenses

Expenses Services & General Services 2018 2017

Employee compensation:
Salaries 461,366 54,692 41,901 96,592 557,958 521,607
Employee benefits 61,000 9,024 6,921 15,955 76,954 72,410
Payroll taxes 41,091 4,389 3,362 7,751 48,843 46,357
Employee related - - - - - -
Total Employee Compensation 563,457 68,114 52,184 120,298 683,756 640,374
Other expenses:

Professional fees 5,642 9,861 7,706 17,566 23,208 20,097

Program and other Supplies 117,859 853 3,215 4,068 121,927 280,261

Telephone and communications 5,916 783 600 1,383 7,299 9,924

Postage and shipping 5,554 769 1,945 2,714 8,268 6,754

-,
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Current Functional Expense Report

Recognition and awards 14,808 444 4,236 4,681 19,489 17,058

Interest 573 91 70 161 734 5,454

Insurance 34,245 2,287 1,752 4,029 38,284 40,237

Other 6,557 989 757 1,746 8,303 15,638
Total other expenses 338,517 26,475 28,248 54,723 393,240 540,985
Expenses before depreciation 901,975 | 94,589 80,432 | 175021 | 1076996 1,181,359 |
Depreciation expense 38,039 | 1,449 1,110 | 2,560 | 40,599 33,497 |
Total functional expenses 940,013 96,039 81,542 177,581 ||| 1,117,594 | 1,214,857 |
% of Total expenses by function * 84.11%| 8.59% 7.30% 15.89%j| 100.00%

)
Time study percentages 78.10 12.40] 9.50

* Percentage figures after combining allocated and unallocated expenses

--- End of Report -

-,
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Statement of Functional Expense
Allocated by Function
Period Ending: December 31, 2018

Boy Scouts of America

Funds 1-3
FASE1S

. Program [(Management Fundraisindroduct Sald Cost of Direct Total Expenses

|Expenses Services | & General Cost of Salegnefits to Donq 2018 2017
Employee compensation:

| Salaries 461,366 54,632 41,301 557,958 521,607

| Employee benefits £1,000 9,034 6,921 76,954 72,410

| Payroll tazes 41,031 4,333 3.362 45,843 46,357

: Employee related = = = = =

| Total Employee Compensation 563,457 68,114 52,154 - 633,756 640,374

{ Other expenses:

" Professional fees 5.642 3,861 7,706 23,208 20,097
Program and other Supplies 17,859 8953 3,215 121,927 280,261
Telephone and communications 5,916 783 600 7.299 9,924
Postage and shipping 5,554 763 1,945 8,268 6,754
Occupancy 71,364 2,053 1573 74,930 43,673
Rental and maintenance of equipmel 14,067 1,405 1,077 16,543 10,913
FPublications and media - - - ks -
Travel 37,337 4,834 3.703 45,873 65,915
Conferences and meetings 17.571 2,106 1,613 21,230 17,357

| Specific assistance to individuals 7.025 - - 7.025 1637

' Recognition and awards 14,808 444 4,236 19,483 17,058
Cost of products sold & unit commissions 371,973 371,973 333.036
Cost of goods sold - supplies 181,123 181,123 118,860
Cost of direct benefit to donors 34,305 34,305 30,473
Interest 573 91 70 T34 5.454
Insurance 34,245 2,287 1,752 38,284 40,237
Depreciation and amortization 38,039 1,443 1,110 40,539 33,437
Other 6,557 3583 Fi=Xi 8.303 15,638

| Total other expenses 557,673 27,925 | 23,358 371,973 34,305 1,021,241 1,056,852

iTotaI functional expenses 1121137 96,033 81,542 371,973 34,305 | 1,704,337 | 1,697,226

|Expenses included with revenue

| on the statement of activities:

| Costof products sold & Unit Commissions (371,973) [371.973)| (333.,036)

| Cost of goods sold - supplies [181,123) (181,123)] (118,860)
Cost of direct benefit to donors (34.305) (34,305)] (30,473]

Total expenses included in the
ezxpense section on the
statement of activities 340,013 1.117.534 | 1,214,857




New Functional Expense Report

L R R R R Boy Scouts of America
Statement of Functional Expense
Allocated by Function
Period Ending: December 31, 2018

Funds 1-3
FASB1S
Program Management Fundraising | || Product Sales Cost of Direct Total enses

Expenses Services & General Cost of Sales || Benefits to Donors 2018 2017

Employee compensaticn:
Salaries 461,366 54,692 41,901 557,958 521,607
Employee benefits 61,000 9,034 6,921 76,954 72,410
Payroll taxes 41,091 4,389 3,362 48,843 46,357
Employee related - - - - -
Total Employee Compensation 563,457 68,114 52,184 - 683,756 640,374
Other expenses:

Professional fees 5,642 9,861 7,706 23,208 20,097

Program and other Supplies 117,859 853 3,215 121,927 280,261

Telephone and communications 5,916 783 600 7,299 9,924

Postage and shipping 5,554 769 1,945 8,268 6,754

-,

S & 4| BOY SCOUTS OF AMERICA Prepared. For Life."




New Functional Expense Report

Recognition and awards 14,808 444 4,236 19,489 17,058
Cost of products sold & unit commissions 371,973 371,973 333,036
Cost of goods sold - supplies » 181,123 181,123 118,860
Cost of direct benefit to donors 34,305 34,305 30,473
Interest 573 91 70 734 5,454

-
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New Functional Expense Report

ﬂ%} BOY SCOUTS OF AMERICA

* Percentage figures after combining allocated and unallocated expenses

Total other expenses 557,679 | 27,925 | 29,358 | 371,973 | 34,305 | 1,021,241 1,056,852 |
Total functional expenses | 1,121,137 96,039 81,542[ | 371,973 34,305 | | 1,704,997] 1,697,226
Expenses included with revenue on the
statement of activities:
Cost of products sold & Unit Commissions (371,973) (371,973) (333,036)
Cost of goods sold - supplies (181,123} (181,123) (118,860)
Cost of direct benefit to donors (34,305) (34,305) (30,473)
Total expenses included in the expense section
on the statement of activities [ 940,013]| 96,039 81,542 = - || 1117594] 1,214,857
--- End of Report ---
% of Total expenses by function * 84.11% 8.59% 7.30% 84.11%
Time study percentages 78.10 12.40 9.50

Prepared. For Life."




2020 Budget Building
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Actual Sprea

LC_ACTUAL_SPREADSHEET_FIS_YR - Actual Spreadsheet-Fis Year

dsheet

Business_Unit: i

X

Year: 2017
View Results

Download results in - Excel SpreadSheet CSV Texi File XML File (408 kb)
View All

Unit | Fund | Account | Project | Class Account Descr Project Descr JAN FEB MAR APR MAY JUN

2011 1 8103 017 20 Supplies-Program Merit Badge University 0.000 32.220 0.000 0.000 0.000 0.000
202 (L 1 8103 031 20 Supplies-Program Great Yukon Race 354.710 0.000 0.000 0.000 0.000 0.000
203 |L 1 8103 040 20 Supplies-Program Spring Camporee 0.000 0.000 0.000 0.000| 288.790 0.000
204 (L 1 8103 040 99 Supplies-Program Spring Camporee 0.000 0.000 0.000| 308.600 0.000 0.000
205 |L 1 8103 042 20 Supplies-Program National Jamboree 0.000 0.000 0.000 0.000| 2316.270| -2316.270
206 |L 1 8103 042 ele) Supplies-Program National Jamboree 0.000 0.000 0.000 0.000 0.000 0.000
207 |1 1 8103 050 99 Supplies-Program FOS 0:000| 399.960 0.000 0.000| 154.550 0.000
208 |L 1 8103 070 20 Supplies-Program Brick Campaign 0.000 0.000 0.000 0.000 0.000| 120.000
209 |L 1 8103 078 20 Supplies-Program Spring Ox Roast 0.000 0.000 0.000 0.000| 3790.000 0.000
210 (L 1 8103 078 99 Supplies-Program Spring Ox Roast 0.000 0.000 0.000 0.000( -3790.000 0.000
244 11 1 24073 122 20 Qiinnliec_Pronram Piernont Scout. N._Pama n.nnn [aNalalal 150 00N n.nnn [N alalal [aNalalal

-,
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Starting Your Budget

LC_BUDGET_SPREADSHEET_FIS_YR - Budget Spreadsheet - Fis Year

Business_Unit: l

(*L
Year: 2017
View Results
Download results in - Excel SpreadSheet CSV Text File XML File (152 kb)
View All
. " Account Project
Unit| Fund|Account| Project/Class|  poccdi e Description JAN FEB MAR APR MAY JUN
1 [te='1  Ja001 [000 |90 [Contributions-FOS |Councii General |-5000.000|-8000.000|-19000.000|-32000.000(-54000.000|-10000.000
> |Le= 1 |4069 |000 |90 |ProvforUnc-FOS |Counci General -250.000| -400000| -950.000| -1600.000] -2700.000] -500.000
3 |te= 1 |4071 |ooo [oo |COntributions- Council General 0.000 0.000 0.000 0.000 0.000| -3000.000
p:'OjeCf Sales
Contributions-SE- :
4 |emi1 la201 fooo feo | STl e Council General 0.000 0.000 0.000 0.000 0.000 0.000
5 |Lie 1 |a201 |oae |oo |CoOntributions-SE- |60th anniversary | 405 000| -400.000| -400000| -700.000| -1142.000| -1500.000
SpOnSOrShIpS celebration
6 [Lse 1 |a201  |a01 |oo |COntributions-SE- 1..n 0000| 0000 0.000 0.000|-12500.000|-12500 000
Sponsorships : : |
Contributions-SE- |,
A
7 |1 la2o1 fa02  foo | Sotrel e Wine 0.000 0.000 0.000 0.000 0.000 0.000
8 |1 |a202 |o78 |0  |CONMDUNONS-SE- g0 ox Roast 0.000 0.000 0.000 0.000|-10000.000 0.000
Participants
Contributions-SE-
o |LESi1 4202 079 o0 gl Fall Ox Roast 0.000 0.000 0.000 0.000 0.000 0.000
10 [iemst1 (4202 |oesa [go  [COnUDUNONSSE-  ISHOOTING CLAY 0.000|  0.000 0.000 0.000 0.000 0.000
Participants EVENT
11 L1 (4231 o409 o0 g‘t’r?;rr'bm'o”s'SE' Gala Luncheon 0000 0000 0.000 0.000|-10000.000 0.000

-,
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Budget Repor

. . , . S " i , " :
E:-..-.m-n dows Carad nll Boy Scouts of America
Detailed Budget Analysis for: 725 SSUMC -
Period Ending: December 31, 2017
Project: 725 - Scout Summer Camp

Operating Fund - Unrestricted Actuals Actuals Budget Future Budgets
Loves L. s - < NdLinxie
A“:’“" Project Project Name / Account Namd 2015 W 2016 2017 2017 2018 I 2019 2020
925 Scout Summer Camp 105,210 52,555 127,206 105,000
6701 Camp-Fees 105,210 92,598 127,206 105,000 - - -
25 Scout Summer Camp 2,877 30 - 3,500 -
6703 Camp-Sale of Meals 2,877 30 - 3,500 - - -
725 Scout Summar Camp 21,118 1,635 20,000
6711 Camp-Sales of Goods-Nontax] 21,115 1,633 - 20,000 - . -
725  scout summer Camp (13,927 {3,213 - 13,000 -
6712 Camp-Cost of Goods Sold (13,927) {3,213) 2 (13,000) x E 2
'7.’5 Scout Summer Camp {565) {580} [790) (600
6748 Camp-Refunds (565) (580) (790) (600)) - -
725 5cout Summer Camp - {3,200 (3,200) {2,000) - -
6749 Camp-Discounted Fees - (3,200); {3,200) {2,000)] - - -
Camping Revenue Less Cost of Goods and Discd 118,710 87,267 123216 112 500 - - -
TOTAL REVENUE 118,710 87,267 123 216 112 900 - - -
TOTAL SUPPORT AND REVENUE 118,710 87,267 123,216 112,900 - - -
725  Scout Summer Camp 46,323 47,760 44,267 439,000 "
70038 Temporary Camp Salarles 46,323 47,760 44,267 43,000 - - -
Total Salaries 46,323 47,760 44,267 49,000 - - -
_TOTAL EMPLOYEE COMPENSATION _ 46,323 47,760 43,267 43,000 - - -
725 Scout Summer Camp 1,554 1,808 2,000 - -
5010 Other Professional Services 1,594 1,808 - 2,000 - - -
Total Professional Fees 1,594 1,808 - 2,000 - - -
| '7?": Scout Summer Camp 14,604 16,915 20,164 5,000
8103 Supplies-Program 14 664 16,915 20,164 5,000 - - -
'12.5 Scout Summer Camp 29,253 29,511 35,261 31,500
Q‘rﬂ‘lﬂn o Cirmmline . Band and Cammmicnsl 26 982 26 51 26 0 21 &nn - - -
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WWW. scoutmg org/fmancelmpact

IY BOY SCOUTS OF AMERIC,

'

Councﬂ F1nanc1al Management

Council Fi al Man. g men vi
O8I0 SURPOrL, trainiy QUISes

Webinas sying Tax T - POF version of February 26, 2014 presentation
Read the Fragquently Asked Quastion:
View

-
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Always start with a fresh set of tools

I Y BOY SCOUTS OF AMERICA

Council Support

Budget Too

maxe the buaget process m

Is

Jain Give Shop My.Scouting Login

impie In PeopleSoft

PeopleSon Budget load Spreadsheels &

31 {rate rma Budget! in PeopleSoft - this s the original directions
i Budget & Actual Queries introduced
ouncil Assessments Budget Upload Flat-File Instructions
1cil B f J
J Pra
incil Aananemer
ellence

»‘gj BOY SCOUTS OF AMERICA

Budge! Upload Tool Zip ge upaated Aprll 201

! = file with macros — unzip these all 10 one fiie folder on your deskiop

It s best to use the Flat-File Upload below. December 2016

shown at February 2016 PeopleSoft User group

Prepared. For Life."




Budget Upload Tools

20170424 (1) » Budget 20170424

i Mame Type Compressed size Password .. Size Ratio Date modified
B JRML1_LC Microsoft Excel 97-2003 Worksheet 305KE  No 2459 KB  88% 472472017 10239 AM
7 JrnlLog Microsoft Excel 97-2003 Worksheet GKE Mo SKB 30% 4768/20017 2:26 PM
(5 JRMLMCRO Microsoft Excel Add-In 135 KB Mo 420KB  B4% 472472017 10639 AM
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Gathering Worksheet

Mame Date modified Type Size

B JRML1_LC 10/15/2018 1:56 PM  Microsoft Excel 97-2003 Worksheet 2459 KB
B4 JrnlLog 10/15/2018 1:56 PM Microsoft Excel 97-2003 Worksheet KB
@y JRMLMCRO 10/15/2018 1:536 PM Microsoft Excel Add-In 420 KB
B3 Journal_Upload_and_Budget_Upload_Gat... 10/15/2018 1:36 PM  Microsoft Excel Worksheet 5,323 KB
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Gathering Worksheet

1 #Paste your Data here beginning with Cell C4 across the months you are enterin

2 Header / GL Account Periods
el BusUnit  Ledger Fu¥d Account Project Class Jan Feb Mar Apr
4 19t BUDGET 1 3630 241 00 - - -
5 | BUDGET 1 4001 280 90 (20,833.33) (20,833.33) (20,833.33) (20,83
6 S BUDGET 1 4001 831 90 (27,976.00) (27,976.00) (27,976.00) (27,97
(L = BUDGET 1 4065 280 90 1,875.00 1,875.00 1,875.00 1,87
g N BUDGET 1 4069 831 90 2,517.84 2,517.84 2,517.84 2,51
L BUDGET i 4071 000 90 - - -
10 |9 BUDGET 1 4201 801 90 - - -
11 R BUDGET i 4201 802 90 - - -
Y RIINGET 1 4701 202 an . = .

8 | BOY SCOUTS OF AMERICA
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Make Sure to Follow Directions

Fill in the two cells below

L114  PeopleSoft Business Unit (usually L999 - Council Number)

USD  |Currency (USD unless otherwise directed by user)

Data Preparation Steps:

Step 1 Gather your data for journal upload. This can be to either ACTUALS of BUDGET ledger as indicated by the tabs below.
Step 2 Organize your data in the order of colums as in the selected "Master" tab below. The order is important. Arranged your data in that order.
Step 3 Copy your data from your source and 'PAST SPECIAL - VALUES" only into the selected "MASTER" sheet for either Actuals or Budget.
2 Step 1 After all the budget data you wish to load is placed into the Master Tab. Count the number of lines in your data below.
1 Step 2 Open your import file JRNL1.LC.xls - Set up your Header for your Business Unit including the date that is in the period where you want to post this entry.
2 Step 3 Add the number of rows in the JRNLL.LC.xIs file that will match your data rows.
3 This is done by clicking the button shown at the right here and entering the number of rows to add | .
4 Step 4 Start with
5 Then add Row numbers in the upload template so they match your data and there is a row number in the grey portion for each row of your data.
5
7

-,
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Spreadsheet Journal Import

ORACLE' Spreadsheet Journal Import

General — Journa | Sheats — Import Journals

[ +&
Setup New Import Now

'3
Notes Edit Write File

B
Delete
Copy
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Journal Upload Pitfalls

* Formatting of cells from cut and paste

* Typo on the chartfield numbers
X-XXXX-XXX-XX

* Journal Date — using the incorrect date for budget journals
Each month budget needs to be that correct month of
the budget

* |Incorrect number of lines of data
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Mark Logemann

Assistant Chief Scout Executive
National Director of Support Services
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|OIPay and Payroll
Software
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Future Scheduled Webinar

November 13, 2019

10:00AM & 2:00PM
Central
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Member Care Contact Center

* Needs User Guide

* Best practices

* Accounting calls have a special queue
 Three care members rotate on calls

* Reviewing how calls will be handled next year

* For assistance, please contact the Member Care
Contact Center through the online Support Center site
in MyBSA or at (855) 707-2644
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Feedback Time

* Questions
* Best practices
* Needs

* Requests for future user group topics email
michael.creagh@scouting.org
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