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Year-end User Group Agenda
Year – End Preparation

Budget Uploading

1099 process for 2019

SE User Security Review

JTE Month-End Transmittal

Refreshing Trees & Nodes

Time Study Journals

New Functional Expense Report layout for Audits

Revised User Guide

2019 Audit Alert



Year End Preparation



Year End Preparation
• Reconciliations of Accounts

• Custodial
• Receivables
• Cash – Bank Accounts
• Accounts Payable

• Summer Camp Inventories
• Time Study
• Update Fixed Assets

• 1841 account review
• Year End Deferrals (next year events)
• 1099 Vendors and Vouchers



2020 Budget Upload



www.scouting.org/financeimpact



Always start with a fresh set of tools



Spreadsheet Journal Import



Journal Upload Pitfalls

• Keep those three upload files together in a folder – and 
use new copies each year

• Formatting of cells from cut and paste use the “text” 
format

• Typo on the chartfield numbers
X-XXXX-XXX-XX

• Journal Date – using the incorrect date for budget 
journals

Each month budget needs to be that correct month 
of    the budget
• Incorrect number of lines of data



1099 process for 2019
finance-impact/council-fiscal-management/peoplesoft/year-end/



1099 process for 2019

Preparation in PeopleSoft just like always
All vendors need setup for 1099 with EIN or SSN
Make sure all vouchers are flagged
Use query to output files
Load into Track1099
E-file to the IRS
Output to email address or print to mail



Track1099 process 
• Prepare 1099 vouchers and vendors in PeopleSoft
• Run the Withholding 1099 Report Job – (loads tables) 
• Run Query for exporting to Track1099
• Login to Track1099
• Enter Team code (all councils will be given a code to allow 

for billing)
• Upload payers with a CSV file
• Email Files
• Download files for mailing
• E-File with the IRS
• Fees covered by the National Service Center



PeopleSoft User
Security

The Scout Executive’s Role



PeopleSoft User Security



PeopleSoft User Security



Journey to Excellence Submission

• Submitting JTE

• Populate the Finance Facts database

• This is not an automatic process

• Part of the month-end process

• After making Audit Adjustments



Journey to Excellence Submission



Refreshing your Trees and Nodes

When was the last time you reviewed the tree 
and nodes you have set up?

• Review deferral status – has any events moved months

• Add new projects

• Use trees for reporting groups

• Chapter 6.5 in the User guide



Trees & Nodes



Functional Expense 
Time Study



Functional Expense Time Study



Functional Expense Time Study



Functional Expense Time Study



FASB Revised Functional 
Expense Report





New Functional Expense Report



Revised User Guide



Audit Alert 2019



Audit Alert 2019



Audit Alert 2019
You must be able to show your auditor you have carefully considered the new 
standard’s effect on all of your “exchange transaction revenue streams”

Such as: Scout shop & trading post sales
Product Sales
Camping and activity revenue
Special event fundraising revenue
Certain types of grants

Five Step process for recognizing revenue from exchange transactions
1. Identify the contract with the customer
2. Identify the performance obligation
3. Determine the transaction price
4. Allocate the transaction price 
5. Recognize revenue when (or as) the council satisfies obligation

Local Council Guide to the 2019 Audit in late December



Future Scheduled Webinar

(mainly 1099 review)

January 14, 2020
10:00AM & 2:00PM

Central



CPE CODE
At the request of several of our attendees we are 
providing an attendance confirmation for “Industry 
Specific” continuing education hours.

December 2019 code is: “Trees & Nodes”

Email your code report to: michael.creagh@scouting.org and 

include the name “CPE Code” in the subject line

mailto:michael.creagh@scouting.org


2020 Training Opportunities
https://www.scouting.org/council-support/strategic-performance/council-fiscal-management

• Accounting Specialist Training 
• Three courses  – Las Vegas NV, Irving Tx, and 

Charleston WV

• Fiscal Management I
• Four Locations – Fort Worth TX, Baltimore MD, 

Birmingham AL, Waukesha WI 



Member Care Contact Center

• Needs User Guide
• Best practices 
• Accounting calls have a special queue
• Three care members rotate on calls
• Reviewing how calls will be handled next year

• For assistance, please contact the Member Care 
Contact Center through the online Support Center site 
in MyBSA or at (855) 707-2644



Feedback Time

• Questions

• Best practices 

• Needs 

• Requests for future user group topics email 
michael.creagh@scouting.org



CPE CODE
At the request of several of our attendees we are 
providing an attendance confirmation for “Industry 
Specific” continuing education hours.

December 2019 code is: “Trees & Nodes”

Email your code report to: michael.creagh@scouting.org and 

include the name “CPE Code” in the subject line

mailto:michael.creagh@scouting.org

