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FOR THE POSITION OF:


Audit committee chair

KEY MEETING DATES:


Executive board meetings








Council officer meetings (as needed)







Audit committee meetings

POSITION CONCEPT:
 Responsible to the vice president of administration and have an understanding of generally accepted accounting principles, generally accepted auditing standards, and financial statements, and the ability to assess the general application of such principles and standards.

PRINCIPAL RESPONSIBILITIES:

1. Schedule an appropriate number and timing of committee meetings each calendar year to enable the committee to carry out its responsibilities diligently and effectively.
​

2. Create, in consultation with the Scout executive and the external auditors, the agenda for each committee meeting with a view to establishing the appropriate priorities and fulfilling the obligations of the committee under its charter and in accordance with its work plan.
3. See to it that the committee receives all materials to be discussed at the meeting at least one week before the meeting.
4. Conduct each meeting in an environment of candidly and promptly sharing information, giving all members of the committee the right to hold and express a dissenting opinion with a commitment to best governance practices.
5. Help the committee and management understand and respect the responsibilities of each.
6. Be available to meet with any member of the committee, the Scout executive, other officers, the internal auditor, and the external auditor between meetings of the committee.
7. Review the draft minutes of the meeting with the secretary, make any amendments that may be required, and approve the final draft before it is submitted to the committee for its approval.
8. Receive regular reports regarding complaints, concerns and breaches of the code of ethics as well as ongoing investigations in connection therewith.
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