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ONLINE REGISTRATION OVERVIEW  

The online registration system is designed to make it easy for families to join Scouting.  They can find a 

unit, if they do not already have one in mind, or apply directly to the unit of their choice.  The system 

walks them through the entire application and payment process.  If there is an application or lead to be 

processed, the unit Key 3 will receive a notification in their personal email and their My.Scouting inbox 

twice a week letting them know they have actions to take.  They can also select actions such as 

άwŜŀǎǎƛƎƴ ǘƻ 5ƛǎǘǊƛŎǘέ ƻǊ ά5ƻ bƻǘ !ŎŎŜǇǘέ ǿƘƛŎƘ ǘƘŜ ŘƛǎǘǊƛŎǘ ƻǊ ŎƻǳƴŎƛƭ ǿƛƭƭ ǘƘŜƴ ƴŜŜŘ ǘƻ act on. 

Council and District level volunteers can also submit their applications for paid or multiple positions 

through the online registration system and be accepted electronically by the council.  

At the council level, you will be able to view all the applications and leads for the council, district, and 

units.  At the district level, you will be able to view all applications and leads for your district and those 

units in your district. 

WHAT DOES THE REGISTRATION TOOL DO? 

There are three parts to the tool:  

1. Invitation Manager:  

o Collects information from potential new Scouts that come in through BeAScout; 

o Helps units manage leads from joining nights and from individual referrals;  

o Allows units to send invitations directly to interested families with a link to the 

application that is specific to their unit; and 

o Allows districts and councils to send invitations to become a volunteer at the district or 

councils level. 

2. Digital Application: * 

o Electronic application that collects all the data needed to register; 

o Aƭƭƻǿǎ ǘƘŜ ŀǇǇƭƛŎŀƴǘ όƛŦ ƻǾŜǊ муύ ƻǊ ǘƘŜ ŀǇǇƭƛŎŀƴǘΩǎ ǇŀǊŜƴǘ ǘƻ ǇǊƻǾƛŘŜ ŀ ŘƛƎƛǘŀƭ ǎƛƎƴŀǘǳǊŜΤ 

and 

o Includes an online credit card payment option or a cash/check option.  

3. The Application Manager: 

o Collects completed applications from new youth and adults; * 

o Allows the unit leader/Key 3 to review the youth application and either accept the 

application with an electronic signature or send the application to the district so that 

they can place the youth in a different unit; 

o Allows the ǳƴƛǘΩǎ Committee Chair to review the adult application and make 

recommendations for adult positions;  

o Allows the Chartered Organization Representative (CR) to review and accept or reject 

the application with their electronic signature, or refer the application to the district for 

placement in a different unit.  
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o Can also be used by the council or district to register volunteers in paid positions within 

their district or council organization. 

o Allows the council to review and accept or reject applications for council and district 

level volunteers with an electronic signature from the Scout executive or designee. 

 

* Youth and adults who use this system should be new to Scouting or be currently 

registered in a unit and applying to multiple in a different unit/organization level than the 

one in which they are currently registered.   This system is not designed to register non-

paying adult positions, position changes in the same unit, or youth or adult renewals. 

 

Both the Invitation Manager and Application Manager are accessed through your My.Scouting 

account. 

  

https://boyscouts-my.sharepoint.com/personal/pwellen_scouting_org/Documents/IDG%20PROJECTS/Online%20registration%20BETA/Playbooks/my.scouting.org
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UPDATING YOUR MY.SCOUTING TOOLS PROFILE 
 

Updating your My.Scouting profile is an essential step to ensuring that you receive the notifications 

from Invitation Manager or Application Manager showing what actions you have to take.  

 

Step 1. Go to my.scouting.org and log in.  

 If you do not have an account you 

can create one ōȅ ǎŜƭŜŎǘƛƴƎ ά/ǊŜŀǘŜ 

!ŎŎƻǳƴǘέ ŀƴŘ ƛƴǇǳǘƛƴƎ ǘƘŜ ǊŜǉǳƛǊŜŘ 

information. 

 

Step 2. Select Menu to get a drop down menu. 

 

 

Step 3: Select My Dashboard in the dropdown menu.   

 

 

 

Step 4: System defaults to My Training.  Click the 

pancake symbol next to My Training.  

 

 

 

Step 5: Select My Profile from the dropdown menu.  

You will see your profile information details.  Make 

sure your address, phone number, email address and 

other information is correct.  Be sure to save any 

changes you make. 

http://my.scouting.org/
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Step 6: To change your password and/or update security 

questions, click the pancake symbol then select  

My Account from the dropdown menu.  

 

 

SET UP PROCESSES 

 

VERIFY COUNCIL AND DISTRICT REGISTRATIONS 

Access to tools in My.Scouting are role based; therefore, the roles and organization level in which 

professionals and volunteers are registered will determine what tools they can access through the 

system. 

Council level professionals and volunteers must be registered at the council level.  District level 

professionals and volunteers must be registered in the districts in which they serve so that they have 

access to the online registration tools that help them manage unit registrations and act on items in 

that district organization. 

UPDATING BEASCOUT COUNCIL SETTINGS 

Check your council configurations for BeAScout to ensure that you have enabled the correct functions 

for units to turn their pins to active.   

 

Step 1: Log in to MyBSA and select 

Membership from the menu bar at the top 

of the home page. 

 

 

 

Step 2: Select BeAScout from the list, then 

select Administration.   
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Step 3: Select District Emailing List Utility.  There 

must be an email address in each of the districts 

listed.  (Note: This email address will not be used 

by the online system, but the BeAScout system 

will not work if an email address is not in each 

district ς it can be the same email address for all.) 

 

 

 

Step 4: Select Council Join Status tab and set Join 

Status to Active. 

 

 

 

 

 

 

CONFIGURING THE ONLINE REGISTRATION SYSTEM FOR YOUR COUNCIL 

Before your council starts using the online registration system, there are some configuration decisions 

that the council must make.  The Scout executive or the Registration Support designee has access to 

make changes through the Organization Manager tool in My.Scouting.  

CONFIGURATION OPTIONS 

Configurations that your council can make include: 

¶ Payment options ς Council can select the payment option that they would like all units to use 

or they can let the unit select the payment option they wish to use. 

¶ Council onboarding URL ς Councils can include a URL to the page that they would like new 

youth and adults to go to upon acceptance into a unit.  This is the place to welcome new 

families and adult leaders and let them know what your Council has to offer. 

¶ Adult application availability ς this configuration allows the council to turn on or off the 

availability of the adult volunteer and adult participants (Venturers age 18-20) applications 

online.  The youth application will always be available through the system.   
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¶ Automated application and lead reassignment to the district ς the council can configure the 

system to automatically reassign applications or leads to the district when they are not acted 

upon by the units.  This configuration will send leads that have not been acted upon after five 

days and applications after 8 days.  This functionality is intended to allow councils to facilitate 

action so that a potential new member is not lost. 

¶ SE system notifications opt out ς this configuration allows the Scout executive to opt out of 

receiving the twice weekly notifications of actions pending in the online registration system.  

This option can only be selected if someone is assigned to the Registration Support role. 

 

SETTING YOUR COUNCILΩ{ /hbCLD¦w!¢Lhb{ 

 

Step 1: While logged in to your 
My.Scouting account, select Menu 
at the top left hand side of your 
screen. 
 
 
Step 2: From the dropdown menu 
select your council name 
 
 
 

 
Step 3: Select Organization 
Manager ς you may have to scroll 
down using the grey bar on the 
side of the menu. 
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Step 4: Select the Settings tab. 

 

Step 5: Set configurations: 

¶ Unit Payment options: 
Select the payment option 
you want all units to use or 
allow the units to 
determine the payment 
options they wish to use. 
Default is ά¦ƴƛǘ Ƴŀȅ 
ŎƘƻƻǎŜ ǇŀȅƳŜƴǘ ƻǇǘƛƻƴΦέ 

 
 

¶ Council Onboarding URL: 
Input the URL to your ŎƻǳƴŎƛƭΩǎ 
Welcome page for new 
members.  This URL will be 
included in the Welcome 
email that is sent upon unit 
acceptance of new youth or 
adult applications. 
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¶ Adult Application Availability: 
If the council wants to control 
adult application availability 
for all units, they can use the 
setting to turn them on or off.  
This will also turn off the adult 
participant application for 
Venturers who are 18 or over.  
Default is ά!ƭƭƻǿ ǳƴƛǘ ǘƻ 
ŎƘƻƻǎŜΦέ 

 
 

 

¶  Auto reassign function: If 
you would like applications 
to be automatically 
reassigned to the district if 
the unit does not process it 
within 8 days and leads to 
move to the district if they 
are not acted upon by the 
unit within 5 days you can 
opt-in here.  άOpt-outέ is 
the default. 
 

¶ SE System Notification Opt 
Out: If the Scout executive 
does not wish to receive the 
twice weekly notification of 
actions opt out here.  
Default is άhpt-in.έ 

 
Step 6: Select Commit to save all 
your settings. 
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¦t5!¢9 ¢I9 /h¦b/L[Ω{ CONTACT INFORMATION IN SCOUTNET 

 

To ensure that your councils information is up-to-date and displays accurate information on BeAScout, 

please check and update your council ScoutNET ƛƴŦƻǊƳŀǘƛƻƴΦ  LŦ ŀ ǳƴƛǘΩǎ Ǉƛƴ ƛƴ .Ŝ!{Ŏƻǳǘ ƛǎ ƴƻǘ ǘǳǊƴŜŘ 

ƻƴΣ ǘƘŜ ŎƻǳƴŎƛƭΩǎ ŀŘŘǊŜǎǎΣ ǘŜƭŜǇƘƻƴŜ ƴǳƳōŜǊΣ ŀƴŘ ǿŜōǎƛǘŜ ǘƘŀǘ ȅƻǳ Ƙave included in ScoutNET will be 

displayed. 

 

 

Step 1: Login to MyBSA 

 

Step 2: Select the ScoutNET tab on the 

homepage. 

 

Step 3: Select Program from the list on 

the left-hand side of your screen. 

 












































































