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There are two scenarios where an approval is required.  

1. A Key 3 member or their delegate approving a unit renewal during the renewal process. 
Registrar Tools>Organization Manager>Unit Renewal>Insert Name as approval.  

 

2. Registrar approving a unit renewal processed by the unit. This is completed by the registrar 
in Registrar Tools.  

Registrar Tools>Unit Renewal. View the units listed under “Unit Renewal Orders”, columns 
“Status” and “Approve”. Select “Approve” or “Don’t Approve” in the “Approve” column.  

Or pull up the specific unit under Org Search and go to the Unit Info screen. There you will 
find an Approve button.  

 


