Use of Council Resources and Property, Including Email,

Internet Access, and Voice Mail

The council’s information systems and other technical resources—including the telephone system, voice-mail system, facsimile machines, duplicating machines, computer network, modems, electronic mail (email) system, and Internet access—are to be used exclusively for the council’s business operations, except as provided below. All materials created, stored, transmitted, or received using the council technical resources are business records of the council.

The council reserves the right, at all times and without notice, to review and monitor all such materials whenever, in the council’s discretion, there is a business need to do so. Employees should not create, store, or transmit personal or non-council business information, messages, or images using the council’s technical resources, and they have no right of privacy as to any information, messages, or images created, stored, transmitted, or received via the council’s technical resources.

Viewing, downloading, distributing, or sending obscene or non-business materials is strictly prohibited and will result in discipline and/or discharge. Policies regarding courtesy, solicitation, and harassment apply to the use of email and voice mail. Any communication via email or voice mail that may constitute verbal abuse, slander, or defamation or that may be considered offensive, harassing, vulgar, obscene, or threatening is strictly prohibited.

Unsolicited emails that are inappropriate in nature are to be forwarded or sent as attachments to the Scout executive or to the council president.

Similarly, all other property of the council (including work areas, desks and other office furnishings, file cabinets, storage facilities, lockers, and vehicles) is to be used exclusively for the council’s business operations, except as provided in the next paragraph. The council reserves the right, at all times and without notice, to inspect and search any of its property whenever, in the council’s discretion, there is a business need to do so. Employees have no right of privacy as to any information, files, or other materials found to be in or on the council’s property.

Employees are permitted to use the council’s technical resources and other property for occasional non-BSA business purposes as long as it does not distract from or impact their job responsibilities.

As stated in the foregoing paragraphs, however, employees have no right of privacy as to (1) any information, messages, or images created, stored, transmitted, or received via the council’s technical resources, or (2) any information, files, or other materials found to be in or on any other property of the council.
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